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INVITATION TO BID 

 
 NOTICE is hereby given that sealed bids for Elevator Service and Maintenance for Alfred Speer 
Village will be received by the Passaic Housing Authority on Wednesday, January 3, 2024, at 
10:30 AM prevailing time at the Housing Authority of The City of Passaic, administrative office 
located at 52 Aspen Place, Passaic, New Jersey, 07055. 
 
Bidding documents, including specifications, may be obtained on the Authority’s website 
www.passaichousing.org “Home Page” or by clicking the “Procurement” tab.  You may 
request an electronic bid packet via e-mail at nthompson@passaichousing.org  
 
The Authority will only accept original and originally executed bidding documents (including but 
not limited to the Bid; Affidavits; Qualification Questionnaire; Statement of Ownership; 
Statement of Compliance; Bid Bond; Consent of Surety; Certificate as to Corporate Principal; 
HUD Directive; and Affirmative Action).  Photocopies and/or telefax copies of such documents 
will not be accepted in lieu of originals. 
 
Bidders must be authorized to do business in New Jersey. Any Bidder which is a corporation not 
chartered under the laws of the State of New Jersey must submit an affidavit certifying that said 
corporation is authorized to do business in the State of New Jersey. Bidders are required to 
comply with the requirements of Public Law 1975, c.127 which pertains to “Non-Discrimination” 
and “Affirmative Action”, and Public Law 1977, c.33, which requires a Statement of Corporate 
Ownership.   The provisions of Affirmative Action Program, (AAP) and Minority Business 
Enterprise (MBE) are incorporated herein.  Full requirements of the programs may be obtained 
with the bid documents. These bids are being solicited through a Fair and Open process in 
accordance with   N.J.S.A. 19:44A-20.4 et seq.  
 
The successful bidder shall be required to comply with all of the provisions of New Jersey 
prevailing wage rates, as determined by the New Jersey Department of Labor and Industry. 
All bids must be accompanied by a bid guaranty, which shall not be less than ten (10%) of the 
amount of the bid not to exceed $20,000 and may be in the form of a certified or cashier's 
check payable to the order of the PHA, or a bid bond for a like sum executed by a surety 
company authorized to do business in the State of New Jersey.  NO CASH WILL BE ACCEPTED. 
 
Bid Bond, Consent of Surety must be obtained from Bid Bond/Surety Companies listed on the 
Federal Register “Department of the Treasury” Circular 570, Part II.  The register will be provided 
with bid documents. 
 
All bids must be enclosed in a properly sealed envelope bearing on the outside the name and 
address of the bidder, endorsed and addressed to the Passaic Housing Authority, 52 Aspen 
Place, Passaic, NJ 07055, Attn: Natasha Pearson and the title of the bid contained therein clearly 
marked “SEALED BID-ELEVATOR MAINTENANCE AND REPAIR SERVICES - January 3, 2024, 
AT 10:30 AM” on the front. 
 
No bid shall be withdrawn for a period of sixty (60) days subsequent to the date of the bid 
without the consent of the Authority.    
  
 
 
Date: December 12, 2023    By:  Glenny Candelaria 
       Procurement Specialist 
 

      For: Ron Van Rensalier  

      Executive Director 
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Elevator Maintenance and Repair Service on Demand as Needed 
 

I. INTRODUCTION 

 

It is the intent of this Bid Request to establish a service contract with a qualified, licensed 

Elevator Company whereby as needed for elevator service and maintenance of fourteen (14) 

elevators that will be performed at three (3) Housing Authority of the City of Passaic (HACP) 

properties as listed in the Technical Specifications by the Contractor in a reliable and timely 

manner. The Contractor shall have the capability to perform all necessary elevator service and 

maintenance at all required HACP locations. The Contractor must have all applicable State 

Licenses and must comply with all other pertinent laws, rules and/or regulations.  

 

Sealed Bids will be received by mail or hand-delivered to the Housing Authority of the 

City of Passaic, 52 Aspen Place, Passaic New Jersey 07055 no later than 10:30 AM on 

Wednesday, January 3, 2024.  Absolutely no late arrivals will be accepted. 

 

II. TERM OF CONTRACT 

 

If awarded, the contract resulting from this Request shall be executed for a period of two (2) 

years, subject to the availability of funds. The HACP reserves the right to extend the contract for 

one (1) additional 12-month period, providing all rates and terms remain the same and both 

parties are in agreement.  

 

III. QUALIFICATIONS 

 

Persons or firms submitting bids shall be engaged in the lines of work called for in the 

specifications and shall be able to refer to work of a similar character performed by them. The 

HACP may make such investigations as it deems necessary to determine the ability of the bidder 

to perform the work, and the bidder shall furnish to the HACP all such information and data for 

this purpose as the HACP may request. The HACP reserves the right to investigate the bidder’s 

establishment before making an award. All bidders and subcontractors must submit the 

qualification questionnaires.    

 

IV. GENERAL CONDITIONS  

 

The general conditions set forth below are in addition to HUD Form 5370-C Section II, General 

Conditions for Non-Construction Contracts: 

 

1. The Contractor must demonstrate through references that they, or their principles 

assigned to the project, have sufficient capacities, (material, supplies, and manpower) to 

complete the services outlined in this ITB.  

 

2. The HACP reserves the right to accept or reject any and all Bids, if it is in the best 

interest of the HACP to do so.  

 

3. If applicable, the successful bidder shall be solely responsible for obtaining all federal, 

state, county, and municipal approvals, licenses, and permits and shall comply with all 

applicable government laws, rules, regulations, including HUD and order respecting the 

premises and the use thereof.  

 



4. Prior to the commencement of the contract term with the successful bidder, it shall be the 

obligation of the successful bidder to obtain and maintain liability insurance against all 

claims on account of personal injury and property damage or death to persons, for which 

the successful bidder may become liable and shall name the HACP an additional insured 

under said policy. 

 

The successful bidder shall maintain such comprehensive general liability insurance, 

which coverage shall include bodily injury and property damage liability. (See Section 

SC) 

 

The successful bidder shall provide the HACP with a Certificate of Insurance, evidencing 

compliance with this section and providing the HACP with thirty (30) days prior written 

notice of cancellation or amendment of said policy. 

 

Workers Compensation Insurance shall be maintained in full force during the life of the 

contract, covering all employees engaged in performance of the contract pursuant to 

N.J.S.A. 34:15-12(a) and N.J.A.C. 12:235-1.6. 

 

5.  A sample of the required contract agreement is attached in Section FC.   

 

6. All work shall be provided in a professional workmanlike manner.  While working on 

behalf of the HACP, all related safety codes including OSHA shall be complied with. 

 

7. The rates provided in the Bid shall include full compensation for labor, equipment use, 

travel time and other costs to the Contractor.  No other compensation shall be awarded to 

the Contractor. 

 

8. Time is of the essence in the performance of work; therefore, in the event the Contractor 

does not respond in a timely manner according to the response time documented on the 

proposal form, the HACP may at its option, have the work completed by another 

Contractor.  Repeated failures by the Contractor to respond may result in cancellation of 

the service contract. 

 

9. Contract shall be awarded to the lowest responsive, responsible bidder.  After the contract 

has been awarded, but before any written orders are placed against the contract, the 

Contract Administrator will conduct an orientation conference with the Contractor and 

appropriate representatives of the HACP for the purposes of aiding both HACP and 

Contractor personnel to achieve a clear and mutual understanding of general contract 

requirements.  However, this conference shall not relieve the Contractor of the 

responsibility for complying with any of the terms and conditions of the contract. The 

bidder that submits the lowest total rate and is Davis Bacon Compliant and is responsive 

in all other aspects of the bidding documents will be awarded the contract. If there is a 

tie, the bidder with the lowest mark-up percentage will win. 

 

10.  If the pre-job orientation is held, the Procurement and Contract Manager will provide 

specific details regarding the date, time, and the location of the conference, and 

information regarding the items/topics to be discussed.  

 

11.  The Contractor shall be compensated as put forth in the bid proposal form attached 

herein. 

 



12. These specifications are for as needed services only.  The HACP reserves the right to 

separately bid or receive quotes for separate projects if it’s in the best interest of the 

HACP to do so. 

 

13.  Successful bidders shall be excused from performance hereunder during the time and to 

the extent that bidder is prevented from obtaining, delivering, or performing in the 

customary manner by acts of nature, fire, war, loss or shortage of transportation facilities, 

lockout or commandeering of raw materials, products, plants, or facilities  by the 

government.  Bidder shall provide the HACP substantiating evidence that non-

performance is due to other than fault or negligence on his part. 

 

 

V. SCOPE OF SERVICES 

 

The scope of services required by the HACP in connection with this Bid Request covers the 

entire spectrum of services customarily provided to governmental entities by General 

Contractors. The services provided should include, but need not necessarily be limited to the 

following: 

 

 

1. Contractor shall furnish labor, miscellaneous parts, equipment, tools, transportation, 

methods of communication, and if required, miscellaneous services  

 

2. Contractor shall provide qualified elevator mechanics and laborers to perform various 

duties as directed by an Authorized HACP representative. Contractor shall have a 

constantly monitored 24-Hour day phone number(s) to contact for services. 

 

3. Contractor shall contact an Authorized HACP Representative upon arrival at a job site by 

signing in at the applicable management office. Actual travel time to and from the job 

work location is not reimbursable under the contract. Travel cost shall be included in the 

hourly rate of labor. Contractors shall ensure that the Authorized HACP Representative 

logs the start and completions times on the service ticket for services performed. 

Contractors shall provide the following on the service ticket: Building number, floor, 

name of staff performing work, and if applicable, the HACP work order number issued 

for that job. 

 

4. All work required to correct any problems diagnosed by the vendor shall be approved by 

the Authorized HACP Representative prior to the work being performed. Contractor shall 

work until each job is completed and when necessary respond to multiple requests for 

services at the same time. 

 

 

5. Any work requiring a separate license shall be performed under the applicable licenses as 

required under local or state law.  

 

6. Contractor shall leave the work are clean and free of materials, debris, and vendor 

equipment to the satisfaction of the Authorized HACP Representative. Contractor shall 

remove from the building and dispose of all defective materials removed in performance 

of the service and in strict accordance all applicable rules, regulations, codes, laws, 

ordinances, statutes, etc. The Authorized HACP Representatives shall approve the 

removal of all mechanical and electrical parts.  

 



7. Contractor shall clean all areas of scrap materials, dirt, dust, and debris generated in 

performance of the service at the time the service is provided. For equipment located 

above the ceiling line and above a work area, the Contractor shall cover the furnishings 

and the floor area located below the equipment prior to commencing work. 

 

8. Contractor shall clean, repair or replace any item damaged by the Contractor or its 

Subcontractor(s) during the performance of the service to the satisfaction of the HACP, 

and at no additional cost to the HACP.  

 

All work shall be provided in a professional workmanlike manner. While working on behalf of 

the HACP, all related safety codes including OSHA shall be complied with. The firm 

awarded this contract must have technicians available on a 24-hour day call. The response time 

for emergency services, reported by the HACP, will be within two (2) hours. All others 

within four (4) hours, unless otherwise agreed to between the HACP and the Contractor. 

 

 

VI. WORK ORDERS/SERVICE SLIPS 

 

All work, except for monthly services, shall be subject to authorization first. Contractor shall 

obtain a work order number from an authorized HACP representative before performing 

services. After services are rendered, Contractor shall submit a work order/service slip 

containing the following information: A service slip, signed by an HACP representative, must be 

submitted after each monthly visit with a description of work performed. 

 

A.) Name of Technician that performed the work. 

B.) Date and time that work was initiated and completed; 

C.) Total hours and labor rate including start and finish times. 

D.) Itemized list of materials used to complete the work, with applicable discount. 

E.) Work Order Number. 

F.) Signature of an authorized HACP representative to verify that the work was performed. 

 

Payment shall be processed once the above process has been followed. 

 

VII. EMERGENCY AND NON-ROUTINE SERVICES 

 

Emergency Services: The contractor may be asked to perform emergency services at times other 

than normal working hours.  The contractor shall be available within two (2) hours for such 

emergency work. 

Before performing any work against this contract, the Contractor shall furnish, in writing, the 

name(s) and emergency telephone number(s) of the Contractor's representative(s) to be contacted 

during other than normal working hours. 

Contractor shall obtain a work order number before performing any emergency work, unless 

unusual circumstances arise. 

Contractor shall bill hourly for emergency services. 

Non-Routine Services: If, during the course of work, the Contractor encounters unforeseen 

conditions which impact the work and which could not initially be evaluated, the Contractor 

shall not proceed without written authorization from an authorized HACP representative.  The 

Contractor shall submit an estimate to the HACP's authorized representative in a timely manner.  

The Contractor's estimate will be evaluated to determine if the scope has been clearly and 

accurately understood, the hours have been accurately applied, the work has been properly 

estimated with supporting data presented and that material and equipment estimates are 

reasonable and properly documented. After the estimate has been reviewed, the HACP's 



authorized representative(s) will approve a fixed price for the work described in the estimate.  

Contractor shall obtain a purchase order number before performing any non-routine services.  

The Contractor acknowledges that all non-routine work will be performed only after the above 

procedure has been accomplished.  The hourly rate provided in the Bid shall include full 

compensation for labor, equipment use, travel time and other costs to the Contractor. The rate is 

straight time for all labor, except as otherwise noted herein. 

Time is of the essence in the performance of work; therefore, in the event the Contractor does not 

respond in a timely manner according to the response time documented on the proposal form, the 

HACP may, at its option, have the work completed by another Contractor. Repeated failures by 

the Contractor to respond may result in cancellation of the service contract. 

 

VIII. BIDDER REQUIREMENTS 

 

1. All prospective contractors shall supply evidence of their company’s capacity to 

perform this service and must have at least three (3) years’ experience in this type of 

work; at least five (5) references for whom such services have been provided shall be 

submitted with the bid, including the number of service people employed and service 

vehicles at their disposal, over a twelve (12) month period. 

2. Must be approvable by the U.S. Department of Housing and Urban Development to 

provide these services. 

 

IV. COMPENSATION 

 

1. The HACP is exempt from manufacturer’s federal excise tax and state sales tax. Tax 

exemption certificates will be issued to the contractor upon request. 

2. All invoices must be received by the HACP within five (5) days of services rendered, 

with date of invoice being date work was completed, and must be accompanied by a work 

order and service slip or other acceptable form which clearly indicates the signature of 

the HACP personnel who authorized or witnessed the work and hours submitted. 

Invoices should denote charges for Labor and Materials separately. 

3. Copies of invoices for materials purchased on behalf of the HACP must be attached to 

the invoice for payment, unless it is from the Contractor’s inventory. The contractor shall 

include the percentage of mark-up on his cost for all materials (as per bid proposal form). 

4. The Contractor shall be responsible for maintaining payroll records and must make such 

records for each repair which exceeds $2,000.00 available to the HACP with invoice. 

 

X. INSTRUCTIONS TO BIDDERS 

 

In addition to form HUD-5369-B attached herein, all bidders shall follow the following 

instructions: 

1. All bids shall be hand delivered or mailed to: 

 

Housing Authority of the City of Passaic 

52 Aspen Place 

Passaic, New Jersey 07055 

ATTN: Natasha Pearson 

 

2. All bids shall arrive in a sealed envelope clearly marked “SEALED BID-ELEVATOR 

REPAIR AND MAINTENANCE SERVICES,” Wednesday, January 3, 2024, 10:30 

AM on the front, together with the name and address of the company submitting the bid. 

Bids will be received until 10:30 AM on Wednesday, January 3, 2024, at which time 

they will be publicly opened at the HACP, 52 Aspen Place, Passaic, New Jersey 07055. 



 

3. To ensure fair consideration for all bidders, the HACP prohibits communication to or 

with any employee of the HACP during the submission process, except as provided in the 

fourth paragraph below. Additionally, the HACP prohibits communications initiated by a 

bidder to any HACP Official or employee evaluating or considering the proposals before 

the time an award decision has been made. Any communication between bidder and the 

HACP will be initiated by the appropriate HACP Official or employee in order to obtain 

information or clarification needed to develop a proper, accurate evaluation of the bid. 

Such communications initiated by a bidder may be grounds for disqualifying the 

offending bidder from consideration for award of the bid and/or any future bid. 

 

4. Any questions relative to interpretation of the scope of services or the bid process shall be 

addressed in writing to Natasha Pearson, 52 Aspen Place, Passaic, New Jersey 07055,  

OR via email (preferred) to nthompson@passaichousing.org at least 10 business days 

prior to the bid opening. 

 

5. Bidders are fully responsible for the timely delivery of bids. Late bids will not be 

accepted and will be returned to the bidder unopened. For the purpose of receiving bids, 

New Jersey Time, or EST shall be considered the official time. Telegraph, telephone, 

facsimile machine, and electronic mail bids will not be accepted under any 

circumstances. 

 

6. Sealed bids forwarded to the HACP before the time of opening of bids may be 

withdrawn upon written application of the bidder who shall be required to produce 

evidence showing that the individual is or represents the principal or principals involved 

in the bid. Once bids have been opened, they shall remain firm for a period of sixty (60) 

calendar days. 

 

7. All prices and amounts must be written in ink or machine-printed. Bids containing any 

conditions, omissions, unexplained erasures or alterations, items not called for in the bid 

proposal form, attachment of additive information not required by the specifications, or 

irregularities of any kind, may be rejected by the HACP. Any changes, whiteouts, 

strikeouts, etc. in the bid must be initialed in ink by the person signing the bid. 

 

8. Each bid proposal form must give the full business address, business phone, fax, email if 

available, the contact person of the bidder, and be signed by an authorized representative 

as follows: 

 

• Bids by partnerships must furnish the full name of all partners and must be signed in 

the partnership name by one of the members of the partnership or by an authorized 

representative, followed by the signature and designation of the person signing. 

 

• Bids by corporations must be signed in the legal name of the corporation, followed by 

the name of the State in which incorporated and must contain the signature and 

designation of the president, secretary or other person authorized to bind the 

corporation in the matter. 

 

• Bids by sole-proprietorship shall be signed by the proprietor. 

 

• When requested, satisfactory evidence of the authority of the officer signing shall be 

furnished. 

mailto:nthompson@passaichousing.org


 

9. Bidder should be aware of the following statutes that represent “Truth in Contracting” 

laws: 

 

• N.J.S.A. 2C:21-34, et seq. governs false claims and representations by bidders. 

It is a serious crime for the bidder to knowingly submit a false claim and/or knowingly 

make material misrepresentation. 

 

• N.J.S.A. 2C:27-10 provides that a person commits a crime if said person offers a 

benefit to a public servant for an official act performed or to be performed by a public 

servant, which is a violation of official duty. 

 

• N.J.S.A. 2C:27-11 provides that a bidder commits a crime if said person, directly or 

indirectly, confers or agrees to confer any benefit not allowed by law to a public 

servant. 

 

• Bidder should consult the statutes or legal counsel for further information. 

 

10. Discrepancies in Bids- If the amount shown in words and its equivalent in figures do not 

agree, the written words shall be binding. Ditto marks are not considered writing or 

printing and shall not be used. In the event that there is a discrepancy between the unit 

prices and the extended totals, the unit prices shall prevail. In the event there is an error 

of the summation of the extended totals, the computation by the HACP of the extended 

totals shall govern. 

11. Indemnification- Bidder shall indemnify and hold harmless the HACP from all claims, 

suits or actions, and damages or costs of every name and description to which the HACP 

may be subjected or put by reason of injury to the person or property of another, or the 

property of the HACP, resulting from negligent acts or omissions on the part of the 

contractor, the contractor's agents, servants or subcontractors in the delivery of goods and 

services, or in the performance of the work under the contract. 

 

12. The bidder understands and agrees that its bid is submitted on the basis of the 

specifications prepared by the HACP. The bidder accepts the obligation to become 

familiar with these specifications.  

 

Bidders are expected to examine the specifications and related bid documents with care 

and observe all their requirements. Ambiguities, errors or omissions noted by bidders 

should be promptly reported in writing to the appropriate official. Any prospective 

bidder who wishes to challenge a bid specification shall file such challenges in writing 

with the HACP no less than ten business days prior to the opening of the bids. 

Challenges filed after that time shall be considered void and having no impact on the 

contracting unit or the award of a contract pursuant to N.J.S.A. 40A:11-13. In the event 

the bidder fails to notify the HACP of such ambiguities, errors or omissions, the bidder 

shall be bound by the requirements of the specifications and the bidder’s submitted bid. 

 

13. All interpretations, clarifications and any supplemental instructions will be in the form of 

written addenda to the specifications, and will be distributed to all prospective bidders. 

All addenda so issued shall become part of the specification and bid documents, and shall 

be acknowledged by the bidder in the bid on the acknowledgement of Addenda form 

attached herein. The owner’s interpretations or corrections thereof shall be final. 

 



When issuing addenda, the owner shall provide required notice prior to the official 

receipt of bids to any person who has submitted a bid or who has received a bid package 

pursuant to N.J.S.A. 40A:11-23c.1. 

 

14. Bids may be rejected for any of the following reasons: 

A. All bids pursuant to N.J.S.A. 40A:11-13.2; 

B. If more than one bid is received from an individual, firm or partnership, 

corporation or association under the same name; 

C. Multiple bids from an agent representing competing bidders; 

D. The bid is inappropriately unbalanced; 

E. The bidder is determined to possess, pursuant to N.J.S.A. 40A:11-4b, Prior 

Negative Experience; or, 

F. If the successful bidder fails to enter into a contract within 21 days, Sundays and 

holidays excepted, or as otherwise agreed upon by the parties to the contract. In 

this case at its option, the owner may accept the bid of the next lowest responsible 

bidder. (N.J.S.A. 40A:11-24b) 

 

XI. STATUTORY AND OTHER REQUIREMENTS 

 

The following are mandatory requirements of this bid and contract. 

 

1. Mandatory Affirmative Action Agreement. No firm may be issued a contract unless it 

complies with the affirmative action provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 

7:27-1 et seq. All bidders are to sign and submit the Affirmative Action Agreement 

included herein. The full, required regulatory text is included as Appendix A of this bid 

request. Failure to submit the Affirmative Action Agreement document shall result in the 

rejection of the bid. 

 

2. Stockholder Disclosure. N.J.S.A. 52:25-24.2 provides that no corporation or 

partnership shall be awarded any contract for the performance of any work or the 

furnishing of any goods and services, unless, prior to the receipt of the bid or 

accompanying the bid of said corporation or partnership. 

Bidders shall submit a statement setting forth the names and addresses of all 

stockholders in the corporation or partnership who own ten percent or more of its stock of  

any class, or of all individual partners in the partnership who own a ten percent or greater  

interest therein. The included Stockholder Disclosure Certification document shall be  

completed and attached to the bid proposal. 

This requirement applies to all forms of corporations and partnerships, including, but not  

limited to, limited partnerships, limited liability corporations, limited liability partnerships  

and Subchapter S corporations. Failure to submit a stockholder disclosure document shall  

result in rejection of the bid. 

 

3. Proof of Business Registration. N.J.S.A. 52:32-44 requires that each bidder 

(contractor) submit proof of business registration before contract award. Proof of 

registration shall be a copy of the bidder’s Business Registration Certificate (BRC). A BRC  

is obtained from the New Jersey Division of Revenue. Information on obtaining a BRC is  

available on the internet at www.nj.gov/njbgs or by phone at (609) 292-1730. A contractor,  

subcontractor or supplier who fails to provide proof of business registration or provides  

false business registration information shall be liable to a penalty of $25 for each day of  

violation, not to exceed $50,000 for each business registration not properly provided or  

maintained under a contract with a contracting agency. Information on the law and its  

requirements is available by calling (609) 292- 9292. Failure to submit a Business  



Registration Certificate before contract award shall result in rejection of the bid. 

 

4. Non-Collusion Affidavit. The Affidavit shall be properly executed and submitted with 

the bid proposal. Failure to submit a non-collusion affidavit shall result in rejection of the 

bid. 

 

5. Acknowledgement of Receipt of Addendum. The acknowledgment shall be properly 

signed and submitted with the bid. 

 

6. Prevailing Wage Act. All bidders are required to be registered with the Department of 

Labor and Workforce Development (DLW) as a Public Works Contractor.  

 

7. Bid Proposal Form 

 

8. Subcontractor Listing and Certification Forms 

 

9. Bidder’s and/ or Subcontractor’s Qualifications Questionnaire. 

 

10. Certifications and Representations of Offerors- Form HUD 5369-C 

 

 

 

 
End of BID Specifications 
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SCHEDULE OF ELEVATORS 

NJ 13-1 SPEER VILLAGE 

 

 

SECTION 1. Proposal for Maintenance and Service Contract for Two Year Term 

The Qualified Elevator Maintenance and Repair Service Contract shall be required to provide the Housing Authority of the City of 

Passaic (hereafter called the HACP) with a two- year (2) full maintenance and service coverage for the fourteen (14) elevators 

listed in the schedule of elevators. 

If awarded, the contract resulting from this Invitation to Bid shall be executed for a period of two (2) years subject to the 

availability of funds, The HACP reserves the right to extend the contract for one (1) additional twelve (12) month period, 

providing all rates and terms remain the same and both parties are in agreement. 

 

SECTION 2. Scope of Work 

A. Under the section as specified herein, SERVICE shall be available on a twenty-four (24) hour basis. The 

Contractor shall maintain a continuous telephone service where he can be reached twenty-four (24) hours each 

day, seven (7) days a week, including Weekends and Holidays.   

 

B. The Contractor shall at all times maintain the elevator machinery and equipment, both existing and 

rehabilitated, as herein after described, in proper and safe operating condition, on the terms and conditions 

hereinafter set forth. This shall include but not be limited to repairing, replacing, and lubricating such parts as 

are necessary or required on the automatic push button passenger elevators listed in the schedule of Elevators 

Section, and to make all service calls whenever necessary to keep the elevators in good working condition and 

to comply with all code requirements. The services rendered by the Contractor shall be performed by trained 

individuals directly employed and supervised by the Contractor. 

 

C. Where repairs and/or replacement parts and/or equipment are required with respect to elevators, the Contractor 

shall do whatever is necessary to restore and maintain such elevator in a safe operating condition. Repairs, 

replacements, and maintenance to parts that have been replaced or repaired shall be done strictly in accordance 

with the technical specifications and as recommended by the elevator manufacturer.  

 

D. After the award of this Contract, the bidder shall furnish to the Authority for approval, his maintenance 

checklist in a form suitable for completion and monthly submission to the Project Manager.   

 

BLDG. 

ADDRESS 

# OF ELEVATORS DUTY CYCLE TRAVEL CONTROL 

24 State Street 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 

11 Aspen Place 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 

19 Aspen Place 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 

23 Aspen Place 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 

33 Aspen Place 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 

45 Aspen Place 2 2500 LBS. @ 150 

FPM 

1-8 Simplex full 

collective.  Selective 

w V.V. Motor Control 



E. During the term of the contract, the Contractor shall be responsible for correcting all violations and complying 

with requirements of all applicable public agencies having jurisdiction of the Authority’s elevators or the 

Authority’s insurer provided that such violation shall not have been placed or requirement was not made prior 

to the date of acceptance of this agreement. Requirements of public agencies shall include but not limited to, 

periodic testing, load testing, witnessing of tests, and properly reporting same to the Department of Building 

and/or Code Enforcement and to the Authority, including correction of defects or otherwise unacceptable 

conditions by the Contractors. The Contractor shall provide engineering data, including wiring diagrams, to 

properly maintain and service the equipment and prove to the Authority and Code Enforcement Personnel that 

they conform to the specifications of the manufacturer and applicable codes.  

 

F. It is the Scope of these specifications that the Contractor shall provide all insurance, labor, materials, 

transportation, equipment parts, and necessary appurtenances to maintain, service, and repair the fourteen (14) 

elevators specified herein. The Contractor shall be responsible for making scheduled and emergency service 

calls and for providing as nearly uninterrupted elevator service as possible during the term of this Contract. It is 

the Contractor’s responsibility to maintain optimum efficiency and safety of the elevators by timely replacement 

of parts, which show excessive wear and to prevent failure. 

 

G. In addition, the Contractor shall perform certain work on a routine basis as specifically stated herein. 

 

H. During the normal course of Preventative Maintenance Work, the Contract shall be responsible for maintaining 

all light fixtures, including bulb replacements in the elevator machine rooms, elevator pits, top and bottom of 

elevators, hallway and car floor indicator lamps, elevator communication device and HACPs I and II Operation. 

 

I. EMERGENCY CALLS- All service and repairs in connection with this Contract shall be performed seven (7) 

days per week, three hundred sixty five (365) days per year, weekends and holidays. Emergency calls will be 

responded to with two (2) hours’ time after the Contractor or his answering service receives notification. If the 

equipment breaks down or if any emergency occurs, the Contractor shall upon receipt of such notification 

respond within two (2) hours to make the necessary repairs as specified herein. All other elevator outages at a 

Development and reported to the Contractor by 9:00 am shall be restored to service during the work day. The 

schedule shall be adhered to on every day of the week, at no charge except as specified in Section 10. In the 

event the Contractor does not meet this requirement, the Authority reserves the right to engage the services of 

others to make necessary repairs. The cost of such work shall be deducted from any payments due the 

Contractor. All requests for service at a building with only one elevator shall be considered as emergencies, or 

when both elevators are in need of service. 

 
SECTION 3.  Maintenance 

A. The Contractor shall maintain all elevator equipment as hereinafter specified on the terms and conditions 

subsequently set fourth, and shall provide all labor and materials necessary to keep the elevator equipment 

properly adjusted and maintained for correct, efficient and safe operation at all times.   

 

The Contractor shall use only qualified, trained, and experienced technicians directly employed and supervised by 

him and shall use all reasonable care to maintain the elevators in proper and safe operating condition so as to 

satisfy all insurance inspections and Government safety codes.  

 

B. The Contractor shall maintain the efficiency, safety and speeds specified and as designated by the manufacturer 

of the equipment at all times including acceleration, delay, contact speed in feet per minute either with or 

without full load, floor to floor time, and door opening and closing time. The Contractor must, upon request, 

provide engineering data, including wiring diagrams to prove they conform to the manufacturer’s designated 

specification.  



i. DOOR PERFORMANCE: In evaluating door performance, complete door opening and closing 

times will be used in addition to a determination that the doors open smoothly and close 

smoothly without slamming  

 

ii. LANDING PERFORMANCE: Landing accuracy shall be plus or minus ¼ ‘’ regardless of the 

number of passengers, up to car capacity. 

 

iii. CONTRACT SPEED PERFORMANCE: Contractor shall maintain contract speed at plus or 

minus five percent (5%) of that specified by the manufacturer.  

 

C. The Contractor shall monthly and systematically examine, adjust, clean, lubricate, furnish lubricants as 

recommended by the manufacturer, and when conditions warrant, repair or replace machine, motor, generator 

and controller brake, pump valves, microprocessor unit, garvac unit, selector tapes, magnet coils, contacts and 

relays, rotating elements, coil contacts, resistors and contractors magnet frames, packing, drive belts, strainers 

and mufflers, controllers, selectors, leveling devices, operating devices; above ground piping, electric eyes, 

main line fuses, and other mechanical and electrical parts at no additional cost to the Authority. Contractor’s 

regular servicing visits to the Authority shall be a minimum of once per month and spaced within thirty day 

intervals.  

 

D. Contractor’s personnel shall report to the Authority Property Managers Offices located at 33 Aspen Pl., 

Basement of Speer Village, or as designated by the HACP sign-in prior to commencing work, and upon 

completion of work, a detailed written report of the work performed will be left with the Authority.   

 

E. The Contractor shall keep the guide rails properly cleaned and lubricated at all times except where roller guides 

are used, and when necessary, renew replace guide shoe gibs or guide rollers in order to assure smooth and 

quite operations.  

 

F.  The Contractor shall examine all elevators monthly; clean, lubricate, adjust, and when conditions warrant, 

repair or replace all safety devices and governors including but not limited to inter locks and door closures; 

buffers; limit, landing slow-down switches; door protective devices; alarm bells, and equalize the tension on all 

hoisting ropes. The Contractor shall renew all wire ropes as often as necessary to maintain an adequate factor 

safety, and repair and/or replace conduits or cables as necessary.  

 

G. The Contractor shall make all necessary electrical repairs of all rotating elements including the rewinding of the 

gearless machine armatures and the motor generator armatures.    

 

H. The Contractor shall on a monthly basis examine, clean, lubricate, adjust, and when necessary repair or replace 

the following accessory equipment; car and corridor operating stations, car, and corridor hangers and treaches, 

door operating devices, all door gibs and car fans.   

SECTION 4. Replacement Parts 

A. The Contractor shall maintain a supply of genuine manufacturer’s equipment and parts such as motors, brakes, 

control and selector parts, etc. Materials to be used are to be genuine parts manufactured by the company which 

originally furnished and installed the elevator. NO SUBSTITUTIONS SHALL BE PERMITTED. 

 

i. STORAGE: To insure the maximum use of the elevator equipment and to minimize shutdown 

time for emergency repairs, the Contractor will be required to have and maintain in the elevator 

motor room in metal cabinets furnished by him, a supply of genuine manufactures parts 

sufficient for normal and emergency maintenance and repair of the elevators. Such parts shall 



include but shall not be limited to controller parts including coils, contacts, relays, carbon, 

copper and silver contacts where contacts are renewable, contact insulations, contact springs and 

shunts for any of the switches of the controller, brake, governor, interlock, limit switched etc., 

brushes for motor generator sets and door motor replacements. These parts shall be genuine and 

obtained from the manufacture of the elevator equipment and must be delivered and stored at the 

job site within twenty-one days after execution of the Contract. NO SUBSTITUTES SHALL 

BE PERMITTED. 

 

SECTION 5. Scheduled Service Examinations 

A. During regularly scheduled service examinations as further noted in this specification the Contractor regularly 

scheduled visits to perform work hereinafter described and shall also perform any additional maintenance work 

recommended by the equipment manufacturers. In the tabulation, which follows periodic checking, inspection, 

and other responsibilities of the Contractor are set forth. All work must be recorded on the preventative 

maintenance checklist submitted to the Authority monthly.  

i. CLEAN: The elevator machine including pump, valves, and motor; control equipment including 

controller and the car hoist way operating devices; safety equipment including interlocks and 

automatic door protective devices; door operator equipment including linkages, drive motor, 

speed reduction unit and elector-mechanical or motor operated cam devices. In addition, 

periodically brush down and vacuum the hoistway, divide beams, door hangers, car top, and 

bottom, door sills (beyond opening) and pit. 

 

ii. LUBRICATE: Roller guides, pumps motors couplings, and guide rails (where required), valve 

control equipment, interlocks, automatic door operation and its linkage parts. Lubricants and 

greases furnished under this agreement will conform to the manufacturer’s recommended 

procedures. 

 

iii. ADJUST: associated equipment and devices, including the following provided the adjustment 

can be performed by the Contractor as part of a normal examination 

 

a. Operating Switches and relays on the following: controller, leveling devices, door 

operator system including door protective device, care and hall button operating 

stations, and in the hoistway pit. 

b. Mechanical and electro-mechanical devices (not requiring disassembly for 

adjustment) including pumps, pump motors, valves and valve operators, plunger 

packing glands, linkages, hangers, interlocks, pit equipment, cams and rollers, 

roller guides and guide shoes.  

 

iv. SCHEDULE: A schedule of work shall be provided by the Contractor to the Authority one week 

prior to start of work. Any overtime necessary to maintain this schedule shall be the 

responsibility of the Contractor and shall not entitle him to additional compensation. 

 

v. INSPECT: All inspection and testing under this Contract shall be performed by or under the 

direct personal supervision of someone having technical knowledge and competence in the work 

satisfactory to the Authority and also having at least three (3) years’ experience in elevator 

inspection, installation or maintenance, satisfactory to the Authority.  

 



vi. NOTIFY: The Housing Authority shall be notified twenty four (2$0 hours in advance of any 

inspections/tests, in order to have the option of witnessing such inspections/tests, in order to have 

the option of witnessing such inspections or tests. 

 

vii. DAMAGE: Any damage to Authority property, which occurs during the performance of testing 

as required by specification and manufacture standards, is assumed by the Authority exempting: 

 

a. Where the Contractor has not performed the required inspections in accordance 

with the Contractor requirements. 

b. Where the Contractor has improperly performed the required inspections and 

tests. 

c. Where the resulting damages to property are directly due to negligent acts or or 

omissions or willful misconduct of the Contractor or its employees.  

SECTION 6.  Additional Requirements of the Contract 

A. Contractor shall furnish all labor, materials and equipment necessary to perform and shall perform periodic 

inspections and safety tests required by ANSI A17.1-1987 Safety Code on any other state, local or federal 

safety codes for as amended on the date of performance for all elevators included in this Contract. 

Contractor shall prepare UCC Form F-310, properly filed with the Sub-Code Official Department of 

Buildings and shall send copies of the same to the Authority. Contractor shall specify test cost, if any on the 

bid proposal form. 

 

B. In the event an elevator fails the inspection or safety test, Contractor shall correct the deficiencies and make 

re-inspection after corrections have been made at no added cost to the Authority. 

 

C. When tests are unsatisfactory, and when defects are found, the failures and defects shall be reported 

immediately to the HACP. 

 

D. Contractor shall perform his work so that no elevator shall be out of service for more than three (3) hours 

and/or between the hours of 4:30 P.M. and 8:00 A.M., unless authorization in writing is issued by the HACP 

otherwise. 

 

E. Cars shall not be out of service on weekends (Saturday and Sunday) or holidays, unless authorization in 

writing is issued by the HACP otherwise. 

 

F. Contractor shall make entry in the Elevator Log Nook after each elevator test and service. Log Books shall 

be provided by the Contractor and shall be kept in the Machine room and remain the property of the 

Authority.  

 

G. Contractors shall supply and post a suitable sign on the lobby floor of each elevator, on each floor, when the 

elevator is out of service and/or being worked on. 

 

H. After application of safeties, Contractor shall file any area of rail damaged as a result of this.  

 

I. A schedule of work shall be provided by the Contractor to the Property Manager at least one week prior to 

start of work. Any overtime necessary to maintain this schedule shall be the responsibility of the Contractor 

and shall not entitle the Contractor to additional compensation. 

 



J. All Inspections and testing under this contract shall be performed by or under the direct personal supervision 

of persons having technical knowledge and competence in the work , which shall be satisfactory to the 

Authority with jurisdiction, and having at least five (5) years’ experience in elevator inspection, installation 

or maintenance. 

 

K. The Authority shall be notified within five (5) working days in advance of any inspections or tests, in order 

that it may have the options to witness such inspections and tests.  

L. Any damage to Authority property, which occurs during the performance of testing as required by 

specification, is assumed by the Authority excepting: 

a. Where the Contractor has not performed the required inspections in accordance with the Contractor 

requirements. 

b. Where the Contractor has improperly performed the required inspections and tests. 

c. Where the resulting damages to property are directly due to negligent acts or or omissions or willful 

misconduct of the Contractor or its employees.  

 
SECTION 7. Inspection Checklist and Intervals 

In the tabulation which follows, periodic checking, inspection and other responsibilities of the Contractor are set forth. 

 

 

 

TIME INTERVAL: SEMI-MONTHLY INSPECTION CHECKLIST DUE ON 

THE 5TH AND 20TH OF EACH MONTH BY 4:00 P.M. 
Motor Room- Sweep and dust machine room. Blow out, brush, or wipe motor wingdings, governor jaws, sheaves, and 

coils. Wipe dust off exposed surface, and off entire mechanism 

Motor and Motor Generator-  Check lubrication. Check brushes and holders. Check communicators. Check rotor and 

armature clearance.  

Brake-  Check shoes and springs. Check pulley, fastenings. Check electrical connections and operation. Lubricate and 

check brake pins for proper fit. Check application of brake and clearance. Check and clean brake coils. Check brake 

coil insulation. 

Hatch Door (Swing)- Check Rixson checks and top/bottom pivot hinges, and all other similar type devices. Check 

Self- Closing feature and proper clearances when door is closed. Check interlock keeper. 

Gear Box- Check oil level, check for oil leaks, check stuffing box, check lubrication, check gear for wear, check thrust bearing, 

check oil temperature, consistency of lubricant and for gear cutting flakes.  

Shave (Drive)- Check for groove wear, check for alignment, check for bearing wear, check bearing lubrication. 

Governor- Check lubrication, check weights and springs for freedom of movement check alignment of cable and 

sheave, check switch and contacts. 

Control Panels and Selectors- Check contacts and carbons, check contacts for compression and timing, check 

overload relays, check for loose connections, check for frayed loads and check mechanical operations. 

Car Doors, Care and Hoist Way Door Safety Bar- Check distance of opening between car strike post and edge of 

door (Maximum of 1 ½”). Check bumpers, check bottom guides and alignment, check car door threshold sills and sill 

mounted safety block, check and lubricate tracks and rollers, check removable guide shoes, check and adjust all car and 

hoist way door safety bar. Check bumpers for swing doors.  

Car Door Operator- Check motor and lubrication, check chain and linkages for alignment and tension, check stop 

clearance, check retiring cam assembly.  

Hall Buttons- Check plate screws, check bottoming of buttons and operations. Check floor indicator lights.  

Signaling Devices-  Check per signaling devices inside and outside lands.  

Car Buttons/ Floor Indicator- Check buttons, check plate screws; check emergency alarms, check stop switch, check 

key switches, check lights. 

 

TIME INTERVAL: SEMI MONTHLY INSPECTION CHECKLIST DUE ON 

THE 5TH AND OF EACH MONTH BY 4:00 P.M. 
Car Top- Clean top of car. Check light fixtures and bulbs. 



Ropes, Hoist-  Visual inspection for worn and broken wires. Inspect thimble rods and springs. 

Ropes, Governors-  Visual inspection for worn, broken wires, and socket connections. Check cable alignment.  

Pits- Sweep pits and remove all rubbish, trash, paper and other foreign matter. Check light fixtures and switches. Check 

pit stop switches. 

Alarm Bells, Intercoms Communication Devise HACPse I and HACPse II Operation- Check Car, pit, and exterior 

alarm bells, check car communication device. Check HACPse I and II Operation and Maintenance Log.  

Traveling Cables-  Check Traveling cables for deterioration.  

 

TIME INTERVAL SEMI ANNUAL INSPECTION CHECKLIST DUE JULY 5TH 

BY 4:00 P.M. AND JANUARY 5TH BY 4:00 P.M. OF THE CALENDAR YEAR IN 

WHICH CONTRACT IS IN EFFECT.  
Safety Switch- Check electrical and mechanical operations.  

Hatch Switches- Check rollers and arms, check for level stops, check stop switch (Final). Check control switches and 

devices; check automatic slowdown devices and switches.  

Interlock Switch and Lock- Check rollers, electrical operation and latches. Lubricate and clean switch and locks. 

Car and Counterweight Roller Guides- Check adjustment and wear, check for tension, check for flats, check for 

springs.  

Main Machine- Gauge sheave groove for wear. Record reading.  

Governor Control Panel- Clean. Check and tighten all terminal connections.  

Rope Hoist- Check tension and equalizer. 

Traveling Cable- Check worn spots, tape, and shellac. Check fastenings at junction box.  

Pits- Check buffers and counterweight clearance, check stop switch, check light fixtures and switches.  

Car Safety- Check for free operation and lubricate, check safety tiller rope. Check safety plank switch.  

Car- Tighten brace rods, nuts, bolts, and screws, car top, cross head, platform, and steady plates. Check panel 

reinforcement for proper stiffness. Check mirror and alarm bells. Check walls and floors for proper alignment. Check 

guide and cab shoe rollers.  

Motor and M.G.- Check fuses, rating. Check knife switch and fuse clips. Check circuit breakers.  

 

TIME INTERVAL: ANNUAL INSPECTION DUE WITHIN 30 DAYS BY 4:00 P.M. AFTER AWARD OF 

THIS CONTRACT. 

Break- Clean brake cores and sleeves and lubricate as recommended by manufacturer, Clean brake coils. Check breaks 

coil insulation. 

Control Board- Check resistance tubes, check transformers, check rectifiers. Tighten all terminal lugs. Check 

overloads.  

Limit Switch (Final)- Check car and counterweight for run-by clearance, check fastenings to rails, check contacts 

(they must be open before buffers are fully compressed). The above check shall also be made whenever hoist cables are 

renewed, or shortened. When final limits are moved they shall be thru bolted to rails.  

Interlocks- Inspect all internal parts. Check door interlock keepers.  

Iron Work- Check all shaft iron work with regards to rust and paint. Inspect hatch side of doors and bucks. Replace 

door/bucks/jam as needed.  

Rails- Remove fuzz and clean rails, check bracket bolts, clean beams, check vanes and brackets.  

Main Machine- Drain, wash and refill all motor sleeves, bearing gear cases. Check gears for clearances and wear.  

NOTE: The terms “check” or “inspect” in this list both mean clean, clear, repair, replace and adjust as is necessary 

and as applicable. Lubricate or replenish lubricant if necessary is self –explanatory.  

Failure to provide, by times and dates outlined in this specification, “Inspection Checklists” as specified will result 

in a $300.00 penalty for each elevator for each occurrence which shall be deducted from the monthly maintenance 

fee. All “Inspection Checklist” must be delivered at the specified times and dates to Property Managers or as 

otherwise directed by the HACP.  

 

Section 8. CODES 

A. All work done and material furnished shall be in strict accordance with all laws and with the latest rules and 

regulations of all Municipal and other governmental agencies having jurisdiction over such matter.  



B. The Contractor shall prepare and submit to such governmental agencies, for their approval all applications 

required by them, and shall obtain all necessary certificates of compliance issued by such agencies and deliver 

the same to the Authority  

Section 9. RECORDS 

A. The Contractor shall forward monthly, to the HACP Property Manager, copies of each of the following records: 

 

i. Records of service calls itemizing the nature of defect and repairs/service, identification by 

manufacturer and part number of repair parts used, time arrived, time completed, date or repair, 

and other pertinent information 

 

ii. The completed maintenance checklist. This check list is to be supplied by the Contractor and 

approved by the HACP. This list shall also include a written report detailing equipment, 

operation and maintenance deficiencies (if any), which are the Authority’s responsibility and 

recommendations to correct the same. The checklist shall certify that the preventative 

maintenance services were performed.  

 

iii. The service person shall log in as directed by the Property Manager on each visit under the terms 

of the Contract and supply the Manager with a copy of the completed work ticket and notify the 

Authority that the car is back in service prior to leaving the site but no later than 9:00 A.M. the 

following day, when Authority staff is not available.  

 

iv. On calls after hours, on weekends and legal holidays, the Contractor shall be required to leave a 

copy of work tickets at the project location as specified by the Property Manager  

 

Section 10.        Elevator Failure Caused by Water, Fire, Explosion, or Vandalism 

In the event elevators become inoperable because of water, fire, explosion, or vandalism resulting from causes other 

than the Contractor’s failure to properly service equipment, the Contractor shall replace or repair the damaged 

equipment, and shall be compensated for this as Extra Work. For all materials used for this Extra Work the Contractor 

shall be paid the actual cost of material based on a certified bull from the manufacture, plus 15% of said cost for 

overhead, profit and all other costs, Labor will be paid based on the rate schedule outline in Section 14. When the total 

charge for this work, if any is less than $100.00, the Contractor may do the work without prior authorization. When the 

cost is over $100.00, the Contractor must obtain prior authorization from the HACP or an Authorized Representative to 

complete said work. Failure to comply with this directive will result in non-payment by the Authority. 

On each order for Extra Work, as indicated above, travel time shall be allowed after normal working hours, Monday 

through Friday, and on Saturday and Sunday and legal holidays, except where Contactor is on the site when the order 

for such Extra Work is given. Under this condition, no travel time shall be allowed.  

Where travel time is allowed, is shall be for actual travel time up to a Maximum of one hour for any travel involved, 

regardless of distance traveled for any one visit to a project.  

Section 11. OVERTIME  

For all work performed, pursuant to specific directions of the Authority, which are not covered by the Contract, the 

Contractor shall be paid regular or overtime labor rates as applicable and as established in section 14 of this Contract. 

Overtime shall be limited to time worked other than normal working hours for the trade in question. 

 Section 12. CLEANING UP  

All equipment removed shall become the property of the Contractor, and he shall remove same from premises and 

legally dispose of it. Work site shall be left in a broom clean condition. 

 Section 13. INSPECTION 

All work performed under this Contract shall be subjected to inspection by an Authority Inspector. If defects in 

material or workmanship are found, Contractor shall be required to replace such defect at no additional cost to the 

Authority, within thirty (30) days of receipt of notification.  

Section 14. PROTECTION OF THE AUTHORITY’S PROPERTY 

Contractor shall conduct his work in such a manner, and take such precautions as are required, to avoid damage to any 



of the Authority’s property. Any equipment furnished under this Contract, and any property of the Authority damaged 

by the Contractor or his employees, shall be restored to its original condition or replaced without cost to the Authority.  

Section 15. AUTHORITY’S RESPONSIBILITY  

A. The following items are not responsibility of the Contractor. They will be done by the Authority. 

i. Cleaning inside of interior of elevators cars, except as otherwise specified. 

 

ii. Keeping the pits free from water. 

Section 16. ACCESS TO ELEVATOR EQUIPMENT 

Contractor shall contact the Building Staff who will give him access to all elevator equipment. Keys will be issued for 

the Senior Citizen Buildings. Contractor shall return all issued keys to the Property Manager, upon completion of the 

Contract.  

Section 17. ADDITIONAL WORK  

A. Five (5) Year Load Test will be Required 

 

B. When Making you bid and performing your pre-bid inspection please note your responsibility for replacing 

roller, ropes (cables) and sheaves if the necessity arises or is the Elevator Inspector and/or Engineering 

Consultant deems it necessary. 

 

C. The elevators are being presented for service “as is” and the Authority shall not entertain any request form the 

Contractor for additional compensation for items, which are covered by these specifications. Such items shall be 

covered in the Contractor’s proposal.   

Section 18. FAILURE TO COMPLY 

Should the Authority discover that performance standards are not being maintained in the line with the original design, 

in accordance with the Specifications, Local, or State codes, or violates any of the provisions hereof, the Authority 

may, upon two days prior notice in writing to Contractor, engage the services of others to perform all work necessary to 

bring the equipment up to good operating standards. The cost of this work shall be at the Contractor’s expense. 

The Authority may, by written notice to the Contractor, terminate the whole or any part of this Contract if the 

Contractor fails to: perform the service covered by the Specifications in the manner required herein or to maintain a 

supply of spare parts as required under Section 5; replace parts; or make repairs because of  inability to have necessary 

spare parts, materials and equipment within forty- eight (48) hours, or if the Contractor does not cure such failure with 

a period of five (5) days after the receipt of notice from the Authority specifying such failure. In the event the Authority 

terminates this Contract in whole or in part as provided herein, it may procure in such manner as seems appropriate, a 

supplier or services similar supplies or services. However, the Contractor shall continue the performance of the 

Contractor to the extent not terminated under the provisions of this clause.      



 

SECTION 19. BID FORM 

 

ELEVATOR SERVICE AND MAINTENANCE 
The undersigned, having fully familiarized themselves with all aspects of the proposal/contract and invitation, 

herby proposes the Elevator Service and Maintenance needed at the following locations: 

NJ13-1-907 Alfred Speer Village State Street & Aspen Place 

   

   

    

Monthly Maintenance cost per elevator  $__________________________________ 
          Figures     Words   

             

Total Monthly Cost for 12 Elevators      $__________     ________________________ 

         Figures  Words  

      

Total Annual Cost  -12 Months           $__________     ________________________ 

         Figures  Words 

 

Whenever Contractor is authorized to perform work not covered by this Contract and as described in section 10 of 

the specifications, labor will be based on hourly rates unless otherwise specified for the classification of labor 

employed in doing such work. Hourly rates should include all applicable charges; the HACP does not pay travel 

time to and from the repair site. Also, the HACP shall not be responsible for the reimbursement of any costs not 

specifically set forth in the firm’s proposal. 

Labor Hours Mechanic Rate Helper Rate 

Regular Time (8:30am-4:00pm) $ $ 

Overtime  $ $ 

Holiday $ $ 

 

Materials are to be furnished by the Contractor when needed and/or requested by the HACP and shall be at 

Contractor’s actual cost plus _________% (not to exceed 10%). 
 

 
 
COMPANY:____________________________________________________________ 

 

ADDRESS:______________________________________________________________ 

 

BIDDER:________________________________________________________________ 

 

Tel .No:__________________________________________ 

 
 
 
 
 
 
 
 
 
 



HOUSING AUTHORITY OF THE CITY OF PASSAIC 
BID FOR:  ELEVATOR SERVICE, MAINTENANCE AND REPAIR. 

 

REQUIRED BID DOCUMENT SUBMISSION CHECKLIST 
 
CONTRACTOR’S NAME: _______________________________ 
 
Failure to submit the following documents is a mandatory cause for the bid to be rejected (N.J.S.A. 40A:11-23.2): 
Required  
By Owner 

Submission Requirement Submitted with Bid 
(Bidder’s Initials) 

X Bid Form(s) 
 

 

X Acknowledgment of Receipt of Addenda 
 

 

X Non-Collusive Affidavit 
 

 

X Stockholder Disclosure Certification 
 

 

X Notice to Corporations and Partnerships 
 

 

X HUD Form 2530 Previous Participation Certification 
 

 

X 
 

Affirmative Action Affidavit and Regulations  

X 
 

General and/or Sub-Contractor Qualifications  

X 
 

Certificate(s) of Insurance^  

X 
 

Prohibited Russia-Belarus Activities & Iran Investment Activities  

X 
 

Questionnaire Financial Statements within last twelve (12) months^  

X 
 

Business Registration Certificate^  

X 
 

References  

X HUD Form 5369A Representatives, Certifications, Other Statements 
of Bidders 

 

X Contractor Certification by the New Jersey Public Works 
Contractor Registration Act, pursuant N.J.S.A. 34:11-56.48 et. seq. ^ 

 

X Subcontractor Listing and Certification Forms 
 

 

X Statement of Compliance for HUD determined Wage Rates in 
effect on the bid opening date 

 

X 
 

Compliance with HUD Anti-Lobbying Provision  

X Consent of Surety as to a Performance, Labor and Material 
Payment and Maintenance Bond (if applicable) 

 

X Disclosure of Contributions to New Jersey Election Law 
Enforcement Commission (ELEC) 

 

 

Name of Bidder:  _______________________________ 
Signature of Bidder: _______________________________ 
Print Name and Title: _______________________________ 
Date:   _______________________________ 
Phone #:  _______________________________ Fax#:______________________________ 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 

U.S. Department of Housing and 
Urban Development 

Office of Public and Indian Housing 
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1. Bid Preparation and Submission 

(a) Bidders are expected to examine the specifications, drawings, 

all instructions, and, if applicable, the construction site (see also the 

contract clause entitled Site Investigation and Conditions Affect- 

ing the Work of the General Conditions of the Contract for Construc- 

tion). Failure to do so will be at the bidders’ risk. 

(b) All bids must be submitted on the forms provided by the Public 

Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall 

furnish all the information required by the solicitation. Bids must be 

signed and the bidder’s name typed or printed on the bid sheet and 

each continuation sheet which requires the entry of information by 

the bidder. Erasures or other changes must be initialed by the person 

signing the bid. Bids signed by an agent shall be accompanied by 

evidence of that agent’s authority. (Bidders should retain a copy of 

their bid for their records.) 

(c) Bidders must submit as part of their bid a completed form HUD- 

5369-A, “Representations, Certifications, and Other Statements of 

Bidders.” 

(d) All bid documents shall be sealed in an envelope which shall be 

clearly marked with the words “Bid Documents,” the Invitation for 

Bids (IFB) number, any project or other identifying number, the 

bidder’s name, and the date and time for receipt of bids. 

(e) If this solicitation requires bidding on all items, failure to do so will 

disqualify the bid. If bidding on all items is not required, bidders 

should insert the words “No Bid” in the space provided for any item 

on which no price is submitted. 

(f) Unless expressly authorized elsewhere in this solicitation, alter- 

nate bids will not be considered. 

(g) Unless expressly authorized elsewhere in this solicitation, bids 

submitted by telegraph or facsimile (fax) machines will not be 

considered. 

(h) If the proposed contract is for a Mutual Help project (as de- 

scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help 

contributions of work, material, or equipment, supplemental informa- 

tion regarding the bid advertisement is provided as an attachment to 

this solicitation. 

 
 
 

 
2. Explanations and Interpretations to Prospective 

Bidders 

(a) Any prospective bidder desiring an explanation or interpretation 

of the solicitation, specifications, drawings, etc., must request it at 

least 7 days before the scheduled time for bid opening. Requests 

may be oral or written. Oral requests must be confirmed in writing. 

The only oral clarifications that will be provided will be those clearly 

related to solicitation procedures, i.e., not substantive technical 

information. No other oral explanation or interpretation will be 

provided. Any information given a prospective bidder concerning 

this solicitation will be furnished promptly to all other prospective 

bidders as a written amendment to the solicitation, if that information 

is necessary in submitting bids, or if the lack of it would be prejudicial 

to other prospective bidders. 

(b) Any information obtained by, or provided to, a bidder other than 

by formal amendment to the solicitation shall not constitute a change 

to the solicitation. 

3. Amendments to Invitations for Bids 

(a) If this solicitation is amended, then all terms and conditions 

which are not modified remain unchanged. 

(b) Bidders shall acknowledge receipt of any amendment to this 

solicitation (1) by signing and returning the amendment, (2) by 

identifying the amendment number and date on the bid form, or (3) 

by letter, telegram, or facsimile, if those methods are authorized in 

the solicitation. The PHA/IHA must receive acknowledgement by the 

time and at the place specified for receipt of bids. Bids which fail to 

acknowledge the bidder’s receipt of any amendment will result in the 

rejection of the bid if the amendment(s) contained information which 

substantively changed the PHA’s/IHA’s requirements. 

(c) Amendments will be on file in the offices of the PHA/IHA and the 

Architect at least 7 days before bid opening. 

4. Responsibility of Prospective Contractor 

(a) The PHA/IHA will award contracts only to responsible prospec- 

tive contractors who have the ability to perform successfully under 

the terms and conditions of the proposed contract. In determining 

the responsibility of a bidder, the PHA/IHA will consider such matters 

as the bidder’s: 

(1) Integrity; 

(2) Compliance with public policy; 

(3) Record of past performance; and 

(4) Financial and technical resources (including construction 

and technical equipment). 

(b) Before a bid is considered for award, the bidder may be re- 

quested by the PHA/IHA to submit a statement or other documenta- 

tion regarding any of the items in paragraph (a) above. Failure by the 

bidder to provide such additional information shall render the bidder 

nonresponsible and ineligible for award. 
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5. Late Submissions, Modifications, and Withdrawal of Bids 

(a) Any bid received at the place designated in the solicitation after 

the exact time specified for receipt will not be considered unless it is 

received before award is made and it: 

(1) Was sent by registered or certified mail not later than the 

fifth calendar day before the date specified for receipt of offers (e.g., 

an offer submitted in response to a solicitation requiring receipt of 

offers by the 20th of the month must have been mailed by the 15th); 

(2) Was sent by mail, or if authorized by the solicitation, was 

sent by telegram or via facsimile, and it is determined by the PHA/IHA 

that the late receipt was due solely to mishandling by the PHA/IHA 

after receipt at the PHA/IHA; or 

(3) Was sent by U.S. Postal Service Express Mail Next Day 

Service - Post Office to Addressee, not later than 5:00 p.m. at the 

place of mailing two working days prior to the date specified for 

receipt of proposals. The term “working days” excludes weekends 

and observed holidays. 

(b) Any modification or withdrawal of a bid is subject to the same 

conditions as in paragraph (a) of this provision. 

(c) The only acceptable evidence to establish the date of mailing of 

a late bid, modification, or withdrawal sent either by registered or 

certified mail is the U.S. or Canadian Postal Service postmark both 

on the envelope or wrapper and on the original receipt from the U.S. 

or Canadian Postal Service. Both postmarks must show a legible 

date or the bid, modification, or withdrawal shall be processed as if 

mailed late. “Postmark” means a printed, stamped, or otherwise 

placed impression (exclusive of a postage meter machine impres- 

sion) that is readily identifiable without further action as having been 

supplied and affixed by employees of the U.S. or Canadian Postal 

Service on the date of mailing. Therefore, bidders should request the 

postal clerk to place a hand cancellation bull’s-eye postmark on both 

the receipt and the envelope or wrapper. 

(d) The only acceptable evidence to establish the time of receipt at the 

PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or 

other documentary evidence of receipt maintained by the PHA/IHA. 

(e) The only acceptable evidence to establish the date of mailing of 

a late bid, modification, or withdrawal sent by Express Mail Next Day 

Service-Post Office to Addressee is the date entered by the post 

office receiving clerk on the “Express Mail Next Day Service-Post 

Office to Addressee” label and the postmark on both the envelope or 

wrapper and on the original receipt from the U.S. Postal Service. 

“Postmark” has the same meaning as defined in paragraph (c) of this 

provision, excluding postmarks of the Canadian Postal Service. 

Therefore, bidders should request the postal clerk to place a legible 

hand cancellation bull’s eye postmark on both the receipt and Failure 

by a bidder to acknowledge receipt of the envelope or wrapper. 

(f) Notwithstanding paragraph (a) of this provision, a late modifica- 

tion of an otherwise successful bid that makes its terms more 

favorable to the PHA/IHA will be considered at any time it is received 

and may be accepted. 

(g) Bids may be withdrawn by written notice, or if authorized by this 

solicitation, by telegram (including mailgram) or facsimile machine 

transmission received at any time before the exact time set for 

opening of bids; provided that written confirmation of telegraphic or 

facsimile withdrawals over the signature of the bidder is mailed and 

postmarked prior to the specified bid opening time. A bid may be 

withdrawn in person by a bidder or its authorized representative if, 

before the exact time set for opening of bids, the identity of the person 

requesting withdrawal is established and the person signs a receipt 

for the bid. 

6. Bid Opening 

All bids received by the date and time of receipt specified in the 

solicitation will be publicly opened and read. The time and place of 

opening will be as specified in the solicitation. Bidders and other 

interested persons may be present. 

7. Service of Protest 

(a) Definitions. As used in this provision: 

“Interested party” means an actual or prospective bidder whose 

direct economic interest would be affected by the award of the 

contract. 

“Protest” means a written objection by an interested party to this 

solicitation or to a proposed or actual award of a contract pursuant 

to this solicitation. 

(b) Protests shall be served on the Contracting Officer by obtaining 

written and dated acknowledgement from — 

 
 
 
 
 
 
 
 

 
[Contracting Officer designate the official or location where a protest 

may be served on the Contracting Officer] 

(c) All protests shall be resolved in accordance with the PHA’s/ 

IHA’s protest policy and procedures, copies of which are maintained 

at the PHA/IHA. 

8. Contract Award 

(a) The PHA/IHA will evaluate bids in response to this solicitation 

without discussions and will award a contract to the responsible 

bidder whose bid, conforming to the solicitation, will be most advan- 

tageous to the PHA/IHA considering only price and any price-related 

factors specified in the solicitation. 

(b) If the apparent low bid received in response to this solicitation 

exceeds the PHA’s/IHA’s available funding for the proposed contract 

work, the PHA/IHA may either accept separately priced items (see 

8(e) below) or use the following procedure to determine contract 

award. The PHA/IHA shall apply in turn to each bid (proceeding in 

order from the apparent low bid to the high bid) each of the separately 

priced bid deductible items, if any, in their priority order set forth in 

this solicitation. If upon the application of the first deductible item to 

all initial bids, a new low bid is within the PHA’s/IHA’s available 

funding, then award shall be made to that bidder. If no bid is within 

the available funding amount, then the PHA/IHA shall apply the 

second deductible item. The PHA/IHA shall continue this process 

until an evaluated low bid, if any, is within the PHA’s/IHA’s available 

funding. If upon the application of all deductibles, no bid is within the 

PHA’s/IHA’s available funding, or if the solicitation does not request 

separately priced deductibles, the PHA/IHA shall follow its written 

policy and procedures in making any award under this solicitation. 

(c) In the case of tie low bids, award shall be made in accordance 

with the PHA’s/IHA’s written policy and procedures. 

(d) The PHA/IHA may reject any and all bids, accept other than the 

lowest bid (e.g., the apparent low bid is unreasonably low), and waive 

informalities or minor irregularities in bids received, in accordance 

with the PHA’s/IHA’s written policy and procedures. 
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA 

may accept any item or combination of items bid. 

(f) The PHA/IHA may reject any bid as nonresponsive if it is 

materially unbalanced as to the prices for the various items of work 

to be performed. A bid is materially unbalanced when it is based on 

prices significantly less than cost for some work and prices which are 

significantly overstated for other work. 

(g) A written award shall be furnished to the successful bidder within 

the period for acceptance specified in the bid and shall result in a 

binding contract without further action by either party. 

9. Bid Guarantee (applicable to construction and equip- 

ment contracts exceeding $25,000) 

All bids must be accompanied by a negotiable bid guarantee which 

shall not be less than five percent (5%) of the amount of the bid. The 

bid guarantee may be a certified check, bank draft, U.S. Government 

Bonds at par value, or a bid bond secured by a surety company 

acceptable to the U.S. Government and authorized to do business in 

the state where the work is to be performed. In the case where the 

work under the contract will be performed on an Indian reservation 

area, the bid guarantee may also be an irrevocable Letter of Credit 

(see provision 10, Assurance of Completion, below). Certified 

checks and bank drafts must be made payable to the order of the 

PHA/IHA. The bid guarantee shall insure the execution of the 

contract and the furnishing of a method of assurance of completion 

by the successful bidder as required by the solicitation. Failure to 

submit a bid guarantee with the bid shall result in the rejection of the 

bid. Bid guarantees submitted by unsuccessful bidders will be 

returned as soon as practicable after bid opening. 

10. Assurance of Completion 

(a) Unless otherwise provided in State law, the successful bidder 

shall furnish an assurance of completion prior to the execution of any 

contract under this solicitation. This assurance may be [Contracting 

Officer check applicable items] — 

[ ] (1) a performance and payment bond in a penal sum of 100 

percent of the contract price; or, as may be required or permitted by 

State law; 

[ ] (2) separate performance and payment bonds, each for 50 

percent or more of the contract price; 

[ ] (3) a 20 percent cash escrow; 

[ ] (4) a 25 percent irrevocable letter of credit; or, 

[ ] (5) an irrevocable letter of credit for 10 percent of the total 

contract price with a monitoring and disbursements agreement with 

the IHA (applicable only to contracts awarded by an IHA under the 

Indian Housing Program). 

(b) Bonds must be obtained from guarantee or surety companies 

acceptable to the U.S. Government and authorized to do business in 

the state where the work is to be performed. Individual sureties will 

not be considered. U.S. Treasury Circular Number 570, published 

annually in the Federal Register, lists companies approved to act as 

sureties on bonds securing Government contracts, the maximum 

underwriting limits on each contract bonded, and the States in which 

the company is licensed to do business. Use of companies listed in 

this circular is mandatory. Copies of the circular may be downloaded 

on the U.S. Department  of  Treasury  website  http:// 

www.fms.treas.gov/c570/index.html, or ordered for a minimum fee 

by contacting the Government Printing Office at (202) 512-2168. 

(c) Each bond shall clearly state the rate of premium and the total 

amount of premium charged. The current power of attorney for the 

person who signs for the surety company must be attached to the 

bond. The effective date of the power of attorney shall not precede 

the date of the bond. The effective date of the bond shall be on or after 

the execution date of the contract. 

(d) Failure by the successful bidder to obtain the required assur- 

ance of completion within the time specified, or within such extended 

period as the PHA/IHA may grant based upon reasons determined 

adequate by the PHA/IHA, shall render the bidder ineligible for 

award. The PHA/IHA may then either award the contract to the next 

lowest responsible bidder or solicit new bids. The PHA/IHA may 

retain the ineligible bidder’s bid guarantee. 

11. Preconstruction Conference (applicable to construction 

contracts) 

After award of a contract under this solicitation and prior to the start 

of work, the successful bidder will be required to attend a 

preconstruction conference with representatives of the PHA/IHA and 

its architect/engineer, and other interested parties convened by the 

PHA/IHA. The conference will serve to acquaint the participants with 

the general plan of the construction operation and all other require- 

ments of the contract (e.g., Equal Employment Opportunity, Labor 

Standards). The PHA/IHA will provide the successful bidder with the 

date, time, and place of the conference. 

12. Indian Preference Requirements (applicable only if 

this solicitation is for a contract to be performed on a 

project for an Indian Housing Authority) 

(a) HUD has determined that the contract awarded under this 

solicitation is subject to the requirements of section 7(b) of the Indian 

Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)). 

Section 7(b) requires that any contract or subcontract entered into for 

the benefit of Indians shall require that, to the greatest extent feasible 

(1) Preferences and opportunities for training and employment 

(other than core crew positions; see paragraph (h) below) in connec- 

tion with the administration of such contracts or subcontracts be 

given to qualified “Indians.” The Act defines “Indians” to mean 

persons who are members of an Indian tribe and defines “Indian 

tribe” to mean any Indian tribe, band, nation, or other organized 

group or community, including any Alaska Native village or regional 

or village corporation as defined in or established pursuant to the 

Alaska Native Claims Settlement Act, which is recognized as eligible 

for the special programs and services provided by the United States 

to Indians because of their status as Indians; and, 

(2) Preference in the award of contracts or subcontracts in 

connection with the administration of contracts be given to Indian 

organizations and to Indian-owned economic enterprises, as de- 

fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C. 

1452). That Act defines “economic enterprise” to mean any Indian- 

owned commercial, industrial, or business activity established or 

organized for the purpose of profit, except that the Indian ownership 

must constitute not less than 51 percent of the enterprise; “Indian 

organization” to mean the governing body of any Indian tribe or entity 

established or recognized by such governing body; “Indian” to mean 

any person who is a member of any tribe, band, group, pueblo, or 

community which is recognized by the Federal Government as 

eligible for services from the Bureau of Indian Affairs and any 

“Native” as defined in the Alaska Native Claims Settlement Act; and 

Indian “tribe” to mean any Indian tribe, band, group, pueblo, or 

community including Native villages and Native groups (including 
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as 

defined in the Alaska Native Claims Settlement Act, which is recog- 

nized by the Federal Government as eligible for services from the 

Bureau of Indian Affairs. 

(b) (1) The successful Contractor under this solicitation shall com- 

ply with the requirements of this provision in awarding all subcon- 

tracts under the contract and in providing training and employment 

opportunities. 

(2) A finding by the IHA that the contractor, either (i) awarded  

a subcontract without using the procedure required by the IHA, (ii) 

falsely represented that subcontracts would be awarded to Indian 

enterprises or organizations; or, (iii) failed to comply with the 

contractor’s employment and training preference bid statement shall 

be grounds for termination of the contract or for the assessment of 

penalties or other remedies. 

(c) If specified elsewhere in this solicitation, the IHA may restrict the 

solicitation to qualified Indian-owned enterprises and Indian organi- 

zations. If two or more (or a greater number as specified elsewhere 

in the solicitation) qualified Indian-owned enterprises or organiza- 

tions submit responsive bids, award shall be made to the qualified 

enterprise or organization with the lowest responsive bid. If fewer 

than the minimum required number of qualified Indian-owned enter- 

prises or organizations submit responsive bids, the IHA shall reject 

all bids and readvertise the solicitation in accordance with paragraph 

(d) below. 

(d) If the IHA prefers not to restrict the solicitation as described in 

paragraph (c) above, or if after having restricted a solicitation an 

insufficient number of qualified Indian enterprises or organizations 

submit bids, the IHA may advertise for bids from non-Indian as well 

as Indian-owned enterprises and Indian organizations. Award shall 

be made to the qualified Indian enterprise or organization with the 

lowest responsive bid if that bid is - 

(1) Within the maximum HUD-approved budget amount estab- 

lished for the specific project or activity for which bids are being 

solicited; and 

(2) No more than the percentage specified in 24 CFR 905.175(c) 

higher than the total bid price of the lowest responsive bid from any 

qualified bidder. If no responsive bid by a qualified Indian-owned 

economic enterprise or organization is within the stated range of the 

total bid price of the lowest responsive bid from any qualified 

enterprise, award shall be made to the bidder with the lowest bid. 

(e) Bidders seeking to qualify for preference in contracting or 

subcontracting shall submit proof of Indian ownership with their bids. 

Proof of Indian ownership shall include but not be limited to: 

(1) Certification by a tribe or other evidence that the bidder is 

an Indian. The IHA shall accept the certification of a tribe that an 

individual is a member. 

(2) Evidence such as stock ownership, structure, manage- 

ment, control, financing and salary or profit sharing arrangements of 

the enterprise. 

(f) (1) All bidders must submit with their bids a statement describ- 

ing how they will provide Indian preference in the award of subcon- 

tracts. The specific requirements of that statement and the factors 

to used by the IHA in determining the statement’s adequacy are 

included as an attachment to this solicitation. Any bid that fails to 

include the required statement shall be rejected as nonresponsive. 

The IHA may require that comparable statements be provided by 

subcontractors to the successful Contractor, and may require the 

Contractor to reject any bid or proposal by a subcontractor that fails 

to include the statement. 

(2) Bidders and prospective subcontractors shall submit a 

certification (supported by credible evidence) to the IHA in any 

instance where the bidder or subcontractor believes it is infeasible to 

provide Indian preference in subcontracting. The acceptance or 

rejection by the IHA of the certification shall be final. Rejection shall 

disqualify the bid from further consideration. 

(g) All bidders must submit with their bids a statement detailing their 

employment and training opportunities and their plans to provide 

preference to Indians in implementing the contract; and the number 

or percentage of Indians anticipated to be employed and trained. 

Comparable statements from all proposed subcontractors must be 

submitted. The criteria to be used by the IHA in determining the 

statement(s)’s adequacy are included as an attachment to this 

solicitation. Any bid that fails to include the required statement(s), or 

that includes a statement that does not meet minimum standards 

required by the IHA shall be rejected as nonresponsive. 

(h) Core crew employees. A core crew employee is an individual 

who is a bona fide employee of the contractor at the time the bid is 

submitted; or an individual who was not employed by the bidder at the 

time the bid was submitted, but who is regularly employed by the 

bidder in a supervisory or other key skilled position when work is 

available. Bidders shall submit with their bids a list of all core crew 

employees. 

(i) Preference in contracting, subcontracting, employment, and 

training shall apply not only on-site, on the reservation, or within the 

IHA’s jurisdiction, but also to contracts with firms that operate outside 

these areas (e.g., employment in modular or manufactured housing 

construction facilities). 

(j) Bidders should contact the IHA to determine if any additional 

local preference requirements are applicable to this solicitation. 

(k) The IHA [ ] does [ ] does not [Contracting Officer check 

applicable box] maintain lists of Indian-owned economic enterprises 

and Indian organizations by specialty (e.g., plumbing, electrical, 

foundations), which are available to bidders to assist them in meeting 

their responsibility to provide preference in connection with the 

administration of contracts and subcontracts. 
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1. Certificate of Independent Price Determination 

(a) The bidder certifies that-- 

(1) The prices in this bid have been arrived at independently, 

without, for the purpose of restricting competition, any consultation, 

communication, or agreement with any other bidder or competitor 

relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the 

methods or factors used to calculate the prices offered; 

(2) The prices in this bid have not been and will not be 

knowingly disclosed by the bidder, directly or indirectly, to any other 

bidder or competitor before bid opening (in the case of a sealed bid 

solicitation) or contract award (in the case of a competitive proposal 

solicitation) unless otherwise required by law; and 

(3) No attempt has been made or will be made by the bidder to 

induce any other concern to submit or not to submit a bid for the 

purpose of restricting competition. 

(b) Each signature on the bid is considered to be a certification by 

the signatory that the signatory-- 

(1) Is the person in the bidder's organization responsible for 

determining the prices being offered in this bid or proposal, and that 

the signatory has not participated and will not participate in any 

action contrary to subparagraphs (a)(l) through (a)(3) above; or 

(2) (i) Has been authorized, in writing, to act as agent for the 

following principals in certifying that those principals have not 

participated, and will not participate in any action contrary to 

subparagraphs (a)(l) through (a)(3) above. 

    [insert 

full name of person(s) in the bidder's organization responsible for 

determining the prices offered in this bid or proposal, and the title of 

his or her position in the bidder's organization]; 

(ii) As an authorized agent, does certify that the principals 

named in subdivision (b)(2)(i) above have not participated, and will 

not participate, in any action contrary to subparagraphs (a)(1) 

through (a)(3) above; and 

 

(iii) As an agent, has not personally participated, and will 

not participate in any action contrary to subparagraphs (a)(1) 

through (a)(3) above. 

(c) If the bidder deletes or modifies subparagraph (a)2 above, the 

bidder must furnish with its bid a signed statement setting forth in 

detail the circumstances of the disclosure. 

[ ] [Contracting Officer check if following paragraph is applicable] 

(d) Non-collusive affidavit. (applicable to contracts for construction 

and equipment exceeding $50,000) 

(1) Each bidder shall execute, in the form provided by the PHA/ 

IHA, an affidavit to the effect that he/she has not colluded with any 

other person, firm or corporation in regard to any bid submitted in 

response to this solicitation. If the successful bidder did not submit 

the affidavit with his/her bid, he/she must submit it within three (3) 

working days of bid opening. Failure to submit the affidavit by that 

date may render the bid nonresponsive. No contract award will be 

made without a properly executed affidavit. 

(2) A fully executed "Non-collusive Affidavit" [ ] is, [ ] is not 

included with the bid. 

2. Contingent Fee Representation and Agreement 

(a) Definitions. As used in this provision: 

"Bona fide employee" means a person, employed by a bidder 

and subject to the bidder's supervision and control as to time, place, 

and manner of performance, who neither exerts, nor proposes to 

exert improper influence to solicit or obtain contracts nor holds out 

as being able to obtain any contract(s) through improper influence. 

"Improper influence" means any influence that induces or tends 

to induce a PHA/IHA employee or officer to give consideration or to 

act regarding a PHA/IHA contract on any basis other than the merits 

of the matter. 

(b) The bidder represents and certifies as part of its bid that, except 

for full-time bona fide employees working solely for the bidder, the 

bidder: 

(1) [ ] has, [ ] has not employed or retained any person or 

company to solicit or obtain this contract; and 

(2) [ ] has, [ ] has not paid or agreed to pay to any person or 

company employed or retained to solicit or obtain this contract any 

commission, percentage, brokerage, or other fee contingent upon or 

resulting from the award of this contract. 

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the 

bidder shall make an immediate and full written disclosure to the 

PHA/IHA Contracting Officer. 

(d) Any misrepresentation by the bidder shall give the PHA/IHA the 

right to (1) terminate the contract; (2) at its discretion, deduct from 

contract payments the amount of any commission, percentage, 

brokerage, or other contingent fee; or (3) take other remedy 

pursuant to the contract. 

3. Certification and Disclosure Regarding Payments to 
Influence Certain Federal Transactions (applicable to 

contracts exceeding $100,000) 

(a) The definitions and prohibitions contained in Section 1352 of 

title 31, United States Code, are hereby incorporated by reference 

in paragraph (b) of this certification. 
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(b) The bidder, by signing its bid, hereby certifies to the best of his 

or her knowledge and belief as of December 23, 1989 that: 

(1) No Federal appropriated funds have been paid or will be 

paid to any person for influencing or attempting to influence an 

officer or employee of any agency, a Member of Congress, an officer 

or employee of Congress, or an employee of a Member of Congress 

on his or her behalf in connection with the awarding of a contract 

resulting from this solicitation; 

(2) If any funds other than Federal appropriated funds (includ- 

ing profit or fee received under a covered Federal transaction) have 

been paid, or will be paid, to any person for influencing or attempting 

to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a 

Member of Congress on his or her behalf in connection with this 

solicitation, the bidder shall complete and submit, with its bid, OMB 

standard form LLL, "Disclosure of Lobbying Activities;" and 

(3) He or she will include the language of this certification in all 

subcontracts at any tier and require that all recipients of subcontract 

awards in excess of $100,000 shall certify and disclose accordingly. 

(c) Submission of this certification and disclosure is a prerequisite 

for making or entering into this contract imposed by section 1352, 

title 31, United States Code. Any person who makes an expenditure 

prohibited under this provision or who fails to file or amend the 

disclosure form to be filed or amended by this provision, shall be 

subject to a civil penalty of not less than $10,000, and not more than 

$100,000, for each such failure. 

(d) Indian tribes (except those chartered by States) and Indian 

organizations as defined in section 4 of the Indian Self-Determina- 

tion and Education Assistance Act (25 U.S.C. 450B) are exempt 

from the requirements of this provision. 

4. Organizational Conflicts of Interest Certification 

The bidder certifies that to the best of its knowledge and belief and 

except as otherwise disclosed, he or she does not have any 

organizational conflict of interest which is defined as a situation in 

which the nature of work to be performed under this proposed 

contract and the bidder's organizational, financial, contractual, or 

other interests may, without some restriction on future activities: 

(a) Result in an unfair competitive advantage to the bidder; or, 

(b) Impair the bidder's objectivity in performing the contract work. 

[ ] In the absence of any actual or apparent conflict, I hereby certify 

that to the best of my knowledge and belief, no actual or apparent 

conflict of interest exists with regard to my possible performance of 

this procurement. 

5. Bidder's Certification of Eligibility 

(a) By the submission of this bid, the bidder certifies that to the best 

of its knowledge and belief, neither it, nor any person or firm which 

has an interest in the bidder's firm, nor any of the bidder's subcon- 

tractors, is ineligible to: 

(1) Be awarded contracts by any agency of the United States 

Government, HUD, or the State in which this contract is to be 

performed; or, 

(2) Participate in HUD programs pursuant to 24 CFR Part 24. 

(b) The certification in paragraph (a) above is a material represen- 

tation of fact upon which reliance was placed when making award. 

If it is later determined that the bidder knowingly rendered an 

erroneous certification, the contract may be terminated for default, 

and the bidder may be debarred or suspended from participation in 

HUD programs and other Federal contract programs. 

6. Minimum Bid Acceptance Period 

(a) "Acceptance period," as used in this provision, means the 

number of calendar days available to the PHA/IHA for awarding a 

contract from the date specified in this solicitation for receipt of bids. 

(b) This provision supersedes any language pertaining to the 

acceptance period that may appear elsewhere in this solicitation. 

(c) The PHA/IHA requires a minimum acceptance period of 

[Contracting Officer insert time period] calendar days. 

(d) In the space provided immediately below, bidders may specify 

a longer acceptance period than the PHA's/IHA's minimum require- 

ment. The bidder allows the following acceptance period: 

calendar days. 

(e) A bid allowing less than the PHA's/IHA's minimum acceptance 

period will be rejected. 

(f) The bidder agrees to execute all that it has undertaken to do, in 

compliance with its bid, if that bid is accepted in writing within (1) the 

acceptance period stated in paragraph (c) above or (2) any longer 

acceptance period stated in paragraph (d) above. 

7. Small, Minority, Women-Owned Business Concern 
Representation 

The bidder represents and certifies as part of its bid/ offer that it -- 

(a) [ ] is, [ ] is not a small business concern. "Small business 

concern," as used in this provision, means a concern, including its 

affiliates, that is independently owned and operated, not dominant 

in the field of operation in which it is bidding, and qualified as a small 

business under the criteria and size standards in 13 CFR 121. 

(b) [ ] is, [ ] is not a women-owned business enterprise. "Women- 

owned business enterprise," as used in this provision, means a 

business that is at least 51 percent owned by a woman or women 

who are U.S. citizens and who also control and operate the business. 

(c) [ ] is, [ ] is not a minority business enterprise. "Minority 

business enterprise," as used in this provision, means a business 

which is at least 51 percent owned or controlled by one or more 

minority group members or, in the case of a publicly owned business, 

at least 51 percent of its voting stock is owned by one or more 

minority group members, and whose management and daily opera- 

tions are controlled by one or more such individuals. For the purpose 

of this definition, minority group members are: 

(Check the block applicable to you) 

[   ] Black Americans [ ]  Asian Pacific Americans  

[   ] Hispanic Americans [ ] Asian Indian Americans 

[   ] Native Americans [ ] Hasidic Jewish Americans 

8. Indian-Owned Economic Enterprise and Indian 
Organization Representation (applicable only if this 

solicitation is for a contract to be performed on a project for an 

Indian Housing Authority) 

The bidder represents and certifies that it: 

(a) [ ] is, [ ] is not an Indian-owned economic enterprise. 

"Economic enterprise," as used in this provision, means any com- 

mercial, industrial, or business activity established or organized for 

the purpose of profit, which is at least 51 percent Indian owned. 

"Indian," as used in this provision, means any person who is a 

member of any tribe, band, group, pueblo, or community which is 

recognized by the Federal Government as eligible for services from 

the Bureau of Indian Affairs and any "Native" as defined in the Alaska 

Native Claims Settlement Act. 

(b) [ ] is,  [  ] is not  an Indian organization. "Indian organization," 

as used in this provision, means the governing body of any Indian 

tribe or entity established or recognized by such governing body. 

Indian "tribe" means any Indian tribe, band, group, pueblo, or 
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community including Native villages and Native groups (including 

corporations organized by Kenai, Juneau, Sitka, and Kodiak) as 

defined in the Alaska Native Claims Settlement Act, which is 

recognized by the Federal Government as eligible for services from 

the Bureau of Indian Affairs. 

9. Certification of Eligibility Under the Davis-Bacon 
Act (applicable to construction contracts exceeding $2,000) 

(a) By the submission of this bid, the bidder certifies that neither it 

nor any person or firm who has an interest in the bidder's firm is a 

person or firm ineligible to be awarded contracts by the United States 

Government by virtue of section 3(a) of the Davis-Bacon Act or 29 

CFR 5.12(a)(1). 

(b) No part of the contract resulting from this solicitation shall be 

subcontracted to any person or firm ineligible to be awarded 

contracts by the United States Government by virtue of section 3(a) 

of the Davis-Bacon Act or 29 CFR 5.12(a)(1). 

(c) The penalty for making false statements is prescribed in the U. 

S. Criminal Code, 18 U.S.C. 1001. 

10. Certification of Nonsegregated Facilities (applicable 

to contracts exceeding $10,000) 

(a) The bidder's attention is called to the clause entitled Equal 

Employment Opportunity of the General Conditions of the Con- 

tract for Construction. 

(b) "Segregated facilities," as used in this provision, means any 

waiting rooms, work areas, rest rooms and wash rooms, restaurants 

and other eating areas, time clocks, locker rooms and other storage 

or dressing areas, parking lots, drinking fountains, recreation or 

entertainment areas, transportation, and housing facilities provided 

for employees, that are segregated by explicit directive or are in fact 

segregated on the basis of race, color, religion, or national origin 

because of habit, local custom, or otherwise. 

(c) By the submission of this bid, the bidder certifies that it does not 

and will not maintain or provide for its employees any segregated 

facilities at any of its establishments, and that it does not and will not 

permit its employees to perform their services at any location under 

its control where segregated facilities are maintained. The bidder 

agrees that a breach of this certification is a violation of the Equal 

Employment Opportunity clause in the contract. 

(d) The bidder further agrees that (except where it has obtained 

identical certifications from proposed subcontractors for specific 

time periods) prior to entering into subcontracts which exceed 

$10,000 and are not exempt from the requirements of the Equal 

Employment Opportunity clause, it will: 

(1) Obtain identical certifications from the proposed subcon- 

tractors; 

(2) Retain the certifications in its files; and 

Notice to Prospective Subcontractors of Requirement for 
Certifications of Nonsegregated Facilities 

A Certification of Nonsegregated Facilities must be submitted before 

the award of a subcontract exceeding $10,000 which is not exempt 

from the provisions of the Equal Employment Opportunity clause of 

the prime contract. The certification may be submitted either for 

each subcontract or for all subcontracts during a period (i.e., 

quarterly, semiannually, or annually). 

Note: The penalty for making false statements in bids is prescribed 

in 18 U.S.C. 1001. 

11. Clean Air and Water Certification (applicable to con- 

tracts exceeding $100,000) 
 

The bidder certifies that: 

(a) Any facility to be used in the performance of this contract  [  ] 

is, [ ] is not listed on the Environmental Protection Agency List of 

Violating Facilities: 

(b) The bidder will immediately notify the PHA/IHA Contracting 

Officer, before award, of the receipt of any communication from the 

Administrator, or a designee, of the Environmental Protection 

Agency, indicating that any facility that the bidder proposes to use 

for the performance of the contract is under consideration to be 

listed on the EPA List of Violating Facilities; and, 

(c) The bidder will include a certification substantially the same as 

this certification, including this paragraph (c), in every nonexempt 

subcontract. 

12. Previous Participation Certificate (applicable to 

construction and equipment contracts exceeding $50,000) 

(a) The bidder shall complete and submit with his/her bid the Form 

HUD-2530, "Previous Participation Certificate." If the successful 

bidder does not submit the certificate with his/her bid, he/she must 

submit it within three (3) working days of bid opening. Failure to 

submit the certificate by that date may render the bid nonresponsive. 

No contract award will be made without a properly executed certifi- 

cate. 

(b) A fully executed "Previous Participation Certificate"  

[ ] is, [ ] is not included with the bid. 

13. Bidder's Signature 

The bidder hereby certifies that the information contained in these 

certifications and representations is accurate, complete, and 

current. 

 

 
(Signature and Date) 

(3) Forward the following notice to the proposed subcontrac-    

tors (except if the proposed subcontractors have submitted identical 

certifications for specific time periods): 

(Typed or Printed Name) 

 
 

(Title) 

 
 

(Company Name) 

 

 
(Company Address) 
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General Conditions for Non-Construction 
Contracts 
Section I — (With or without Maintenance Work) 

U.S. Department of Housing and Urban 

Development 
Office of Public and Indian Housing 

Office of Labor Relations 
OMB Approval No. 2577-0157 (excl. 11/30/2023) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

 

 
 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

 
1) Non-construction contracts (without maintenance) 

greater than $250,000 - use Section I; 

2) Maintenance contracts (including nonroutine 
maintenance as defined at 24 CFR 905.100) greater than 
$2,000 but not more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $250,000 — use 
Sections I and II. 

 
 

Section I - Clauses for All Non-Construction Contracts greater 
than $250,000 

 
   

1. Definitions 

 
The following definitions are applicable to this contract: 

(a) "Authority or Housing Authority (HA)" means 
the Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering 
into the contract with the Authority to perform all of the 
work required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, 
and the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

 

2. Changes 

 
(a) The HA may at any time, by written order, and without 

notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or the 
time required for performance of any part of the work under 
this contract, whether or not changed by the order, or 
otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

proposal submitted before final payment of the contract. 

(d) Failure to agree to any adjustment shall be a dispute under 
clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

 

3. Termination for Convenience and Default 

 
(a) The HA may terminate this contract in whole, or from time 

to time in part, for the HA's convenience or the failure of the 
Contractor to fulfill the contract obligations (default). The HA 
shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing this 
contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA may 
(i) require the Contractor to deliver to it, in the manner and 
to the extent directed by the HA, any work as described in 
subparagraph (a)(ii) above, and compensation be 
determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may be, 
of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

 

4. Examination and Retention of Contractor's Records 

 
(a) The HA, HUD, or Comptroller General of the United States, 

or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this 
clause, excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs 
(a) and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from 
the performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, 
claims, or exceptions. 

 

5. Rights in Data (Ownership and Proprietary Interest) 
 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

 
6. Energy Efficiency 

 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in 
the energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub.L. 94-163) for the 
State in which the work under this contract is performed. 

 

7. Disputes 

 
(a) All disputes arising under or relating to this contract, 

except for disputes arising under clauses contained in 
Section 111, Labor Standards Provisions, including any 
claims for damages for the alleged breach there of which 
are not disposed of by agreement, shall be resolved under 
this clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days after 
receipt of the HA's decision, shall notify the HA in writing 
that it takes exception to such decision, the decision shall be 
final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and (iii) 
brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had a 
reasonable time to respond to a written request by the HA 
that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance 
of this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

 

8. Contract Termination; Debarment 

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

 

9. Assignment of Contract 
 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is 
a partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership 
approved by the HA. 

 
10. Certificate and Release 

 

Prior to final payment under this contract, or prior to 
settlement upon termination of this contract, and as a 
condition precedent thereto, the Contractor shall execute and 
deliver to the HA a certificate and release, in a form 
acceptable to the HA, of all claims against the HA by the 
Contractor under and by virtue of this contract, other than 
such claims, if any, as may be specifically excepted by the 
Contractor in stated amounts set forth therein. 

 
11. Organizational Conflicts of Interest 

 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is 
defined as a situation in which the nature of work under 
this contract and a contractor's organizational, financial, 
contractual or other interests are such that: 

(i) Award of the contract may result in an unfair 
competitive advantage; or 

( ) The Contractor's objectivity in performing the contract 
work may be impaired. 

(b) The Contractor agrees that if after award it discovers an 
organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

 

12. Inspection and Acceptance 
 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of 
such product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

 

13. Interest of Members of Congress 

 
No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

 

14. Interest of Members, Officers, or Employees and 
Former Members, Officers, or Employees 

 
No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

 

15. Limitation on Payments to Influence Certain 
Federal Transactions 

 
(a) Definitions. As used in this clause: 

"Agency", as defined in 5 U.S.C. 552(f), includes Federal 
executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the 
following Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 

(v) The extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, 
or cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a 
State and, if chartered, established, or otherwise recognized 
by a State for the performance of a governmental duty, 
including a local public authority, a special district, an 
intrastate district, a council of governments, a sponsor group 
representative organization, and any other instrumentality of a 
local government 

"Officer or employee of an agency' includes the 
following individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a 
position under a temporary appointment; 

(ii) A member of the uniformed services as defined 
in section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in 
section 202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal 
advisory committee, as defined by the Federal 
Advisory Committee Act, title 5, appendix 2. 

"Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 

expenditures specifically permitted by other Federal law. 
"Regularly employed means, with respect to an officer or 

employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality 
of a State, and a multi-State, regional, or interstate entity 
having governmental duties and powers. 
(b) Prohibition. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress 
in connection with any of the following covered Federal 
actions: the awarding of any Federal contract, the 
making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative 
agreement, and the extension, 

continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(v) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by 
Own Employees. 

(a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, 
if the payment is for agency and legislative 
activities not directly related to a covered 
Federal action. 

(b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other 
activities regarding the application or 
adaptation of the person's products or services 
for an agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to  
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and 
other subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this 
clause, does not apply in the case of- 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action, 
if payment is for professional or  
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(i) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized 
by subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's 
products or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 
1352. An imposition of a civil penalty does not prevent   
the Government from seeking any other remedy that may 
be applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 
 

During the performance of this contract, the 

Contractor/Seller agrees as follows: 

(a)The [contractor/seller] will not discriminate against any emplo 
yee or applicant for employment because of race, color, religion, sex, 

sexual orientation, gender identity, disability, or national origin. The 

[contractor/seller] will take affirmative action to ensure that appli 

cants are employed, and that employees are treated during employm 

ent, without regard to their race, color, religion, sex, sexual orienta- 

tion, gender identity, disability, or national origin. Such action shall in 

dude, but not be limited to the following: Employment, upgrading, 

demotion, or transfer, recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selec- 

tion for training, including apprenticeship. The [contractor/seller] 

agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the contracting 

officer setting forth the provisions of this nondiscrimination clause. 

(b) The [contractor/seller] will, in all solicitations or 

advertisement s for employees placed by or on behalf of the 

[contractor/seller], state that all qualified applicants will receive 

consideration for employ ment without regard to race, color, religion, 

sex, sexual orientation, gender identity, disability, or national origin. 

(c) The [contractor/seller] will not discharge or in any other man- 

ner discriminate against any employee or applicant for employment 

because such employee or applicant has inquired about, discussed, 

or disclosed the compensation of the employee or applicant or ano- 

ther employee or applicant. This provision shall not apply to instance 

s in which an employee who has access to the compensation inform 

ation of other employees or applicants as a part of such employee's 

essential job functions discloses the compensation of such other em 

ployees or applicants to individuals who do not otherwise have acces 

s to such information, unless such disclosure is in response to a form 

al complaint or charge, in furtherance of an investigation, proceeding, 

hearing, or action, including an investigation conducted by the emplo 

yer, or is consistent with the [contractor/seller]'s legal duty to furnish 

information. 

(d) The [contractor/seller] will send to each labor union or representat 
ive of workers with which it has a collective bargaining agreement or oth er 
contract or understanding, a notice to be provided by the agency contr 
acting officer, advising the labor union or workers' representative of the 
[contractor/seller] 's commitments under section 202 of Executive Order 
11246 of September 24, 1965, and shall post copies of the notice in cons 
picuous places available to employees and applicants for employment. 

(e) The [contractor/seller] will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

f)The [contractor/seller] will furnish all information and reports re 
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders. 

(g)In the event of the [contractor/seller]'s non-compliance with 
the nondiscrimination clauses of this contract or with any of such rule 
s, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in accordance 
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies in 
yoked as provided in Executive Order 11246 of September 24, 1965, 
or by rule, regulation, or order of the Secretary of Labor, or as other- 
wise provided by law. 

(g) In the event of the [contractor/seller]'s non-compliance with the 
nondiscrimination clauses of this contract or with any of such rules, 
regulations, or orders, this contract may be canceled, terminated 
or suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in acc ordance 
with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

(h) The [contractor/seller] will include the provisions of paragraphs 
(a) through (h) in every subcontract or purchase order unless exe 
mpted by rules, regulations, or orders of the Secretary of Labor 
issued pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be binding upon 
each sub[contractor/seller] or vendor. The [contractor/seller] will 
take such action with respect to any subcontract or purchase order 
as may be directed by the Secretary of Labor as a means of 
enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the [contractor/seller] 
becomes involved in, or is threatened with, litigation with a sub- 
contractor or vendor as a result of such direction, the [contractor/ 
seller] may request the United States to enter into such litigation to 
protect the interests of the United States. 

17. Equal Opportunity for Workers with Disabilities 

1. The [contractor/seller] will not discriminate against any e 
mployee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applican 
t for employment is qualified. The [contractor/seller] agrees to take aff 
irmative action to employ and advance in employment individuals wit 
h disabilities, and to treat qualified individuals without discrimination o 
n the basis of their physical or mental disability in all employment pra 
ctices, including the following: 

i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion, 

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and chan 

ges in compensation; 
iv. Job assignments, job classifications, organizational struct 

ures, position descriptions, lines of progression, and seniority lists; 
v. Leaves of absence, sick leave, or any other leave; 
vi.Fringe benefits available by virtue of employment, 

whether or not administered by the [contractor/seller]; 
vii. Selection and financial support for training, including app 

renticeship, professional meetings, conferences, and other related 
activities, and selection for leaves of absence to pursue training; 

viii. Activities sponsored by the [contractor/seller] including 
social or recreational programs; and 

ix. Any other term, condition, or privilege of employment. 

 
2. The [contractor/seller] agrees to comply with the rules, regulations, 
and relevant orders of the Secretary of Labor issued pursuant to the 
act. 

 
3. In the event of the [contractor/seller] noncompliance with the 
requirements of this clause, actions for noncompliance may be taken 
in accordance with the rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the act. 

 

4. The [contractor/seller] agrees to post in conspicuous places, 
available to employees and applicants for employment, notices in a 
form to be prescribed by the Director, Office of Federal Contract 
Compliance Programs, provided by or through the contracting officer. 
Such notices shall state the rights of applicants and employees as 
well as the [contractor/seller] 's obligation under the law to take 
affirmative action to employ and advance in employment qualified 
employees and applicants with disabilities. 
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The [contractor/seller] must ensure that applicants or employees 
with disabilities are provided the notice in a form that is accessible 
and understandable to the individual applicant or employee (e.g., 
providing Brail or large print versions of the notice, or posting a copy 
of the notice at a lower height for easy viewing by a person using a 
wheelchair). With respect to employees who do not work at a 
physical location of the [contractor/seller] , a [contractor/seller] will 
satisfy its posting obligations by posting such notices in an 
electronic format, provided that the [contractor/seller] provides 
computers, or access to computers, that can access the electronic 
posting to such employees, or the [contractor/seller] has actual 
know ledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must 
be post ed in a conspicuous location and format on the company's 
intranet or sent by electronic mail to employees. An electronic 
posting must be used by the [contractor/seller] to notify job 
applicants of their rights if the [contractor/seller] utilizes an electronic 
application process. Such electronic applicant notice must be 
conspicuously stored with, or as part of, the electronic application. 

 

5. The [contractor/seller] will notify each labor organization or 
representative of workers with which it has a collective bargaining 
agreement or other contract understanding, that the [contractor/ 
seller] is bound by the terms of section 503 of the Rehabilitation Act 
of 1973, as amended, and is committed to take affirmative action to 
employ and advance in employment, and shall not discriminate 
against, individuals with physical or mental disabilities. 

 
6. The [contractor/seller] will include the provisions of this clause in 
every subcontract or purchase order in excess of $ 10,000, unless 
exempted by the rules, regulations, or orders of the Secretary 
issued pursuant to section 503 of the act, as amended, so that 
such provisions will be binding upon each subcontractor or vendor. 
The contractor will take such action with respect to any subcontract 
or purchase order as the Director, Office of Federal Contract 
Compliance Programs may direct to enforce such provisions, 
including action for noncompliance. 

 
7. The [contractor/seller] must, in all solicitations or advertisements 
for employees placed by or on behalf of the [contractor/seller], state 
that all qualified applicants will receive consideration for employment 
and will not be discriminated against on the basis of disability. 

 
18. Dissemination or Disclosure of Information 

 
No information or material shall be disseminated or disclosed 
to the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

 
19. Contractor's Status 

 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
 
 

20. Other Contractors 
 

HA may undertake or award other contracts for additional 
work at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor 
shall not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

21. Liens 

 
The Contractor is prohibited from placing a lien on HA's 

property. This prohibition shall apply to all subcontractors. 
 

22. Training and Employment Opportunities for 

Residents in the Project Area (Section 3, HUD Act of 

1968; 
24 CFR 135) 

 
(a) The work to be performed under this contract is subject to 

the requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by 
section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 75, which implement section 3. 
As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no 
contractual or other impediment that would prevent them 
from complying with the Part 75 regulations. 

(c) The contractor agrees to send to each labor organization 
or representative of workers with which the contractor has 
a collective bargaining agreement or other understanding, 
if any, a notice advising the labor organization or workers' 
representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees 
and applicants for training and employment positions can 
see the notice. The notice shall describe the section 3 
prioritization requirements, and shall state the minimum 
percentages of labor hour requirements established in the 

Benchmark Notice (FR-6085-N-04).. 

(d) The contractor agrees to include this section 3 clause in 
every subcontract subject to compliance with regulations in 
24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in 
this section 3 clause, upon a finding that the subcontractor 
is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor 
where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations 
in 24 CFR Part 75. 

(e) Noncompliance with HUD's regulations in 24 CFR Part 75 
may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD 
assisted contracts 

(f) Contracts, subcontracts, grants, or subgrants subject to 
Section 7(b) of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 5307(b)) or subject to 
tribal preference requirements as authorized under 101(k) 
of the Native American Housing Assistance and Self- 
Determination Act (25 U.S.C. 4111(k)) must provide 
preferences in employment, training, and business 
opportunities to Indians and Indian organizations, and are 
therefore not subject to the requirements of 24 CFR Part 
75. 

 
23. Procurement of Recovered Materials 

 
(a) In accordance with Section 6002 of the Solid Waste 

Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall 
procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered 
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materials practicable consistent with maintaining a 
satisfactory level of competition. The Contractor shall 
procure items designated in the EPA guidelines that 
contain the highest percentage of recovered materials 
practicable unless the Contractor determines that such 
items: (1) are not reasonably available in a reasonable 
period of time; (2) fail to meet reasonable performance 
standards, which shall be determined on the basis of the 
guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only 
available at an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased 
under this contract where: (1) the Contractor purchases in 
excess of $10,000 of the item under this contract; or (2) during 
the preceding Federal fiscal year, the Contractor: (i) purchased 
any amount of the items for use under a contract that was 
funded with Federal appropriations and was with a Federal 
agency or a State agency or agency of a political subdivision of 
a State; and (ii) purchased a total of in excess of $10,000 of the 
item both under and outside that contract 
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Previous Participation Certification OMB Approval No. 2502-0118 

  (Exp. 05/31/2019)  

US Department of Housing and Urban Development US Department of Agriculture 
Office of Housing/Federal Housing Commissioner Farmers Home Administration 

 
Part I to be completed by Principals of Multifamily Projects (See instructions) 

 
Reason for submission: 

For HUD HQ/FmHA use only 

1. Agency name and City where the application is filed 2. Project Name, Project Number, City and Zip Code 

3. Loan or Contract amount $ 4. Number of Units or Beds 5. Section of Act 6. Type of Project (check one) 
 Existing  Rehabilitation  Proposed (New) 

7. List all proposed Principals and attach organization chart for all organizations 
Name and address of Principals and Affiliates (Name: Last, First, Middle Initial) proposing to participate 8 Role of Each Principal in Project 9. SSN or IRS Employer 

Number 

   

   

   

   

Certifications: The principal(s) listed above hereby apply to HUD or USDA FmHA, as the case maybe, for approval to participate as principal(s) in the role(s) and project listed above. The principal(s) each certify that all the 

statements made on this form are true, complete and correct to the best of their knowledge and belief and are made in good faith, including any Exhibits attached to this form. Warning: HUD will prosecute false claims and 
statements. Conviction may result in criminal and/or civil penalties. The principal(s) further certify that to the best of their knowledge and belief: 

1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the principal(s) have participated or are 

now participating. 
2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification: 

a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee; 
b. The principals have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project; 

c. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the principals or their projects; 
d. There has not been a suspension or termination of payments under any HUD assistance contract due to the principal’s fault or negligence; 

e. The principals have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term exceeding one 

year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less); 
f. The principals have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or Agency; 

g. The principals have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond; 
3. All the names of the principals who propose to participate in this project are listed above. 

4. None of the principals is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5 C.F.R. Part 2635 

(57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B. 
5. None of the principals is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more than 90 days and 

documents for closing, including final cost certification, have not been filed with HUD or FmHA. 

6. None of the principals have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any principals or affiliates have been found to be in 

noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any). 
7. None of the principals is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America. 

8. Statements above (if any) to which the principal(s) cannot certify have been deleted by striking through the words with a pen, and the relevant principal(s) have initialed each deletion (if any) and have attached a true and 
accurate signed statement (if applicable) to explain the facts and circumstances. 

Name of Principal Signature of Principal Certification Date(mm/dd/yyyy Area Code and Tel. No. 

    

    

    

    

This form prepared by (print name) Area Code and Tel. No. 
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Previous Participation Certification OMB Approval No. 2502-0118 

  (Exp. 05/31/2019)  
 

Schedule A: List of Previous Projects and Section 8 Contracts. Below is a complete list of the principals’ previous participation projects and participation history in multifamily 

Housing programs of HUD/FmHA, State and local Housing Finance Agencies. Note: Read and follow the instruction sheet carefully. Make full disclosure. Add extra sheets if you 

need more space. Double check for accuracy. If no previous projects, write by your name, “No previous participation, First Experience”. 
1. Principals Name (Last, First) 2. List of previous projects (Project name, 

project ID and, Govt. agency involved ) 

3.List Principals’ Role(s) 

(indicate dates participated, and if 
fee or identity of interest 
participant) 

4. Status of loan 
(current, defaulted, 

assigned, foreclosed) 

5.Was the Project ever 
in default during your 

participation 
Yes No If yes, explain 

6. Last MOR rating and 
Physical Insp. Score and 

date 

        

 

Part II- For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box. 

Date (mm/dd/yyyy) Tel No. and area code 

A. 

 

 
B. 

 

No adverse information; form HUD-2530 approval 
recommended. 

 
 

Name match in system 

 

C. Disclosure or Certification problem 

 

 

D. Other (attach memorandum) 

Staff Processing and Control 

Supervisor Director of Housing/Director, Multifamily Division Approved 

 Yes 

 

No 

Date (mm/dd/yyyy) 
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Instructions for Completing the Previous 
Participation Certificate, form HUD-2530 

Carefully read these instructions and the applicable 

regulations. A copy of those regulations published at 

24 C.F.R. 200.210 to 200.245 can be obtained from the 

Multifamily Housing Representative at any HUD 

Office. Type or print neatly in ink when filling out this 

form. Mark answers in all blocks of the form. If the 

form is not filled completely, it will delay approval of 

your application. 

Attach extra sheets as you need them. Be sure to 

indicate "Continued on Attachments" wherever 

appropriate. Sign each additional page that you attach 

if it refers to you or your record. 

Carefully read the certification before you sign it. 

Any questions regarding the form or how to complete 

it can be answered by your HUD Office Multifamily 

Housing Representative. 

Purpose: This form provides HUD with a certified 

report of all previous participation in HUD multifamily 

housing projects by those parties making application. 

The information requested in this form is used by HUD 

to determine if you meet the standards established to 

ensure that all principal participants in HUD projects 

will honor their legal, financial and contractual 

obligations and are acceptable risks from the 

underwriting standpoint of an insurer, lender or 

governmental agency. HUD requires that you certify 

your record of previous participation in HUD/USDA- 

FmHA, State and Local Housing Finance Agency 

projects by completing and signing this form, before 

your project application or participation can be 

approved. 

 
HUD approval of your certification is a necessary 

precondition for your participation in the project and in 

the capacity that you propose. If you do not file this 

certification, do not furnish the information requested 

accurately, or do not meet established standards, HUD 

will not approve your certification. 

Note that approval of your certification does not 
obligate HUD to approve your project application, 
and it does not satisfy all other HUD program 
requirements relative to your qualifications. 

 

Who Must Sign and File Form HUD-2530: 

Form HUD-2530 must be completed and signed by all 

principals applying to participate in HUD multifamily 

housing projects, including those who have no 

previous participation. The form must be signed and 

filed by all principals and their affiliates who propose 

participating in the HUD project. Use a separate form 

for each role in the project unless there is an identity of 

interest. 

Principals include all individuals, joint ventures, 

partnerships, corporations, trusts, non-profit 

organizations, any other public or private entity that 

will participate in the proposed project as a sponsor, 

owner, prime contractor, turnkey developer, managing 

agent, nursing home administrator or operator, 

packager, or consultant. Architects and attorneys who 

have any interest in the project other than an arm’s 

length fee arrangement for professional services are 

also considered principals by HUD. 

In the case of partnerships, all general partners 

regardless of their percentage interest and limited 

partners having a 25 percent or more interest in the 

partnership are considered principals. In the case of 

public or private corporations or governmental entities, 

principals include the president, vice president, 

secretary, treasurer and all other executive officers who 

are directly responsible to the board of directors, or any 

equivalent governing body, as well as all directors and 

each stockholder having a 10 percent or more interest 

in the corporation. 

 
Affiliates are defined as any person or business 
concern that directly or indirectly controls the policy of 
a principal or has the power to do so. A holding or 
parent corporation would be an example of an affiliate 
if one of its subsidiaries is a principal. 

Exception for Corporations – All principals and 

affiliates must personally sign the certificate except in 

the following situation. When a corporation is a 

principal, all of its officers, directors, trustees and 

stockholders with 10 percent or more of the common 

(voting) stock need not sign personally if they all have 

the same record to report. The officer who is authorized 

to sign for the corporation or agency will list the names 

and title of those who elect not to sign. However, any 

person who has a record of participation in HUD 

projects that is separate from that of his or her 

organization must report that activity on this form and 

sign his or her name. The objective is full disclosure. 

Exemptions – The names of the following parties do 

not need to be listed on form HUD-2530: Public 

Housing Agencies, tenants, owners of less than five 

condominium or cooperative units and all others whose 

interests were acquired by inheritance or court order. 

Where and When Form HUD-2530 Must Be 

Filed: The original of this form must be submitted to 
the HUD Office where your project application will be 
processed at the same time you file your initial project 
application. This form must be filed with applications 
for projects, or when otherwise required in the 
situations listed below: 

• Projects to be financed with mortgages insured under 

the National Housing Act (FHA). 

• Projects to be financed according to Section 

202 of the Housing Act of 1959 (Elderly and 

Handicapped). 

• Projects in which 20 percent or more of the units are 

to receive a subsidy as described in 

24 C.F.R. 200.213. 

• Purchase of a project subject to a mortgage insured 

or held by the Secretary of HUD. 

• Purchase of a Secretary-owned project. 

• Proposed substitution or addition of a principal or 
principal participation in a different capacity from 
that previously approved for the same project. 

• Proposed acquisition by an existing limited partner of 
an additional interest in a project resulting in a total 
interest of 25 percent or more or proposed acquisition 
by a corporate stockholder of an additional interest in 
a project resulting in a total interest of 10 percent or 
more. 

• Projects with U.S.D.A., Farmers Home Ad- 
ministration, or with state or local government 
housing finance agencies that include rental 
assistance under Section 8 of the Housing Act of 
1937. For projects of this type, form HUD-2530 
should be filed with the appropriate applications 
directly to those agencies. 

Review of Adverse Determination: If approval of 

your participation in a HUD project is denied, 

withheld, or conditionally granted on the basis of your 

record of previous participation, you will be notified by 

the HUD Office. You may request reconsideration by 

the HUD Review Committee. Alternatively, you may 

request a hearing before a Hearing Officer. Either 

request must be made in writing within 30 days from 

your receipt of the notice of determination. 

 

If you do request reconsideration by the Review 

Committee and the reconsideration results in an 

adverse determination, you may then request a hearing 

before a Hearing Officer. The Hearing Officer will 

issue a report to the Review Committee. You will be 

notified of the final ruling by certified mail. 

Specific Line Instructions: 

Reason for submitting this Certification: e.g., 
refinance, change in ownership, change in 
management agent, transfer of physical assets, etc. 

Block 1: Fill in the name of the agency to which you 

are applying. For example: HUD Office, Farmers 

Home Administration District office, or the name of a 

State or local housing finance agency. Below that, fill 

in the name of the city where the office is located. 

Block 2: Fill in the name of the project, such as 

"Greenwood Apts." If the name has not yet  been 

selected, write "Name unknown." Below that, enter the 

HUD contract or project identification number, the 

Farmers Home Administration project number, or the 

State or local housing finance agency project or 

contract number. Include all project or contract 
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identification numbers that are relevant to the project. 

Also enter the name of the city in which the project is 

located, and the ZIP Code. 

 
Block 3: Fill in the dollar amount requested in the 
proposed mortgage, or the annual amount of rental 
assistance requested. 

Block 4: Fill in the number of apartment units 

proposed, such as "40 units." For hospital projects or 

nursing homes, fill in the number of beds proposed, 

such as "100 beds." 

Block 5: Fill in the section of the Housing Act under 
which the application is filed. 

Block 7: Definitions of all those who are considered 
principals and affiliates are given above in the section 
titled "Who Must Sign and File " 

Block 8: Beside the name of each principal, fill in the 

appropriate role. The following are examples of 

possible roles that the principals may assume: 

Owner/Mortgagor, Managing Agent, Sponsor, 

Developer, General Con-tractor, Packager, Consultant, 

Nursing Home Administrator etc. 

Block 9 : Fill in the Social Security Number or IRS 
employer number of every principal listed, including 
affiliates. 

Instructions for Completing Schedule A: 

Be sure that Schedule A is filled-in completely, 

accurately and the certification i s properly dated 

and signed, because it will serve as a legal record of 

your previous experience. All Multifamily Housing 

projects involving HUD/ FmHA, and State and local 

Housing Finance Agencies in which you have 

previously participated  must be listed.  Applicants 

a r e reminded that previous participation pertains to 

the individual principal within an entity as well  as 

the entity itself. A newly formed company may not 

have previous participation, but the principals 

within the company may have had extensive 

participation and disclosure of that activity is required. 

Column 2. All previous projects must be listed or your 

certification cannot be processed. Include the name of all 

projects, project number, city where it is located and the 

governmental agency (HUD, USDA-FmHA or state or local 

housing finance agency) that was involved. 

Column 3. List the role(s) as a principal, dates participated 

and if fee or identity of interest (IOI) with owners. 



Column 4. Indicate the current status of the loan. Except for 

current loan, the date associated with the status is required. 

Loans under a workout arrangement are considered assigned. 

For all noncurrent loans, an explanation of the status is 

required. 

Column 5. Explain any project defaults during your 

participation. 

Column 6. Provide the latest Management Review (MOR) 

rating and Physical Inspection score. 

Certification: After you have completed all other parts of 

form HUD-2530, including schedule A, read the Certification 

carefully. In the box below the statement of the certification, 

fill in the names of all principals and affiliates as listed in block 

7. Each principal should sign the certification with the 

exception in some cases of individuals associated with a 

corporation (see “Exception for Corporations” in the section 

of the instructions titled “Who Must Sign and File Form 

HUD-2530). Principal who is signing on behalf of the entity 

should attach signature authority document. Each principal 

who signs the form should fill in the date of the signature and 

a telephone number. By providing a telephone number, HUD 

can reach you in the event of any questions. 

 

If you cannot certify and sign the certification as it is printed 

because some statements do not correctly describe your 

record, use a pen to strike through those parts that differ with 

your record, and then sign and certify. 

Attach a signed statement of explanation of the items you 

have struck out on the certification. Item 2e. relates to felony 

convictions within the past 10 years. If you are convicted of 

a felony within the past 10 years, strike out 2e. and attach 

statement of explanation. A felony conviction will not 

necessarily cause your participation to be disapproved unless 

there is a criminal record or other evidence that your previous 

conduct or method of doing business has been such that your 

participation in the project would make it an unacceptable risk 

from the underwriting stand point of an insurer, lender or 

governmental agency. 

 

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This 
information is needed so that principals applying to participate in multifamily programs can become HUD-approved participants. The information you provide will enable HUD to evaluate 
your record with respect to established standards of performance, responsibility and eligibility. Without prior approval, a principal may not participate in a proposed or existing multifamily 
project. HUD uses this information to evaluate whether or not principals pose an unsatisfactory underwriting risk. The information  is used to evaluate the potential principals  and approve  
only individuals and organizations that will honor their legal, financial and contractual obligations. 

 
Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security 
Number (SSN). HUD must have your SSN for identification of your records. HUD may use your SSN for automated processing of  your records and to make requests for information  about you and 
your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory 
investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this 
application, including your SSN. 

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions,  searching existing data sources,  gathering 
and maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect  this information,  and you are not required  to complete  this form, 
unless it displays a currently valid OMB control number. 

A response is mandatory. Failure to provide any of the information will result in your disapproval of participation in this HUD program. 
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INSTRUCTIONS TO BIDDERS 
 

GB-01 BID FORMS 
 

A. All bids must be submitted on forms furnished by the PHA and shall be subject to all 

requirements of the Specifications and Drawings. Bid Forms will be furnished in triplicate; two 

to be submitted with the bid and one to be retained by the bidder for his records. Only one of the 

two copies of the bid shall be signed. The other shall be conformed. 

 

B. Bid Documents shall be sealed in an envelope, which shall be clearly labeled with the 

words “Bid Documents”, and shown the project number, name of bidder, and date and the time 

of opening. 

 

GB-02 INTERPRETATIONS 
 

No oral interpretation will be made to any bidder as to the meaning of the Specifications 

and Drawings. Every request for an interpretation shall be made in writing and any inquiry 

received ten or more days prior to the date fixed for opening bids will be given consideration. 

Interpretations will be in the form of addenda, which will be on file in the offices of the Local 

Authority and the A/E at least seven days before bids are opened. In addition, addenda will be 

mailed to each bidder, but it shall be the bidder’s responsibility to make inquiry as to addenda 

used. All such addenda shall become a part of the contract and all bidders shall be bound by 

such addenda, whether or not received by the bidders. 

 

GB-03 BID GUARANTY 
 

A. The bid must be accompanied by a bid guaranty which shall not be less than five percent 

(5%) of the amount of the bid, and may be a certified or cashier’s check payable to the order of 

the Authority or a bid bond for a like sum executed by a surety company authorized to do 

business in the State of New Jersey. An appropriate surety’s consent by a surety company 

qualified to do business in the State of New Jersey and on the approved list binding itself to 

become surety for the full and faithful performance of the contract in an amount equal to one 

hundred percent (100%) of the contract price for the protection of all persons furnishing 

materials or labor for fulfilling the contract is also required in all cases. A consent of surety must 

be submitted with either type of security (10% of bid amount) including a certified or cashier’s 

check and/or bid bond. The successful bidder will be required to furnish and pay for satisfactory 

Performance and Payment Bond or Bonds in an amount equal to one hundred percent. 

 

B. In the event that the lowest qualified and responsible bidder received on this contract 

does not exceed the sum of $17,500.00, the Authority reserves the right to treat the lowest 

qualified and responsible bid as a PURCHASE ORDER pursuant to N.J.S.A 40A:11-3, pursuant 

to which the Consent of Surety or Performance and Payment Bond is not required. 

 

C. Bid bond must be from an approved surety company. See Paragraph GB-17 

APPROVED SURETY COMPANIES OF THIS SECTION for more details. 
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GB-04 NON-COLLUSIVE AFFIDAVIT 
 

Each person submitting a bid for any portion of the work contemplated by the bidding 

documents shall execute an affidavit, in the form provided by the PHA (See Page GF-3). 

 

GB-05 BIDDER’S CONSTRUCTION EXPERIENCE: 
 

Before a bid is considered for award, the bidder may be requested by the LHA to submit 

a statement regarding his previous experience in performing comparable work, his business and 

technical organization, and financial resources. 

 

GB-06 TIME FOR RECEIVING BIDS: 
 

A. Bids received prior to the time of opening will be securely kept, unopened. The officer 

whose duty is to open them will decide when the specified time has arrived, and no bid received 

thereafter will be considered; except that when a bid arrives by mail after the time fixed for 

opening, but before award is made, and it is shown to the satisfaction of the officer authorized to 

make the award that the non-arrival on time was due solely to delay in the mail for which the 

bidder was not responsible, such bid will be received and considered. No responsibility will 

attach to an officer for the premature opening of a bid not properly addressed and identified. 

Unless specifically authorizes, telegraphic bids will not be considered, but modification by 

telegraph of bids already submitted will be considered if received prior to the hour set for 

opening and written confirmation of such modification over the signature of the bidder is placed 

in the mail and post-marked prior to the time set for bid opening. 

 

B. Bidders are cautioned that while telegraphic modifications of bids may be received as 

provided above, such modifications, if not explicit and if in any sense subject to 

misinterpretation, shall make the bid so modified or amended subject to rejection. 

 

GB-07 OPENING OF BIDS: 
 

At the time and place fixed for the opening of bids, every bid received within the time 

fixed for receiving the bids will be opened and publicly read aloud, irrespective of any 

irregularities therein. Bidders and other persons properly interested may be present, in person or 

by representative. 

 

GB-08 WITHDRAWAL OF BIDS: 
 

A. Bids may be withdrawn on written telegraphic request dispatched by the bidder in time 

for delivery in the normal course of business prior to the time fixed for opening; provided, that 

written confirmation of any telegraphic withdrawal over the signature of the bidder is placed in 

the mail and postmarked prior to the time set for bid opening. Negligence on the part of the 

bidder in preparing his bid confers no right of withdrawal or modification of his bid after such 

bid has been opened. 
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B. Bidders requesting to withdraw their bids after the opening, notwithstanding the existence 

of certain circumstances under which these requests have been and would be found legitimate, 

shall be assessed an administrative charge by the LHA. These charges are to cover the LHA 

expenses in administrative time and therefore public funds in reviewing both the original 

submission of bid and the request for withdrawal. 

 

Until such time as the firm requesting a bid withdrawal agrees to pay such charges, no 

request for bid withdrawal will be granted. 

 

The administrative charge to be assessed shall be as follows: 

 

FOR BIDS AT OR BELOW ADMINISTRATIVE CHARGE 

 
$0 - $100,000 $250.00 

$100,001 - $225,000 $300.00 

$225,001 - $450,000 $350.00 

$450,001 - $675,000 $400.00 

$675,001 - $1,000,000 $450.00 
$1,000,001 or more $500.00 

 

GB-09 QUALIFICATIONS 
 

A. Prospective Bidders and all subcontractors shall complete the Qualification Questionnaire 

as furnished in the Contract Documents.  The Purchasing Agent shall take such steps as he 

deems necessary to determine the ability of the bidders to perform his obligations under the 

Contract and the bidder shall furnish the Purchasing Agent with such information and data for 

this purpose as the Purchasing Agent may request. The right is reserved to reject any proposal 

where and investigation of the evidence does not satisfy the Purchasing Agent that the bidder is 

qualified to properly carry out the terms of the Contract. 

 

B. General Contractor must list with his bid all subcontractors who will actually be used for: 

 

(a) Plumbing and Gas fitting of all kindred work 

(b) Steam and hot water heating and ventilating apparatus and all kindred 

work 

(c) Electrical Work 

(d) Structural Steel and Ornamental Iron Work 

 

1. In addition to the requirements stated above, the General Contractor: 

 

(e) Must be prepared to demonstrate that each of the listed subcontractors are 

qualified to perform the specific work for which they are listed on the bid. 

Each subcontractor must submit with the bid the attached Qualification 

Questionnaire. 
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(f) Must provide evidence of performance security for each subcontractor 

with the bid. The evidence of performance security shall, for the purpose 

of statutory and administrative compliance, consist of documents (such as 

a consent of surety) issued by a qualified surety company.* Evidence of 

performance security may be supplied by the General Contractor on its 

own behalf and on behalf of any or all of its listed subcontractors, or by 

the respective listed subcontractors themselves, or by any combination 

thereof which results in evidence of performance security equaling the 

total amount bid. 

(g) May not substitute unlisted subcontractors, or use subcontractors if they 

are not identified in bid, following award of the contract. 

(h) Will be held strictly accountable for proper and timely performance of 

work by their designated subcontractors. In the event of award, such 

General Contractor shall furnish the Authority with a true copy of a 

performance bond contract. 

(i) The attention of all bidders is directed to the provisions of New Jersey 

Statutes 40A:11-16. 

(j) All Bidders who intend to use ‘in house plumbers’ to perform the 

plumbing work on the contract, are directed to the provisions of New 

Jersey Statutes 45:14C-21; New Jersey Statutes 45:14C-21; and New 

Jersey Administrative Code 13:32-1.5(A)(2). These provisions limit and 

restrict the ability of a licensed master plumber to be utilized as a 

company employee and apply for a plumbing permit, unless that plumber 

holds not less than 10% of the issued corporate stock, or 10% of the 

partnership capital of a partnership. You are advised that the Authority is 

required to insist upon full compliance with these State regulations. 

(k) In the event the General Contractor will perform work specified in 

paragraph B (a) (b)(c)(d) (Plumbing/Gas; HVAC; Electrical; Structural 

Steel/Ornamental Iron) with its own salaried non-subcontracted work 

force, then the General Contractor must so designate itself on bidding 

documents, and furnish Authority prior to award of the contract with 

required information establishing qualifications in such trade(s). 

 

• APPROVED SURETY COMPANIES ONLY WILL BE 

ACCEPTED. SEE INSTRUCTIONS TO BIDDERS 

PARAGRAPH GB-17 APPROVED SURETY COMPANIES 

FOR MORE DETAILS. 

 

(l) The General Contractor is advised that once they advise the Authority in 

their bid documents, they will perform a designated trade(s) with their 

own salaried force they will not later be permitted to perform same by 

subcontractor or otherwise. 
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2. Previous Participation Certificate, Form HUD-2530 
 

The Bidder shall submit with the bid a completed and signed “Previous 

Participation Certificate Form HUD-2530”. A copy of the 2530 with instructions 

is enclosed in the bidding documents. A contract award will not be made without 

HUD approval of the Certificate. 

 

GB-10 AWARD OF CONTRACT: REJECTION OF BIDS: 
 

A. The Contract will be awarded to the responsible bidder submitting the lowest proposal 

complying with the conditions of the Invitation for Bids, provided his bid is reasonable and it is 

to the interest of the Local Authority to accept it. The bidder to whom the award is made will be 

notified at the earliest practicable date. The LHA, however, reserves the right to reject any and 

all bids and to waive any informality in bids received whenever such rejection or waiver is in the 

interest of the LHA. 

 

B. The LHA is prohibited from making any awards to Contractors or accepting as 

subcontractors any individual or firms which are on lists of Contractors ineligible to receive 

awards from the United States, as furnished from time to time by HUD. The current list of 

ineligible Contractors is available for inspection by prospective bidders at the office of the LHA. 

 

C. The LHA also reserves the right to reject the bid of any bidder who has previously failed 

to perform properly, or to complete on time, contracts of a similar nature, who is not in a position 

to perform the contract, or has habitually and without just cause neglected the payment of bills or 

otherwise disregarded his obligations to subcontractors, material men or employees. 

 
 

D. The ability of a bidder to obtain a performance bond shall not be regarded as the sole test 

of such bidder’s competency or responsibility. 

 

E. Proposals from bidders not qualified to bid according to provisions in Article GB-09 and 

proposals that are not accompanied by a Proposal guarantee (Bid Bond) will be rejected. In 

addition, Proposals may be rejected: 

 

1. If received by Bidders who have performed word previously in 

an unsatisfactory manner. 

 

2. If the Purchasing Agent, at his sole discretion, deems it advisable to do so in the 

best interest of the Housing Authority of the City of Passaic. 

 

3. If conditions, limitations or provisions are attached by a Bidder to his Proposal, if 

Proposals are otherwise irregular or if the enclosed or accompanying documents 

are not completed and properly executed. 

 

4. If a non approved surety company per paragraph GB-17 APPROVED SURETY 

COMPANIES of this section is used. 
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GB-11 PERFORMANCE AND PAYMENT BOND, EXECUTION OF CONTRACT 
 

A. All bonds must be from approved surety companies. See paragraph GB-17 Approved 

Surety Companies of this section for more details. 
 

B. Subsequent to the award and within ten (10) days after the prescribed forms are presented 

for signature, the successful bidder shall execute and deliver to the LHA a contract in the form 

furnished in such number of counterparts as the Local Authority may require. 

 

C. All bonds must be from approved surety companies. See paragraph GB-17 Approved 

Surety Companies of this section for more details. 
 

D. Subsequent to the award and within ten (10) days after the prescribed forms are presented 

for signature, the successful bidder shall execute and deliver to the LHA a contract in the form 

furnished in such number of counterparts as the Local Authority may require. 

 

E. Having satisfied all conditions of award as set forth elsewhere in these documents, the 

successful bidder and his subcontractor (if any) for plumbing and gas fitting work, HVAC work, 

electrical work and structural steel and ornamental iron work shall, within the periods specified 

above, furnish performance bond(s) in a penal sum of at least the full amount of the contract as 

awarded in form included in the specifications, which secures the faithful performance of the 

contract. The successful bidder shall also furnish a payment bond in a penal sum of at least the 

full amount of the contract for the payment of all persons, firms or corporations to whom the 

Contractor may become legally indebted for labor, materials, tools, equipment or services, of any 

nature, employed or used by him in performing the work. Such bond(s) shall bear the same date 

as or a date subsequent to, the date of the contract. 

 

F. On each bond the rate of premium shall be stated, together with the total amount of the 

premium charged. The current power of attorney for the person who signs for any surety 

company shall be attached to such bond. 

 

G. The failure of the successful bidder to execute such contract and to supply the required 

bonds within ten (10) days after the prescribed forms are presented for signature, or within such 

extended period as the LHA may grant based upon reasons determined adequate by the LHA, 

shall constitute a default, and the LHA may either award the contract to the next responsible 

bidder or re-advertise for bids, and may charge against the bidder the difference between the 

amount of the bid and the amount for which a contract for the work is subsequently executed, 

irrespective of whether the amount thus due exceeds the amount of the bid guaranty. 

 

GB-12 EQUAL EMPLOYMENT OPPORTUNITY 
 

A. Attention is called to the Equal Employment Opportunity provisions of the contract 

(paragraph 33 of the General Conditions) and the requirements for affirmative action by the 

Contractor thereunder. 

 

B. A certification of Non-segregated Facilities must be submitted prior to the award of a 

federally assisted construction contract exceeding $10,000.00 which is not exempt from the 

provisions of the Equal Opportunity clause. Such a certification is printed on the bid form and is 

deemed executed by submission of the bid. 
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C. The Contractor must also provide for the forwarding of the following notice to 

prospective subcontractors for supplies and construction provisions of the Equal Opportunity 

clause: 

 

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR 

CERTIFICATIONS OF NON-SEGREGATED FACILITIES. 

 

A Certification of Non segregated Facilities must be submitted prior to the award of a subcontract 

exceeding $10,000.00, which is not exempt from the provisions of the Equal Opportunity clause. 

 

A. Contractors receiving subcontract awards exceeding $10,000.00, which are not exempt 

from the provisions of the Equal Opportunity clause will be required to provide for the 

forwarding of this notice to prospective subcontractors for supplies and construction contracts 

where the subcontracts exceeds $10,000.00 and are not exempt from the provisions of the Equal 

Opportunity clause. 

 

B. Certification submitted by contractors shall be retained in the files of the prime 

Contractor of subcontractor receiving the certification. Where a prime contractor or 

subcontractor does business with concern on a continuing basis, a single certification may be 

submitted periodically, rather than with each transaction. 

 

GB-13 PRECONSTRUCTION CONFERENCE 
 

Either before of soon after the actual award of the Contract (but in any event prior to the 

start of construction), the Contractor or his representative shall attend a Preconstruction 

Conference with representatives of the LHA, the Engineer and HUD. The Conference will serve 

to acquaint the participants with the general plan of contract administration and requirements 

under the construction operation is to proceed, and will inform the Contractor, in detail, of the 

obligations imposed on him and his subcontractors by the Executive Orders concerning Equal 

Opportunity. Labor provisions will also be covered. 

 

The day, time and place of the conference will be furnished to the Contractor by the LHA. 

 

GB-14 CONSENT OF SURETY 
 

A. The Contractor shall submit with his bid an appropriate surety’s consent by a 

surety company qualified to do business in the State of New Jersey binding itself to become 

surety for the full and faithful performance of the contract in an amount equal to 100% of the 

contract price. The Consent of Surety shall be for the protection of all persons furnishing 

materials and/or labor fulfilling the contract. 

 

B. The Consent of Surety must be from an approved surety company. See Paragraph 

GB-17 Approved Surety Companies of this section for more information. 
 

 

 

 

GB-07 



GB-15 CORPORATE AFFILIATES, SUBSIDIARY OR PARENT CORPORATION OR 

RELATED ENTITIES 
 

Bids will be awarded only to the corporation or other entity under those name 

qualification, pre-qualification, bonding documentation and other documentation are submitted: 

Corporate affiliates, subsidiary or parent corporations or related entities are not automatically 

qualified. 

 

GB-16 RESERVED 
 

GB-17 APPROVED SURETY COMPANIES 
 

A. Attached to the plans and specifications is a package (Pages DT1 thru 32) from the 

Federal Register (Dept. Circular 570). Part II Department of Treasury “Companies Holding 

Certification of Authority as acceptable Sureties on Federal Bonds and as Acceptable Reinsuring 

Companies; Publication of Annual List” containing a list of all approved surety companies. The 

consent of Surety, Bid Performance and Payment Bonds must be obtained from the list of 

approved companies. 

 

B. Surety companies which so not appear on the list are not acceptable. 

 

C. Contractor of vendor bids will be rejected if a non-approved surety company is 

submitted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
(End of Section) 

GB-08 

 

 



 

BID FOR: ELEVATOR MAINTENANCE AND REPAIR SERVICES AT ALFRED 

SPEER VILLAGE COMPLEX 

 

SUBMITTED TO 

THE HOUSING AUTHORITY OF THE CITY OF PASSAIC 

52 ASPEN PLACE, PASSAIC, NEW JERSEY 07055 

 
 

Gentlemen; 

 

1. The undersigned, having familiarized    
 

with local conditions affecting the cost of the work, and with the Specifications 

(including Invitations for Bids, Instructions to Bidders, this bid, the form of Bid Bond, 

the form of Non-Collusive Affidavit, the form of Statement of Bidder’s Experience, the 

form of Contract and the form Performance and Payment Bond or Bonds, the General 

Conditions, the Special Conditions, the General Scope of Work, the Technical 

Specifications and the Drawing and Addenda), if any thereto, as prepared by The 

Housing Authority of the City of Passaic and on file in the office of the Executive 

Director hereby proposed to furnish all labor, materials, equipment and services for 

Elevator Maintenance and Repair Services at Alfred Speer Village Complex

 Passaic, New Jersey, for the total lump sum of 
 

 

 

($  ). 
 

 

NOTE: SEE BID SHEET 
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2. In submitting this bid it is understood that the right is reserved by the HOUSING AUTHORITY 

OF THE CITY OF PASSAIC to reject any and all bids. If written notice of the acceptance of 

this bid is mailed, telegraphed or delivered to the undersigned within thirty (30) days after the 

opening thereof, or at any time thereafter before this bid is withdrawn, the undersigned agrees to 

execute and deliver a contract in the prescribed from and furnish to required bond within ten (10) 

days after the contract is presented to him for signature. 

 

3. Security on the amount of 10% of the total bid in the sum of    

(dollars) ($  ) in the form of  is submitted herewith in accordance 

with the Specifications. 

 

4. Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion 

with any person in respect to this proposal or the submitting of proposals for the contract for 

which this proposal is submitted. Also attached is a Statement of Bidder’s experience. 

 

5. In addition, in accordance with Section GB-09 Qualifications, Page GB-03 of the Contract 

Specifications, the following subcontractors are to be used on this project in the four (4) areas of 

work noted below: 

NOTE: *If the scope of work does not involve any of the trades below mark “NONE” in 

each of the appropriate spaces. 

*If the scope of work does involve the trades below but will be done in-house by 

qualified, licensed employees on the contractor’s payroll mark “IN-HOUSE” in 

each of the appropriate spaces. 

 
DO NOT LEAVE ANY SPACE BLANK 

a) Plumbing and Gas fitting of all kindred work: 

Name:  

Address:  

Steam and hot water heating and ventilating apparatus and all kindred work: 

Name:  

Address:   

b) Electrical Work: 

Name:  

Address:   

c) Structural Steel and Ornamental Iron Work: 

Name:  

Address:    

 

DATE:  20  .     

NAME OF BIDDER 

Official Address: 

   By   
 

   Title   
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Form of Non-Collusive Affidavit 
 

AFFIDAVIT 

(Prime Bidder) 
 

 

State of    

SS 

County of    
 

  , Being first duly sworn, 
 

That he is     

(A partner or officer of the firm of, etc.) 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not 

collusive or sham, that said bidder has not colluded, conspired, connived or agreed, directly or 

indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not 

in any manner, directly or indirectly, sought by agreement or collusion, or communication or 

conference with any person, to fix the bid price of affiant or of any bidder, or to fix any 

overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any 

advantage against the HOUSING AUTHORITY OF THE CITY OF PASSAIC or any person 

interested in the proposed contract; and that all statements in said proposal or bid are true. 

 

Signature of 

Bidder, if the bidder is an individual; 
 

 

 

 
Subscribed and sworn to before me: 

Partner, if the bidder is in a partnership; 

Officer, if the bidder is a corporation. 

This  day of  20  . 
 

My commission expires  20  . 
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AFFIDAVIT FOR MINORITY BUSINESS ENTERPRISES 

(MBE) 
 

STATE OF  ) 
 

COUNTY OF  ) 
 

 

   being first duly sworn 

(Individual’s Name) 

 

deposes and says: 

 

THAT he is  of the  the 

(Partner or Officer) (Firm of) 

 

Party making a certain proposal or bid dated  20  for work in connection with 

the Elevator Maintenance and Repair Service at Alfred Speer Village located in Passaic, 

New Jersey that such proposal or bid is submitted with full knowledge and understanding of the 

Minority Business Enterprise (MBE) requirements contained herein; that in submitting such proposal or 

bid the bidder acknowledge that he must and will fulfill these requirements and that all statements in 

said proposal or bid are true. 

 

SIGNATURE OF: Bidder, if the bidder is an individual; 

Officer, if the bidder is a Corporation 

Partner, if the bidder is a Partnership. 
 

(Signature of Contractor) 

 

Subscribed and sworn to before me, this  day of  20  . 
 

 

Notary Public 

 

My Commission expires:  ,  20   
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AFFIDAVIT FOR AFFIRMATIVE ACTION PLAN 

(AAP) 
 

STATE OF  ) 
 

COUNTY OF  ) 
 

   being first duly sworn 

(Individual’s Name) 

 

deposes and says: 

 

THAT he is  of the  the 

(Partner or Officer) (Firm of) 
 

Party making a certain proposal or bid dated 20  for work in connection with 

the Elevator Maintenance and Repair Service at Alfred Speer Village located in Passaic, 

New Jersey that such proposal or bid is submitted with full knowledge and understanding of 

the Minority Business requirements contained herein; that in submitting such proposal or bid 

the bidder acknowledge that he must and will fulfill these requirements and that all statements 

in said proposal or bid are true. 

 

SIGNATURE OF: Bidder, if the bidder is an individual; 

Officer, if the bidder is a Corporation 

Partner, if the bidder is a Partnership. 
 

(Signature of Contractor) 

 

Subscribed and sworn to before me, this  day of  20  . 
 

 

Notary Public 
 

My Commission expires:  , 20   
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CONTRACTOR 

QUALIFICATION QUESTIONNAIRE 

THE HOUSING AUTHORITY OF THE CITY OF PASSAIC 

 

BID FOR: Elevator Maintenance and Repair Services at Alfred Speer Village 
 

NAME OF BIDDER:    
 

ADDRESS:    
 

REQUIREMENTS FOR SUBMITTED PROPOSALS IF QUALIFIED 
 

1. It shall be necessary for the bidder to present evidence that it is the Contractor and that it 

has been in business for at least three (3) years in this particular field under its present 

trade name. In addition to the above he shall submit evidence that his company has the 

necessary equipment to carry out this type of operation. 
 

BIDDERS WHO DO NOT MEET THIS CRITERIA WILL BE REJECTED. 

a. How many years have you been or engaged in construction under your present 

firm or trade name? 
 

 

 

b. What equipment do you own that is available and intended to be used on this 

project? Provide a description as to the quantity, size, type, and capacity or this 

equipment along with its present condition. 
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c. What equipment do you intend to purchase or lease for us on this project should the 

contract be awarded to you? Provide a description of the quantity, size, type, and 

capacity of the equipment you intend to lease or purchase. 
 
 

 
 

 
 

 

d. How many years has your organization been in business performing the Work required 

under this contract? 
 
 

 
 

 
 

 

e. If a corporation, answer the following: 

 

E. 1 – Date of Incorporation    
 

E. 2 – State of Incorporation    
 

E. 3 – President’s name(s)      
 

E. 4 – Vice President’s name(s)    
 
 

 
 

 
 

 

f. If individual or partnership answer the following: 

 

F. 1 – Date of organization    
 

F. 2 – Name and address of all partners (state whether general or limited 

partnership): 
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g. We normally perform  of the work with our own forces. General character of 

work performed by our company. 
 
 

 
 

 
 

 

h. Have you ever failed to complete any work awarded to you? If so, state circumstances. 
 
 

 
 

 
 

 

i. Has any other officer or partner of your organization ever been an officer or a partner of some 

other organization that failed to complete a construction contract. If so, state the name of 

individual, other organization and reason therefore. 
 
 

 
 

 
 

 

 

j. Has any officer or partner of your organization ever failed to complete a construction contract 

handled in his own name?  If yes, state name of individual, name of owner and reason 

therefore. 
 
 

 
 

 
 

 

k. Are there any liens, of any character, filed against your company at this time.  If yes, specify 

the nature and amount of lien. 
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l. In what manner have you inspected the proposed project: Explain in detail: 

 

 
 

 
 

 

m. The work, if awarded to you will have the personal supervision of whom. 

 
 
 

 
 

 

n. Do you intend to subcontract any portion of the work? If so, state which portion is to be 

subcontracted. 

 

 
 

 
 

 

o. Have you made contracts or received firm offers for all materials within price use in preparing 

your proposal. Do not give names of dealers or manufacturers. 

 

 
 

 
 

 

p. Give trade references: 

 

 
 

 
 

 

q. Give bank references: 
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3. It shall be necessary for the bidder to present a financial statement indication the 

condition of his company of not more than three months prior to the bid submission. 
 

 

 

ASSETS 

 

Cash on Hand… .......................................................................................... $   
 

Cash in Bank & Name of Said Bank…........................................................ $   
 

 

 

Accounts Receivable From Completed Contracts ....................................... $   
 

Real Estate Used for Business Purposes ...................................................... $   
 

Material In Stock… .......................................................................................$   
 

Equipment Book Value ................................................................................ $   
 

Furniture and Fixtures ................................................................................... $   
 

TOTAL ASSETS $   
 

LIABILITIES 

 

Notes Payable to Bank… ................................................................................ $   
 

Notes Payable for Equipment Obligations ...................................................... $   
 

Notes Payable for Other Obligations .............................................................. $   
 

Accounts Payable ............................................................................................ $   
 

Other Liabilities ............................................................................................... $   
 

TOTAL LIABILITIES $   
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This form must be submitted by each bidder as part of formal bid documents. If information 

contained herein does not meet specification requirements the bid may be rejected by the 

Authority. 
 

 

 
JOB NAME & NAME/PHONE# OF DATE 

LOCATION DESIGN ARCHITECT/ COMPLETED 
 ENGINEER  

 

 
 

1.   
 

2.   
 

3.   
 

4.   
 

5.   
 

6.   
 

7.   
 

8.   
 

9.   
 

10.   
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Dated at  this    
 

day of  , 20   
 

Name of Organization    
 

By:   
 

 

Title of Person Signing 

 

STATE OF    
 

ss. 
 

COUNTY OF    
 

  , being duly sworn, deposes and says that 
 

he is  of the above 

Title 

 

    and that the answers to the foregoing questions 

Name of Organization 

 

And all statements therein contained are true and correct. 

 

Subscribed and sworn to before me, 

 

this  day of  20   
 

 

Notary Public 

 

My Commission expires:   
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SUB-CONTRACTOR 

QUALIFICATION QUESTIONNAIRE 

THE HOUSING AUTHORITY OF THE CITY OF PASSAIC 

 

BID FOR: Elevator Maintenance and Repair Services At Alfred Speer Village 
 

NAME OF BIDDER:    
 

ADDRESS:    
 

REQUIREMENTS FOR SUB-CONTRACTORS 
 

1. It shall be necessary for the Sub-Contractor to present evidence that it has been in 

business for at least three (3) years in the particular field for which, the General 

Contractor is using the Sub-Contractor (i.e. plumbing), and can submit a suitable record 

of satisfactorily completing similar projects. In addition to the above he shall submit 

evidence that his company has the necessary equipment to carry out this type of 

operation. 

 
 

a. How many years have you been or engaged in construction under your present 

firm or trade name? 
 

 

 
 

b. What equipment do you own that is available and intended to be used on this 

project? Provide a description as to the quantity, size, type, and capacity or this 

equipment along with its present condition. 
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c. What equipment do you intend to purchase or lease for us on this project should 

the contract be awarded to you? Provide a description of the quantity, size, type, 

and capacity of the equipment you intend to lease or purchase. 
 

 

 

 

d. How many years has your organization been in business performing the Work 

required under this contract? 
 

 

 

 

e. If a corporation, answer the following: 

E. 1 – Date of Incorporation    
 

E. 2 – State of Incorporation    
 

E. 3 – President’s name(s)    
 

E. 4 – Vice President’s name(s)    

 

 

 

 

f. If individual or partnership answer the following: 

 

F. 1 – Date of organization    
 

F. 2 – Name and address of all partners (state whether general or limited 

partnership): 
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g. We normally perform  of the work with our own forces. General character 

of work performed by our company. 
 

 

 

h. Have you ever failed to complete any work awarded to you? If so, state circumstances. 
 

 

 

i. Has any other officer or partner of your organization ever been an officer or a partner of 

some other organization that failed to complete a construction contract. If so, state the 

name of individual, other organization and reason therefore. 
 

 

 

 

j. Has any officer or partner of your organization ever failed to complete a construction 

contract handled in his own name? If yes, state name of individual, name of owner and 

reason therefore. 
 

 

 

 

k. Are there any liens, of any character, filed against your company at this time.  If yes, 

specify the nature and amount of lien. 
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l. In what manner have you inspected the proposed project: Explain in detail: 
 

 

 

m. The work, if awarded to you will have the personal supervision of whom. 
 

 

 

n. Do you intend to subcontract any portion of the work? If so, state which portion is to be 

subcontracted. 
 

 

 

o. Have you made contracts or received firm offers for all materials within price use in 

preparing your proposal. Do not give names of dealers or manufacturers. 
 

 

 

p. Give trade references: 
 

 

 

 

q. Give bank references: 
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This form must be submitted by each bidder as part of formal bid documents. If information 

contained herein does not meet specification requirements the bid may be rejected by the 

Authority. 
 

 

 
JOB NAME & NAME/PHONE# OF DATE 

LOCATION DESIGN ARCHITECT/ COMPLETED 
 ENGINEER  

 

 
 

1.   
 

2.   
 

3.   
 

4.   
 

5.   
 

6.   
 

7.   
 

8.   
 

9.   
 

10.   
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Dated at  this    
 

day of  , 20   
 

Name of Organization    
 

By:   
 

 

Title of Person Signing 

 

STATE OF    
 

ss. 
 

COUNTY OF    
 

  , being duly sworn, deposes and says that 
 

he is  of the above 

Title 

 

    and that the answers to the foregoing questions 

Name of Organization 

 

And all statements therein contained are true and correct. 

 

Subscribed and sworn to before me, 

 

this  day of  20   
 

 

Notary Public 

 

My Commission expires:  , 20  . 
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AWARD SHEET 
 

 

NOTE: Refer to Page GF-2 for Contractor’s signature and bid. The Contract shall 

consist of: 

 

1. General Conditions – GC-10 

 

2. Supplementary Conditions – SGC1-4 

 

3. Instructions to bidders – GB1-9 

 

4. Invitation to Bid – GF1-11 

 

5. Special Conditions – SC1-9 

 

6. Technical Requirements Including Drawings & Addendum 
 

 

AWARD 
 

AWARD DATE    
 

(DESCRIPTION)   
 

 

 

 

 

 

HOUSING AUTHORITY OF THE CITY OF PASSAIC 

52 ASPEN PLACE, PASSAIC, NEW JERSEY 07055 
 

BY      

(Name)   (Title) 

 

Date Signed  Proceed Date  Contract #   
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STATEMENT OF OWNERSHIP 
 

 

STATE OF NEW JERSEY CHAPTER 33 PL 1977 

 

Chapter 33 of the Public Laws of 1977 provides that no corporation or partnership shall 

be awarded any state, county, municipal or school district contract for the performance of any 

work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or 

accompanying the bid of said corporation or partnership there is a submitted statement. The 

statement shall set forth the names and addresses of all stockholders in the corporation or 

partnership who own ten percent (10%) of more of its stock of any class, or of all individual 

partners in the partnership who own a ten percent (10%) or greater interest therein. 

 
 

TO: THE HOUSING AUTHORITY OF THE CITY OF PASSAIC  
 

NAME OF BIDDER:    
 

ADDRESS:    
 

 

The above firm states that the following is a complete 

listing of stockholders/individual partners who will own 

ten percent (10% or more interest in the above named firm. 

 

NAME  ADDRESS % OF STOCK OR INTEREST 
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Department of Housing and Urban Development Directive August, 1979 

 

Name of Company    
 

Please Check if applicable: 

 
a. Minority Business: A business enterprise that is owned by, controlled by one or more socially 

or economically disadvantaged persons. Such disadvantage may arise from cultural, racial, 

chronic economic circumstances or background or other similar cause. Such persons include, 

but are not limited to, Blacks, Puerto Ricans, Spanish – Speaking Americans, American 

Indians, Eskimos and Aleuts. 
 

Please Check 

 
b. Small Business: A small business is defined in terms of total dollar value of the firm’s annual 

business. For construction business, the dollar value ranges up to $12,000,000.00; for a 

service business, up to $9,000,000.00; and for supply business up to $22,000,000.00 
 

 

Please Check 

c. Females 
 

Please Check 

d. Minority Females 
 

Please Check 

 

Contractor or 

Subcontractor 

Business 

Racial/Ethnic 

1 thru 6 

(below) A 

 

Prime 

Contractor 

Identification 

(ID) 

Number 

 

Subcontractor 

Identification 

(ID) 

Number 

Contractor/Subcontractor Name and 

Address 

Name 

City, State, Zip 

    

    

    

A: Racial/Ethnic Codes: 

1=White Americans, 2=Black Americans, 3=Native Americans, 4=Hispanics, 5=Asian/Pacific Americans and 

6=Hasidic Jews 
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STATEMENT OF COMPLIANCE 
 

WAGE RATES 
 

 

This is to certify that all persons employed by the undersigned will be paid full weekly wages 

earned, less permissible deductions for income taxes, social security, etc., and that no rebates 

have been or will be made either directly or indirectly to the undersigned from the full weekly 

wages earned by any person in its employ, and further that all employees will be paid as defined 

in Regulations, Part 3 (29 CFR Part 3) issued by the Secretary of Labor under the Copeland Act, 

as amended (48 Stat. 948, 63 Stat. 108, 72 Stat. 967, 40 U.S.C. 276C), and described on said 

payroll; that said payroll is correct and complete; that the wage rates, as set forth in the General 

Wage Determinations issued under the HUD-Determined Wage Rates and Related Acts, U.S. 

Department of Labor, Employment Standards Administration, Wage and Hour Division, (unless 

otherwise specified), contained in said payroll for laborers, and mechanics, are not less than 

those applicable to such laborers and mechanics pursuant to the contract under which such work 

was performed; and that the classification set forth for each laborer or mechanic conforms with 

the work performed. 

 

 

SIGNATURE:   
 

 

TITLE:    
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COMPLIANCE WITH HUD ANTI-LOBBYING PROVISION 

 

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS AND 

COOPERATIVE AGREEMENTS 

 

(P.L. 101-121, S321, BYRD AMENDMENT) 
 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 

to any person for influencing or attempting to influence an officer or employee of any agency, a Member 

of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 

contract, the making of any Federal grant, the making of any Federal loan, the entering into of any 

cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 

Federal contract, grant, loan or cooperative agreement. 

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 

Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all sub awards at all tiers exceeding the threshold amount set forth in the guidelines* 

(including subcontracts, and contracts under grants, loans, and cooperative agreements) and that all 

subrecipients shall certify and disclose accordingly. 

 

 

 

 
 

*Present guidelines apply to contracts, etc., in excess of $100,000.00. 
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This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for 

making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any 

person who fails to file the required certification shall be subject to a civil penalty of not less 

than $10,000.00 for each such failure. 

 

 

 

 

Executed this  day of  , 20  . 
 

 

 

BY:   

(Signature of Authorized Official) 
 

 

 

(Title of Authorized Official) 
 

 

 

Program Funded:   
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CERTIFICATION OF NJ PUBLIC WORKS CONTRACT REGISTRATION ACT 

 
 

The Contractor submitting a Bid to the Housing Authority of the City of Passaic must be 

registered with the State of New Jersey Public Works Contractors Registration Act, a copy of the 

certification must be included with bid. 

 

Also, any subcontractors listed in bid, must provide the Housing Authority of the City of Passaic 

with a copy of the Certification of the State of New Jersey Public Works Contractors 

Registration Act, pursuant N.J.S.A.34:11-56.48 et. seq. 

 

On Page GF-13a is a sample copy of the form, which must be submitted with Bid Documents. 

Failure to submit these documents is a mandatory cause for the bid to be rejected. 
 

 

 

 

 
 

GF-13 

 
 



BUSINESS REGISTRATION OF PUBLIC CONTRACTORS 

 
 

Contractors submitting a bid to the Housing Authority of the City of Passaic are required to be 

registered with the State and provide proof of that registration under P.L. 2004 c.57. 

 

The purpose of the contractor registration (which is separate from requirements of the Public 

Works Contractor Registration Act) is to ensure that all businesses and their subsidiaries 

receiving government contracts pay appropriate sales and use, and other taxes. While sales and 

use taxes are not paid on government contracts, the requirement to register to obtain government 

contracts obligates them to comply with the law on non-government contracts. 

 

Sub-contractors listed in this bid are also required to submit a copy of the contractor registration. 

On page GF-14a is a sample copy of the form, which must be submitted with Bid Documents. 
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SPECIAL CONDITIONS 
 

SC-01 SCOPE OF WORK: 
 

The work covered by these Specifications shall include the furnishing of all plant labor, 

equipment, appliances and materials and the performing of all operations complete in strict 

accordance with Specifications and the applicable drawings. 

 

SC-02 VISIT TO SITE: 
 

a. Each bidder shall visit the site of the proposed work and fully acquaint himself with 

conditions as they exist so that he may fully understand the facilities, difficulties and restrictions 

attending the execution of the work under his contract. Bidders shall as thoroughly examine and 

be familiar with the requirement of the detailed Specifications. The failure or omission of any 

bidder to receive or examine any Form, Instrument or Documents or to visit the site and acquaint 

himself with the conditions there existing will not relieve any bidder from any obligation with 

respect to his bid. 

 

b. Before any of the work within the scope of the contract is begun, the Contractor shall 

confer with the Local Authority and agree on a sequence of procedure, means of access to the 

buildings and space for temporary storage of materials and equipment. 

 

c. The bidder shall, before any site visit, notify the Department of Engineering of Local 

Housing of his intention and purpose. 

 

SC-03 TIME AND MANNER: 
 

a. Time is an essential consideration of the contract and work shall commence at the project 

site within fifteen (15) days after notice to proceed and progress with a proper and sufficient 

force of workmen and ample supply of materials (to the satisfaction of the Engineer and LHA) to 

complete the work at the earliest possible date and not later than the date set forth in the time 

schedule. 

 

b. All work shall performed as expeditiously as possible and in manner not to interfere with 

the operations of the LHA. The Contractor shall conduct his work in a manner not to obstruct 

the passage of the Local Authority’s personnel to or from any part of the site. 

 

c. The Contractor shall exercise extreme care at all times to maintain cleanliness in his 

operations, avoid fire and accident hazards and remove all debris promptly at the end of each 

days work. It shall be the Contractor’s responsibility to keep the premises clean of construction 

dirt, dust, and debris and to maintain conditions entirely acceptable to the PHA at all times. This 

requirement will be rigidly enforced. Upon completion of work specified, all debris, equipment 

and unused materials provided for the work shall be removed from the sites and the premises 

shall be cleaned to the satisfaction of the PHA. 
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SC-04 CONTRACT DOCUMENTS: 
 

a. Specifications: 
 

The Specifications consist of six (6) parts as follows: 

 

General Conditions 

Supplement to the General Conditions 

Instructions to Bidders 

Invitation to Bid 

Special Conditions 

Technical Requirements 

 

All six parts shall be consulted and complied within the performance of the work 

described therein. 

 

b. Contract Drawing: 
 

Dwg. No. Title Project No. Project Name 
 

 

 

 

 

 

SC-05 CORRESPENDENCE: 
 

The contractor shall send all copies of correspondence concerning any matter of a contractual 

and technical nature to the PHA and A/E designated on the Invitation to Bid. 

 

SC-06 SCHEDULES AND CONTRACTOR OPERATIONS: 
 

a. Adequate notice must be given to the LHA Engineering Department prior to commencing 

work at any building. A schedule of the work shall be submitted to the PHA for review and 

approval. 

 

b. The Contractors scheduling of operations shall be closely coordinated with the LHA prior 

to construction start. 

 

c. Operations affecting other construction work and installation at the site shall be 

conducted with care not to damage work and equipment in places; and all work damaged by such 

operation shall be replaced or rectified promptly without additional expense to the LHA. 

 

d. The Contractor shall provide adequate protection for all parts of the building, and its 

contents wherever work under this contract is performed. 
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SC-06 SCHEDULES AND CONTRACTOR OPERATIONS: (con’t) 
 

e. Unless otherwise required by the Specifications, new work in extension of existing work 

shall correspond in all respect with that to which it connects, or to similar existing work. 

 

f. Existing work shall be cut, drilled, altered, removed, or temporarily removed and 

replaced as necessary for the performance of the contract. However, unless otherwise provided 

by the Specifications, no structural members shall be cut or altered without authorization of the 

Engineer. 

 

SC-07 TIME FOR COMPLETION: 
 

 

 

N/A 
 

 

 

SC-08 LIQUIDATED DAMAGES: 
 

The liquidated damages provision stipulated in HUD form 5370, item 33 shall not be the 

only remedy brought to bear by the Authority for each day of delay beyond the contract 

completion day. Both parties to the construction contract agree that the Authority shall, in its 

discretion, have the right to assert and claim damages, which it has or might have sustained due 

to the contractor’s failure to comply with following additional requirements. 

 

a. Liquidated damages of Five Hundred Dollars ($500.00) per day shall be imposed 

for failure to comply with requirements of item 1 above, and the contractor shall be responsible 

for actual costs incurred by the Authority for necessary inspection, security, professional and/or 

administrative services due to delay in completion of the work in each apartment. 

 

The liquidated damage provision contained in this contract shall not be the exclusive damage 

remedy available to PHA for breach or default hereof; and the parties hereto agree that the PHA 

shall, in its discretion, additionally have the right to assert and claim any real or actual damages, 

which may be sustained by it. 

 

In additions to liquidated damages, be advised that in the event of later performance of this 

contract, the Authority reserves the right to consider any unjustified delay beyond the specified 

contract completion date, as a bearing on your responsibility to perform future contracts for the 

Authority. 
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SC-08 LIQUIDATED DAMAGES (con’t): 
 

The contractor shall not be penalized or charged with liquidated damages because of any delays 

in the completion of the contract due to unforeseeable cause beyond the control and without the 

fault or negligence of the contractor, including, but not restricted to, acts of God, or the public 

enemy, acts of the Government, fires, floods epidemics, quarantine restrictions, strikes, freight 

embargoes, blackouts, trade disputes and unusually severe weather conditions. Documentation 

of any/all delays must be provided by contractor. 
 

SC-09 BID PRICE: 

See Page GF-2 to 2A 
 

a. Prices are net for items furnished and installed in place and include all costs for labor and 

material, equipment, taxes, insurance, overhead, and profit. 

 

b. The local Housing Authority reserves the right to add or deduct items of work in 

connection with the buildings covered by the plans and specifications. 

 

c. The local Housing Authority reserves the right to add or deduct items of work in 

connection with the buildings covered by the plans and specifications. 

 

SC-10 TENANT EMPLOYMENT: 
 

a. The Contractor will be required to undertake an affirmative and aggressive employment 

policy to afford a preferential hiring procedure to tenants in all jobs and training opportunities 

generated by this contract. If he has collective bargaining agreements with labor organizations 

he must submit evidence that the said labor organizations are aware of and approve of the hiring 

procedures stated above. 

 

b. A list of potential tenants’ employees will be provided to the Contractor by the Housing 

Authority. The Contractor agrees to select from this list the tenants to be employed as a 
condition to this contract at a ratio of at least one (1) tenant to every twelve (12) employees. 

However, if there are less than twelve (12) employees, one (1) tenant must be hired after the 

eighth (8th) employee. 
 

c. All tenants employed as laborers, trainees, apprentices, and mechanics by the Contractor 

or his subcontractor shall be paid wages at rates not less than those prevailing on similar 

construction in this locality, as determined by the Secretary of Labor in accordance with the 

Davis-Bacon Act as amended (40-US 276a-276a5). 

 

SC-11 PRE-BID CONFERENCE: 
 

A voluntary pre-bid conference may be held at a place indicated on the attachment to the Plans 

and Specifications. The attendance of a pre-bid conference will not be a requirement of the bid. 

If scheduled, date and hour of the pre-bid conference is as prescribed on a 
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SC-11 PRE-BID CONFERENCE (con’t): 
 

memo attached to the “INVITATION TO BID”. After the expiration of thirty (30) minutes from 

the hour set for the commencement of the pre-bid conference, a late corner after the thirty (30) 

minute period will be deemed to be an absentee. 

 

SC-12 GENERAL GUARANTY 
 

Neither the final certificate of payment nor any provision in the Contract Documents not partial 

or entire occupancy of the premises by the LHA shall constitute an acceptance of work not done 

in accordance with the Contract Documents or relieve the Contractor of 

liability in respect to any express warranties of responsibility for faulty materials or 

workmanship. The Contractor shall remedy any defects in the work and pay for any damage to 

other work resulting therefrom, which shall appear within a period of one (1) 

year from the date of final acceptance of the work unless a longer period is specified. The LHA 

will give notice of observed defects with reasonable promptness. 

 

SC-13 AFFIRMATIVE ACTION PLAN (AAP) 
 

Attached is an Affirmative Action Plan* required by the Passaic Housing Authority to which all 

bidders must respond (if bid is greater than $10,000.00). This Plan has been approved by the 

Department of Housing and Urban Development (HUD). A Contractor may submit an alternate 

Plan, however, this must be approved by HUD before being accepted by the Passaic Housing 

Authority. Any modifications by HUD to an alternate Plan must be carried out by the 

Contractor. Any minority tenant hired under section SC-10 TENANT EMPLOYMENT may be 

applied to meet the requirements of the Affirmative Action Plan. Any bid submitted without an 

Affirmative Action Plan may be disqualified. 

 

SC-14 JOB OFFICES 
 

a. The Contractor shall furnish and maintain, during construction of the project, adequate 

facilities at the site for the use of the LHA and the Architect, as follows: 

 

b. The Contractor and his subcontractors may maintain such office and storage facilities on 

the site as may be necessary in the proper conduct of the work. The se shall be located so as to 

cause no interference to nay work to be performed on the site. The Architect and LHA shall be 

consulted with regard to locations. 

 

* Pages AAP-1 to AAP-10 

 

c. Upon completion of the project, or as directed by the LHA or Architect, the Contractor 

shall remove all such temporary structures and facilities from the site, same to become his 

property, and leave the premises in the condition required by the Contract. 
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SC-15 MINIMUM RATES OF PAY 
 

A schedule of the minimum rates of pay applicable to this Contract is attached. 

 

SC-16 EQUIPMENT FURNISHED BY OTHERS 
 

a. The following equipment will be furnished by others but installed by the Contractor: 

 

b. This equipment will be delivered to the Contractor at the project site. The Contractor 

shall, at his expense and risk, unload and install the equipment, and do any necessary hauling to 

the places for installation. The Contractor shall furnish the LHA with a schedule of his need for 

equipment sufficiently in advance of such need to enable the LHA to obtain delivery under its 

procurement contracts. 

 

c. Where the type of equipment requires roughing-in dimensions, the Architect will furnish 

them to the Contractor as soon as available. 

 

d. When equipment arrives at the delivery point, the Contractor shall promptly unload and 

transfer it to the project site, unless otherwise permitted or directed. The equipment shall not be 

unloaded except in the presence of a representative of the LHA with whom the Contractor shall 

jointly determine what, if any, damage has occurred in transit, and the responsibility therefore. 

Turnover of the equipment to the Contractor shall then be formalized by means of a transfer 

receipt, executed in triplicate, signed by the representatives of the Contractor and the LHA. This 

document shall show all particulars of eh shipment it covers, the number and condition of the 

items turned over to the Contractor, and the disposition of those found unusable. After transfer, 

the Contractor shall be fully responsible for the equipment. 

 

e. The Contractor shall inspect all equipment items for latent defects or concealed damage 

and for shortages, and immediately report all such discrepancies to the LHA so that correction or 

replacement can be obtained. 

 

f. The provisions to “install,” as used in paragraph 8.b above, covers all operations and 

materials in connection with this equipment necessary to: (1) distribute; (2) uncrate; (3) assemble 

as may be normally necessary; (4) place in permanent position; (5) connect up; and (6) clean up. 

 

g. The Contractor shall deliver all such equipment in whole and satisfactory operating 

condition. He shall be responsible for actions and costs applicable to final testing, adjusting, and 

checking for proper performance. 
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SC-17 BUY AMERICAN EXCEPTIONS 
 

The following articles, materials and supplies have been accepted by HUD from the provisions 

of the General Conditions headed: “Buy American”: 

 
Antimony; Asbestos, Carnauba Wax; China Wood Oil (tung oil); Chromium; 

Cork; Flax; Hemp; Jute; Karigum; Lac; Manganese Ore (35% and over); Mercury; Mica; Nature 

Asphalt; Natural Nickle Alloy of Copper; Natural rubber; Nickle; Platinum; Silk; Sisal; Tin; 

Titanium; Tungsten. 

 

SC-18 AMENDMENTS TO GENERAL CONDITIONS 
 

(a) As-Built Drawings 

Change Section 15 of the General Conditions to read: The Contractor shall be 

provided with a set of drawings by the LHA to record all “AS-BUILT” 

information. All change orders and other variations from the original plans or 

specifications shall be recorded in black pencil or pencil and noted as a change on 

the “AS-BUILT” drawings. No final payment will be made on the contract until 

“AS-BUILT drawings have been received and are satisfactory to the LHA. 

 

(b) PERMITS AND CODES 

Part b the following: 

 

The Contractor prior to submitting a bid, shall inquire as to the number and 

amount of permits required for the execution of the contract. The Contractor shall 

pay for the cost of all permits and will not be reimbursed for such by the 

Authority. 

 

Since all jobs must be filed with the City Building Department, NO WORK MAY 

BEGIN UNTIL ALL PERMITS ARE OBTAINED. A copy of the permits are to 

be filed with the Authority’s Engineering/Construction Department prior to 

beginning work. 

 

SC-19 WORK DURING AUTHORITY HOLIDAYS 
 

The Contractor shall not be allowed to work on Authority holidays unless the following 

conditions are met: 

 

a. Prior approval is granted by the Authority. It is at the sole discretion of the Authority 

whether to allow work to be conducted. 

 

b. No work is to be covered up. Prior to concealing or otherwise making it impossible to 

view work performed, the Contractor shall arrange for an inspection by the Authority. 
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SC-19 WORK DURING AUTHORITY HOLIDAYS (con’t): 
 

Work not so inspected and approved shall be cause for the Authority require the work to 

be exposed and examined at the sole cost of the Contractor. Unacceptable and/or non-complying 

work shall be removed, repaired, restored or replaced as required by the Authority at the 

Contractor’s expense. 

 

Temporary protection of work, which must remain exposed shall be in accordance with 

the specification. In no case shall work be left unprotected which may be a threat to the health 

and safety of the public. 

 

c. Reimbursement of the Authority’s inspection costs. If the Authority deems it necessary 

or if requested by the Contractor, the Authority may provide full time inspection services on a 

weekend or holiday. The cost for these services shall be reimbursed by the Contractor. 

 

SC-20 WORK WEEK 
 

The Authority’s regular work week is from Monday to Friday. The hours of work are from 8:30 

a.m. to 4:00 p.m. The Contractor shall conform to this schedule unless written permission is 

given by the Authority to deviate from the schedule. 

 

SC-21 MINORITY BUSINESS ENTERPRISE (MBE) REQUIREMENTS 
 

a. Executive Order 123432 of July 14, 1983 entitled “Minority Business 

Development” is intended to assure the participation of minority owned businesses in HUD 

funded programs and to fulfill objectives for minority business involvement in Federally funded 

programs. 

 

b. A “Minority Business Enterprise” means a business enterprise that is fifty-one 

(51%) percent or more owned, controlled, and actively operated by one or ore persons who are 

classified as part of a socially and economically disadvantaged group. Such socially 

disadvantaged persons include Blacks, Puerto Ricans, Spanish-speaking Americans, American 

Indians, Eskimos, Aleuts, Hasidic Jews, Asian Pacific Americans and Asian Indians. A female- 

owned business is NOT considered MBE. 
 

c. It is strongly encouraged that all contractors having contracts with the Authority 

for supplying labor and/or materials/supplies have Minority Business Enterprises provide a 

percentage of the value of the contract. The Authority has established a target of twenty (20%) 

percent. 

 

d. In submitting a bid, the Contractor must certify that he will comply with the 

above. This shall include submission of an affidavit (attached GF-3a), which will be properly 

executed by the Contractor. Failure to provide the affidavit may be cause for the contractor’s bid 

to be rejected at the discretion of the Authority. 
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SC-21 MINORITY BUSINESS ENTERPRISE (MBE) REQUIREMENTS 
 

e. The Authority will require that the Contractor provide evidence that the Minority 

Business Enterprise provisions are being met during the duration of the contract. 

 

f. In the event the Authority determines the contractor is not in compliance or that 

the condition appears to be developing, the Authority shall then take steps necessary to correct 

the situation in order to be in compliance. 

 

g. The above referenced MBE provisions ate considered to be integral and 

substantive portions of this contract in the same fashion as all other substantive portions of this 

contract, and breach or non-compliance therewith will result in a breach and/or default of the 

Contract, with imposition of any and all sanctions provided for herein as may be appropriate at 

the discretion of the Authority. 

 

SC-22 MAINTENANCE BOND 
 

Prior to final payment the Contractor shall be required to supply a Maintenance Bond in an 

amount of  5 % of the total contract award for one (1) year(s). 
 

SC-23 INSURANCE 
 

a. The section below is in addition to the requirements of the “General Conditions” Section 

31 Insurance, Page GC-9. (See Pg. SC-9a for sample certificate). 

b. General Liability shall include the following with minimum coverage of $500,000 per 

occurrence. 

 

o Comprehensive Form 

o Premises/Operation 

o Underground Explosion & Collapse Hazard 

o Products/Completed Operation 

o Contractual 

o Independent Contractor 

o Broad Form Property 

o Personal Injury 

o Excess Liability 
 

c. All policies shall name the PHA as additional insured with the PHA listed as the 

certificate holder. 

 

SC-24 CONTRACTING OFFICER 
 

The Contracting Officer, pursuant to and for the purposes of all of the provisions of this contract 

and its conditions and specifications, will be designated by the Executive Director of the Passaic 

Housing Authority in the proceed letter to the contractor. 
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SC-25 LEAD-BASED PAINT PROHIBITION 
 

The use of any materials, equipment, supplies, products, etc. containing lead-based paint is 

prohibited. Compliance with 24 CRF Part 35 prohibiting the use of lead-based paint is required. 

 

BID FOR: Elevator Service and Maintenance for two (2) years. 
 

SITE: ALFRED SPEER VILLAGE COMPLEX 
 

SC-26 SECTION THREE (3) CLAUSE 
 

(a) The work to be performed under this contract is subject to the requirement of 

section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 

(section 3). The purpose of section 3 is to ensure that employment and other economic 

opportunities generated by HUD assistance or HUD-assisted projects covered by section 3 shall, 

to the greatest extent feasible, be directed to low and very low-income persons, particularly 

persons who are recipients of HUD assistance for housing. 

 

(b) The parties to this contract agree to comply with HUD’s regulations in 24 CFR 

part 135, which implement section 3. As evidenced by their execution of this contract, the 

parties to this contract certify that they are under no contractual or other impediment that would 

prevent them from complying with the part 135 regulations. 

 

(c) The contractor agrees to send to each labor organization or representative of 

workers with which the contractor has a collective bargaining agreement or other understanding, 

if any, a notice advising the labor organization or workers’ representative of the contractor’s 

commitments under this section 3 clause, and will post copies of the notice in conspicuous places 

at the work site where both employees and applicants for training and employment positions can 

see the notice. The notice shall describe the section 3 preference, shall set forth minimum 

number and job titles subject to hire, availability of apprenticeship and training positions; and the 

anticipated date the work shall begin. 

 

(d) The contractor agrees to include this section 3 clause in every subcontract subject 

to compliance with regulations in 24 CFR part 135, and agrees to take appropriate actions, as 

provided in an applicable provision of the subcontract or in this section 3 clause, upon finding 

that the subcontractor is in violation of the regulations in 24 CFR 135. The contractor will not 

subcontract with any subcontractor where the contractor has notice or knowledge that the 

subcontractor has been found in violation of the regulations in 24 CFR part 135. 

 

(e) The contractor will certify that any vacant employment positions, including training 

positions, that are filled (1) after the contractor is selected but before the contract is 
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BID FOR: Elevator Service and Maintenance 
 

SITE: ALFRED SPEER VILLAGE COMPLEX 
 

SC-26 SECTION THREE (3) CLAUSE (con’t) 
 

 

executed, and (2) with persons other than those to whom the regulations of 24 CFR part 135 

require employment opportunities to be directed, were not filled to circumvent the contractor’s 

obligations under 24 CFR part 135. 

 

(f) Noncompliance with HUD’s regulations in 24 CFR part 135 may result in 

sanctions, termination of this contract for default, and debarment or suspensions from future 

HUD assisted contracts. 

 

(g) With respect to work performed in connecting with section 3 covered Indian 

housing assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act 

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) 

requires that to the greatest extent feasible (i) preference and opportunities for training and 

employment shall be given to Indians, and (ii) preference in the award of contracts and 

subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 

Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to 

comply with section 3 to the maximum extent feasible, but not in derogation of compliance with 

section 7(b). 
 

 

 

 
 

Signature of Company Officer 
 

 

 

 
 

Title 
 

 

 

 
 

Signature of Company EEO Representative 
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THE PROGRAM WHEN ACCEPTED, AND MAINTAINED BY A 

CONTRACTOR WILL BE CONSIDERED AS MEETING 

THE MINIMUM REQUIREMENTS OF 

AFFIRMATIVE ACTION 

REQUIRED BY 

DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

 

 
PASSAIC HOUSING AUTHORITY 

AFFIRMATIVE ACTION PROGRAM 

FOR 

EQUAL EMPLOYMENT OPPORTUNITY 



AFFIRMATIVE ACTION PLAN 
 

INTRODUCTION 
 

1. All contractors and subcontractors on HUD assisted construction projects are 

obligated to take affirmative action to ensure that employees and applicants for 

employment are not discriminated against because of race, color, religion, sex or 

national origin. 

 

(1) Such action shall include, but not be limited to, the following: employment, 

upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or 

terminations; rates of pay or other forms of compensation; selection for training; 

including apprenticeship; posting in a conspicuous place, available to employees 

and to applicants for employment; notices regarding the equal employment 

opportunity requirements of Executive Order 11246. 

 

(2) Certain Local Housing Authority* contractors and subcontractors are required to 

prepare and submit their affirmative action programs in writing and to submit 

annual equal employment opportunity reports. These include contractors and 

subcontractors on: 

 

(a) Prime contracts of $10,000 or more 

 

(b) Subcontract of $10,000 or more on projects costing $100,000 or 

more or 

 

(c) Contracts or subcontracts which are not covered by items (a) and (b) 

above, but which because of location, previous patterns or practices, 

or other special factors are specifically identified by the HUD 

Contract Compliance Officer. 

 

2. The Written affirmation Action Plans of contractors and subcontractors if different 

from the plan outlined here are subject to review and approval by HUD Contract 

Compliance Officer (or his designee). 

 

3. A Contractor or Subcontractor is required to submit one (1) copy of his written 

affirmative action plan to the Local Housing Authority at the opening of bids. Failure 

to submit a plan may be cause to reject such bid. 

 
*Herein after referred to as “LHA”. 
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EQUAL EMPLOYMENT OPPORTUNITY 
 

H.U.D. REQUIREMENTS 

 

The Contractor, in additional to compliance with the Affirmative Action Plan, agrees to 

comply with the following: the LHA shall incorporate or cause to be incorporated into any 

contract for construction work, or modification thereof, as defined in the regulations of the 

Secretary of Labor at 41 CFR, Chapter 60, which is to be performed pursuant to this contract, 

the following Equal Opportunity clause: “During the performance of this contract, the 

contractor agrees as follows”: 

 

(A) The contractor will not discriminate against any employee or applicant for 

employment because of race, color, religion, creed, sex or national origin.  The contractor 

will take affirmative action to ensure that applicants are employed, and that employees are 

treated equally during employment, without regard to their race color, religion, creed, sex or 

national origin. Such action shall include, but not be limited to the following: employment 

upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates or pay or other forms of compensation; and selection for training, including 

apprenticeship. The contractor agrees to post in conspicuous places, available to employees 

and applicant for employment, notices to be provided by the LHA setting forth the provisions 

of the Equal Opportunity clause. 

 

(B) The contractor will in all solicitations or advertisements for employees placed by 

or on behalf of the contractor, stat that all qualified applicants will receive consideration for 

employment without regard to race, color, religion, creed, sex, or national origin. 

 

(C) The contractor will send to each labor union or representative of workers with 

which he has a collective bargaining agreement or other contract or understanding, a notice 

to be provided by the LHA advising the said labor union or worker’s representative of the 

contractor’s commitments under this Section, and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment. 

 

(D) The contractor will comply with all provisions of Executive Order No. 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

 

(E) The contractor will furnish all information and reports required by Executive 

Order No. 11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary of 

Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the 

Government and the Secretary of Labor, for purposes of investigation to ascertain compliance 

with such rules, regulations, and orders. 
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(F) In the event of the contractor’s non-compliance with the Equal Opportunity clause 

of this contract or with any of the said rules, regulations, or orders, this contract may be 

cancelled, terminated, or suspended in whole or in part, and the contractor may be declared 

ineligible for further contracts in accordance with procedures authorized in Executive Order No. 

11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked 

as provided in Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order 

of the Secretary of Labor or as otherwise provided by law. 

 

(G) The contractor will in include the portion of the sentence immediately preceding 

Paragraph (A) and the provisions of Paragraph (A) through (G) in every subcontract or purchase 

order unless exempted by the rules, regulations, or order of the Secretary of Labor issued 

pursuant to section 204 of Executive Order No. 11246 or September 24, 1965, so that such 

provisions will be binding upon each subcontractor or vendor. The contractor will take such 

action with respect to any subcontractor or purchase order as the Government may direct as a 

means of enforcing such provisions including sanctions for non-compliance. Provided, however, 

that in the event a contractor becomes involved in, or is threatened with, litigation with a 

subcontractor or vendor as a result of such direction by the Government, the contractor may 

request the United States to enter such litigation to protect the interests of the United States.” 

 

GOALS 
 

1. During the performance of the contract, the contractor and all his/her 

subcontractors, assignees, and successors will agree to: 

 
I. Laws Rules and Regulations: 

To carry out and be subject to the purposes and requirements of all 

Federal, Statutory, regulatory, Executive Order, and contractual 

requirements relating to equal employment opportunity. 

 
II. Goals and Timetables: 

Promote the full realization of equal employment opportunity and 

minority manpower utilization by employing not less than the required 

percent ratio of minority employee man hours in each job category. The 

minority work ration should be substantially uniform throughout the 

duration of the contract. 

 

In reaching the goals of minority manpower utilization required of bidders, contractors 

and subcontractors, every effort shall be made to find and employ qualified journeymen and 

apprentices. This contract places upon the contractor the burden of proving that he has done 

everything possible within the good faith procedure to achieve his goal. The goal for years 1990, 

1991 and 1992 to be achieved by a contractor working for the Housing Authority of the City of 

Passaic is Twenty Percent (20%). 
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CONTRACTOR COMPLIANCE CRITERIA 
 

A contractor will normally be considered in compliance when: 

 

1. His work force in each trade meets the goals established herein. 

 
2. Non-union or merit shop contractors have the obligation for reaching these goals through 

company or corporate controlled employment practices. 

3. Measuring Good Faith – When a contractor has failed to meet his goal, his efforts to 

reach his goal must include the following: 

a. Prior to hiring any employees for a project, contractor shall determine whether the 

existing labor force referral procedures will produce minority participation on his 

project, which equal or exceed the minority employment goal for the project. 

b. If prior experience of the contractor with any local union from which he will secure 

employees does not indicate that it will refer sufficient minority persons to meet his 

minority employment goals, the following procedures should apply. 

 

(1) Notify the Housing Authority of the City of Passaic and at least one minority referral 

organization of his manpower needs, and request referral or minority workers; 

 

(2) Notify any minority workers who have been listed with him as awaiting available 

vacancies; 

 

(3) Employ minority workers in sufficient number to meet the minority employment goal; 

 

(4) Not more than five (5) working days prior to commencement of work contract shall 

request the local union to refer workers to fill job openings; 

 

(5) The contractor shall leave standing requests for additional referral of minority workers 

with the local union, the state employment service and the other referral sources until 

such time as he has met his minority employment goal; 

 

(6) If the contractor desires to lay off some of his employees in a given trade on the 

construction site, he shall assure that sufficient minority employees remain on the site to 

meet the minority employment goal. Any minority workers laid off shall be employed by 

the contractor on any other construction site in the area on which he has not met his goal. 

 

(7) Each contractor shall keep a complete and accurate record of all requests made for the 

referral of workers in any trade covered by the contract. 
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(8) All records shall be kept on forms available from the Housing Authority of the City of 

Passaic and shall be submitted promptly to the agency upon request. 

 

(9) No contractor who fails to reach the goal for minority employment on any job in any 

trade shall be deemed to have a good faith effort to reach that goal, pursuant to the 

affirmative action guidelines herein, unless he keeps these records. 

 

(a) An Officer of the contractors firm shall be identified and assigned as an equal 

employment opportunity policy officer to serve as a focal point for complaints. 

 

(b) Nothing contained in these General Conditions shall preclude the contractor from 

complying with the union hiring hall or apprenticeship provisions in any applicable 

collective bargaining agreement or hiring hall arrangement, and where required by 

custom or agreement, he shall send journeymen and trainees to the union for referral, 

or to the apprenticeship program for admission, pursuant to such agreement or 

arrangement. However, where the practices of a union or apprenticeship program 

will result in the exclusion of minority persons or the failure to refer minority group 

persons so that the contractor will be unable to meet his obligations under these 

General Conditions, the contractor shall consider for employment persons referred 

under this paragraph without regard to such agreement or arrangement. 

 

(10) NON-COMPLIANCE 
 

The Local Housing Authority shall report to the Equal Opportunity Representative in 

the Area Office any complaint received from an employee or an applicant for 

employment with any contractor or subcontractor subject to Executive Order No. 

11246 and cooperate in special compliance reviews or investigations of complaints as 

requested by the HUD Contract Compliance Officer. 

 

(1) The Local Housing Authority shall carry out sanctions against a contractor or 

subcontractor as required by HUD or the Department of Labor and furnish 

information as required by HUD or the Department of Labor. 

 

(2) In the event HUD and/or the Housing Authority of the City of Passaic determines 

the contractor is not in compliance, or that the condition appears to be developing, 

the Housing Authority of the City of Passaic shall make a preliminary report to 

correct the situation and will notify the contractor in writing of the steps to take to 

be considered in compliance. 
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Failure to achieve compliance will result in the contracting agency’s imposing 

one or more of the following sanctions: 

 

(a) Suspension of any payment; 

(b) Termination or cancellation of the contract; and 

(c) Denial of the right to participate in future contracts awarded. 

 

(3) All Local Housing Authority contracts for more than $10,000 are subject to 

Executive Order No. 11246 or September 24, 1965 as amended by Executive 

Order No. 11375 of October 13, 1968. 

 

UNION STATEMENT 
 

When the contractor has a referral agreement or arrangement with union covering 

workers to be employed on the project, he shall submit a statement signed by and authorized 

union official, in which the union agrees as follows: 

 

1. The union will take such action as may be necessary with respect to the referral 

and the employment of minority group persons in order to enable the contractor to 

meet his obligations under these General Conditions. 

 

2. The Contractor will promptly notify the Housing Authority of the City of Passaic 

of any failure of a union to comply with its statement. If a union has refused to 

sign the statement described above, contractor will document his efforts to obtain 

such statement including the reasons given by the union for not signing such 

statement, and submit such documentation. 

 

In addition, the award of a subcontract will not be approved if such contractor has 

not submitted such an acceptable union statement or an explanation of the failure 

to obtain such a statement. 

 

The failure of the union to sign the statement described above does not excuse the 

contractor from his obligations to comply with the conditions and provisions of 

the Affirmative Action Programs set forth herein for the Housing Authority of the 

City of Passaic a contract will be unresponsive if unaccompanied by a six (6) 

month (projected) manning table for all trades. 

 

If a contractor is a member of a “Home Town Plan” or a member of a “imposed 

Plan”, that supersedes the requirements of the Housing Authority of the City of Passaic 

Affirmation Plan. The Housing Authority Plan need not apply, if the Home Town Plan or 

Imposed Plan is approved by the Authority. 
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SUBCONTRACTORS 
 

Each prime contractor is responsible for the performance of his subcontractors for the 

implementation of the aforementioned equal employment requirements during the performance 

of the contract. Whenever the contractor subcontracts a portion of the work on this project, the 

contractor shall bind the subcontractor to the obligations contained in these General Conditions 

to the full extent as if he were the contractor. Furthermore, the contractor must include a 

provision in all contracts with subcontractors to insure compliance with all other conditions 

included herein. 

 

NON-DISCRIMINATION 
 

The commitments of the contractor hereunder are for the purpose of satisfying his 

affirmative action obligation under these General Conditions and is not intended, and shall not be 

used, to discriminate on the basis of race, sex, color or national origin against any qualified 

applicant or employee. 

REPORTS 
 

Manpower Reports – The goals are expressed in terms of man hours to be worked by minorities 

during the performance of the contract. The reports are to be made out weekly and submitted on 

a monthly basis to the Acting Affirmative Action Officer of the Housing Authority of the City of 

Passaic. 

 

Failure to submit manpower reports shall be cause to withhold payments to the contractor until 

such reports are made available. 

 

MINORITY DEFINITION 

For the purposes of this Contract, “Minority” refers to Black Americans, Spanish Surnamed 

Americans, American Indians, Women and Others. 

 
ADMINISTRATION 

 

All correspondence should be mailed to: Affirmative Action Officer, Housing Authority of the 

City of Passaic, 52 Aspen Place, Passaic, New Jersey 07055, (973) 365-6330. 
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BID FOR: Elevator Service and Maintenance and Repair as Needed 

 

 
 
 

AFFIRMATIVE ACTION PLAN 
 

The employment policies and practices of the 
 

 

(NAME OF COMPANY) 

Company are to recruit and to hire employees without discrimination because of race, sex creed, 

color or national origin, and to treat them equally with respect to compensation and opportunities 

for advancement, including upgrading, promotion and transfer. 

 

This company submits this Plan to assure compliance with Executive Order 11246 and/or 

subsequent orders that may pertain to this program and to reaffirm its continued commitment to a 

program of equal employment opportunity and merit employment policies. 

It agrees to assert leadership with the community and to put forth the maximum effort to 

achieve full employment and utilization of the capabilities and productivity of all our citizens 

without regard to race, sex, creed, color or national origin. 

 

This company further recognizes that the effective application of a policy of merit 

employment involves more than just a policy statement and will, therefore, undertake a program 

of affirmative action to make known that equal employment opportunities are available on the 

basis of individual merit and to encourage all persons to seek employment with the company and 

to strive for advancement of this basis. 

 

This company also agrees to abide by this plan, and will maintain its committed goals 

with a good faith procedure until the completion of this contract. 
 

 

 

 

 

 

 

 

 

Signature of Company Officer 
 
 

Title 
 
 

Signature of Company EEO Representative 

 

AAP-9 

Site: ALFRED SPEER VILLAGE 



 

STANDARD BID DOCUMENT REFERENCE 
 

Name of Form COMBINED CERTIFICATION: PROHIBITED ACTIVITIES IN RUSSIA AND 
BELARUS & INVESTMENT ACTIVITIES IN IRAN 

 
Statutory 
Reference 

P.L. 2022, c. 3 

N.J.S.A. 52:32-55 et seq. 

N.J.S.A. 40A:11-2.1 

N.J.S.A. 18A:18A-49.4 

 
 

Applicability 

 Y/N  Mandatory Optional N/A 
 

LPCL 
 

Y 
Goods 
and 
Services 

 

X 
  

PSCL Y Construction 
  

X 

Instructions 
Reference 

 

 

Description 
P.L. 2022, c. 3 prohibits the award, renewal, amendment, or extension of State and 
local public contracts for goods or services with persons or entities engaging in 
prohibited activities in Russia or Belarus. P.L. 2012, c.25 prohibits the award or 
renewal of State and local public contracts for goods and services with persons or 
entities engaged in certain investment activities in the energy or finance sectors of 
Iran. 

Before a goods and services contract can be entered into, vendors and contractors 
must certify that neither they nor any parent entity, subsidiary, or affiliate is listed 
on the New Jersey Department of the Treasury’s list of entities determined to be 
engaged in prohibited activities in Russia or Belarus pursuant to P.L. 2022, c. 3 
(“Russia-Belarus list”) or in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 list"). 

https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


 

Prohibited Russia-Belarus Activities & Iran Investment Activities 
  

Person or Entity 
 

Part 1: Certification 

COMPLETE PART 1 BY CHECKING ONE OF THE THREE BOXES BELOW 

Pursuant to law, any person or entity that is a successful bidder or proposer, or otherwise proposes to enter 

into or renew a contract, for goods or services must complete the certification below prior to contract award 

to attest, under penalty of perjury, that neither the person or entity, nor any parent entity, subsidiary, or 

affiliate, is identified on the Department of Treasury's Russia-Belarus list or Chapter 25 list as a person or 

entity engaging in prohibited activities in Russia, Belarus or Iran. Before a contract for goods or services 

can be amended or extended, a person or entity must certify that neither the person or entity, nor any parent 

entity, subsidiary, or affiliate, is identified on the Department of Treasury's Russia-Belarus list. Both lists 

are found on Treasury’s website at the following web addresses: 

https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf 

www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 

As applicable to the type of contract, the above-referenced lists must be reviewed prior to completing the 

below certification. 

A person or entity unable to make the certification must provide a detailed, accurate, and precise description 

of the activities of the person or entity, or of a parent entity, subsidiary, or affiliate, engaging in prohibited 

activities in Russia or Belarus and/or investment activities in Iran. The person or entity must cease engaging 

in any prohibited activities and provide an updated certification before the contract can be entered into. 

If a vendor or contractor is found to be in violation of law, action may be taken as appropriate and as may 

be provided by law, rule, or contract, including but not limited to imposing sanctions, seeking compliance, 

recovering damages, declaring the party in default, and seeking debarment or suspension of the party. 

CONTRACT AWARDS AND RENEWALS 

 
 

 

 

I certify, pursuant to law, that neither the person or entity listed above, nor any parent 

entity, subsidiary, or affiliate appears on the N.J. Department of Treasury’s lists of 

entities engaged in prohibited activities in Russia or Belarus pursuant to P.L. 2022, 

c. 3 or in investment activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 

List"). I further certify that I am the person listed above, or I am an officer or 

representative of the entity listed above and am authorized to make this certification 

on its behalf. (Skip Part 2 and sign and complete the Certification below.) 

https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


 

 

CONTRACT AMENDMENTS AND EXTENSIONS 

 
 

 

 

I certify, pursuant to law, that neither the person or entity listed above, nor any parent 

entity, subsidiary, or affiliate is listed on the N.J. Department of the Treasury’s lists 

of entities determined to be engaged in prohibited activities in Russia or Belarus 

pursuant to P.L. 2022, c. 3. I further certify that I am the person listed above, or I 

am an officer or representative of the entity listed above and am authorized to make 

this certification on its behalf. (Skip Part 2 and sign and complete the Certification 

below.) 

IF UNABLE TO CERTIFY 

 
 

 

I am unable to certify as above because the person or entity and/or a parent entity, 

subsidiary, or affiliate is listed on the Department's Russia-Belarus list and/or 

Chapter 25 Iran list. I will provide a detailed, accurate, and precise description of 

the activities as directed in Part 2 below, and sign and complete the Certification 

below. Failure to provide such will prevent the award of the contract to the person 

or entity, and appropriate penalties, fines, and/or sanctions will be assessed as 

provided by law. 

Part 2: Additional Information 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO PROHIBITED ACTIVITIES IN 

RUSSIA OR BELARUS AND/OR INVESTMENT ACTIVITIES IN IRAN. 

You must provide a detailed, accurate, and precise description of the activities of the person or entity, or of 

a parent entity, subsidiary, or affiliate, engaging in prohibited activities in Russia or Belarus and/or 

investment activities in Iran in the space below and, if needed, on additional sheets provided by you. 



 

Part 3: Certification of True and Complete Information 

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 

attachments there, to the best of my knowledge, are true and complete. I attest that I am authorized to 

execute this certification on behalf of the above-referenced person or entity. 

I acknowledge that the Contracting Unit is relying on the information contained herein and hereby 

acknowledge that I am under a continuing obligation from the date of this certification through the 

completion of any contracts with the Contracting Unit to notify the Contracting Unit in writing of any 

changes to the answers of information contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or 

misrepresentation in this certification. If I do so, I recognize that I am subject to criminal prosecution 

under the law and that it will also constitute a material breach of my agreement(s) with the Contracting 

Unit and that the Contracting Unit at its option may declare any contract(s) resulting from this 

certification void and unenforceable. 

 

Full Name 
(Print) 

  
Title 

 

 

Signature 
  

Date 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Housing Authority of the City of Passaic 

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 

The undersigned Bidder hereby acknowledges receipt of the following Addenda: 

Addendum Number Dated Acknowledge Receipt 
(initial) 

 

 

 

 

 

No addenda were received: 

 
Acknowledged for:    

(Name of Bidder) 

 

By:   
(Signature of Authorized Representative) 

 
Name:    

(Print or Type) 

 
Title:    

 

 
 

Date:    



 

EQUIPMENT CERTIFICATION 

 
The undersigned Bidder hereby certifies as follows: 

 

The bidder owns or controls all the necessary equipment required to accomplish the work described in 
the specifications. 

Name of Bidder:    
 

By:    

(Signature) 

Name of above:    

(Print) 

Title:    
 

Date:    

 



 

The upcoming 2024 Holidays (2025 Holidays to be determined) will be observed by the 
Housing Authority of the City of Passaic on the days listed below: 

 
2024 Holidays 

 

New Year’s Day     Monday, January 1, 2024 

Three Kings Day     Friday, January 5, 2024 

Martin Luther King Jr. Day   Monday, January 15, 2024 

Lincoln’s Birthday    Monday, February 12, 2024 

Presidents’ Day     Monday, February 19, 2024 

Good Friday     Friday, March 29, 2024 

Memorial Day     Monday, May 27, 2024 

Juneteenth      Wednesday, June 19, 2024 

Independence Day    Thursday, July 4, 2024 

Labor Day      Monday, September 2, 2024 

Columbus Day     Monday, October 14, 2024 

Diwali      Friday, November 1, 2024 

Election Day     Tuesday, November 5, 2024 

Veteran’s Day     Monday, November 11, 2024 

½ day Thanksgiving Eve (12:00 noon) Wednesday, November 27, 2024 

Thanksgiving Day    Thursday, November 28, 2024 

Day after Thanksgiving    Friday, November 29, 2024 

½ day Christmas Eve (12:00 noon)  Tuesday, December 24, 2024 

Christmas Day     Wednesday, December 25, 2024 

           ½ day New Year’s Eve (12:00 noon) Tuesday, December 31, 2024 



 

WAGE RATE 
DECISION 

 
IMPORTANT NOTICE: 

 
 

THIS PROJECT IS GOVERNED BY THE LITTLE DAVIS-BACON 

PREEMPTION RULE PUBLISHED IN THE FEDERAL REGISTER, 

VOLUME 53, NUMBER 154, ON AUGUST 10, 1988. THIS RULE 

REQUIRES BID DOCUMENTS AND CONTRACTS LET BY THE 

HUD-ASSISTED PUBLIC HOUSING AGENCY OR INDIAN 

HOUSING AUTHORITY TO CONTAIN A STATEMENT THAT ANY 

STATE RATE THAT EXCEEDS THE CORRESPONDING 

FEDERAL RATE IS INAPPLICABLE AND SHALL NOT BE 

ENFORCED. THIS CHANGES 24 CFR, PARTS 905, 941, 965, 

AND 068. 



 

"General Decision Number: NJ20210040 07/23/2021 

Superseded General Decision Number: NJ20200040 

State: New Jersey 

Construction Type: Building 

 

County: Passaic County in New Jersey. 

 

BUILDING CONSTRUCTION PROJECTS (does not include single family 

homes or apartments up to and including 4 stories). 

 

Note: Under Executive Order (EO) 13658, an hourly minimum wage 

of $10.95 for calendar year 2021 applies to all contracts 

subject to the Davis-Bacon Act for which the contract is 

awarded (and any solicitation was issued) on or after January 

1, 2015. If this contract is covered by the EO, the contractor 

must pay all workers in any classification listed on this wage 

determination at least $10.95 per hour (or the applicable wage 

rate listed on this wage determination, if it is higher) for 

all hours spent performing on the contract in calendar year 

2021. If this contract is covered by the EO and a 

classification considered necessary for performance of work on 

the contract does not appear on this wage determination, the 

contractor must pay workers in that classification at least the 

wage rate determined through the conformance process set forth 

in 29 CFR 5.5(a)(1)(ii) (or the EO minimum wage rate,if it is 

higher than the conformed wage rate). The EO minimum wage rate 

will be adjusted annually. Please note that this EO applies to 

the above-mentioned types of contracts entered into by the 

federal government that are subject to the Davis-Bacon Act 

itself, but it does not apply to contracts subject only to the 

Davis-Bacon Related Acts, including those set forth at 29 CFR 

5.1(a)(2)-(60). Additional information on contractor 

requirements and worker protections under the EO is available 

at www.dol.gov/whd/govcontracts. 

 

 

Modification Number Publication Date 

0  01/01/2021 

1 04/02/2021 

2 05/28/2021 

3 06/04/2021 

4 07/23/2021 

 

ASBE0032-008 09/19/2017 
 

Rates Fringes 

 

ASBESTOS WORKER/HEAT & FROST 

http://www.dol.gov/whd/govcontracts


 

INSULATOR (Includes the 

application of all insulating 

materials, protective 

coverings, coatings and 

finishings to all types of 

mechanical systems; also, the 

application of firestopping 

material to openings and 

penetrations in walls, 

floors, ceilings and curtain 

walls; also, all lead 

abatement).......................$ 47.99 30.51 

BRNJ0002-014 11/01/2019 

Rates Fringes 

BRICKLAYER (Including 

Caulking, Cleaning and 

Pointing)........................$ 43.56 32.50 

Work on high stacks: 22% per hour additional. 

BRNJ0002-016 11/01/2019 

Rates Fringes 

MASON - STONE....................$ 43.56 32.50 

Work on high stacks: 22% per hour additional. 

BRNJ0004-001 11/01/2019 

Rates Fringes 

CEMENT MASON.....................$ 43.56 32.50 

BRNJ0007-003 07/16/2018 

Rates Fringes 

Marble setter...................$ 58.91 36.47 

BRNJ0007-022 06/03/2018 

 

Rates Fringes 

 

Tile finisher..................$ 44.46 30.16 

Tile setter....................$ 57.71 33.47 

 

Tile finisher: 



 

Work grouting all epoxy: $10.00 additional per day. 
 
 

CARP0006-009 05/01/2021 

 

Rates Fringes 
 

CARPENTER (Scaffold Builder).....$ 51.89 57% 

 

The first sixty feet at the regular rate, 10% per hour 

additional for each additional fifty feet thereafter. 
 
 

 

CARP0006-010 05/01/2021 

 

 

CARPENTER 

Including Acoustical 

Ceiling Installation, 

Drywall Hanging, Formwork, 

 

 

Rates Fringes 

Batt and Blown Insulation...$ 51.89 57% 

CARP0029-008 05/01/2021 

Rates Fringes 

 

Soft floor layer...............$ 49.51 57% 

CARP0715-007 05/01/2020 

Rates Fringes 

Millwright.....................$ 51.58 58%+0.25 

Work of erection and dismantling of elevators and towers, 

such as concrete conveyors and temporary material 

elevators, scaffolding or other structures to be used as 

scaffolding inside or outside of buildings: the first sixty 

feet at the regular rate, 10% per hour additional for each 

additional fifty feet thereafter. 
 
 

 

* ELEC0102-023 05/31/2021 

 

 

ELECTRICIAN (Including Low 

Voltage Wiring) 

 

 

Rates Fringes 

Cable Splicer...............$ 64.51 60.50% 

Electrician.................$ 58.65 60.50% 



 

Work forty ft. or more above the ground or protective rigging 

(does not apply to pole work, or to use of a manlift or 

high reach-type lift): 10% per hour additional. 

 

Work with, or the removal of, asbestos materials: 112% times 

the journeyman rate. 
 
 

 

ENGI0825-020 07/01/2018 

 

 

Power equipment operators: 

 

 

Rates Fringes 

GROUP 1.....................$ 51.77 30.45 

GROUP 2.....................$ 50.18 30.45 

GROUP 3.....................$ 48.27 30.45 

GROUP 4.....................$ 46.64 30.45 

GROUP 5.....................$ 44.93 30.45 

 

Hazardous waste removal work: 

Work on a state or federally designated hazardous waste site, 

where the worker is in direct contact with hazardous 

material, and when personal protective equipment is 

required for respiratory, skin and eye protection: 20% per 

hour additional. 

 

 

PAID HOLIDAYS: 

New Year's Day, Washington's Birthday observed, Memorial Day, 

Independence Day, Labor Day, Presidential Election Day, 

Veteran's Day, Thanksgiving Day and Christmas Day; provided 

1) that the worker works three of the preceding five work 

days before the holiday; or, the work day before the 

holiday and the work day after the holiday; and, 2) that 

the worker works the work day before and the work day after 

the holiday. 

 

 

DEFINITION OF GROUPS: 

 

GROUP 1: 

Backhoe, Including Backhoe Track; Boom; Concrete Paving 

Machine; Crane (all types, including overhead and straddle 

traveling type); Drill (down-the-hole drill, rotary drill, 

self-propelled hydraulic drill, self-powered drill); 

Elevating Grader; Excavator; Front End Loader (5 cu. yd. 

and over); Piledriver (length of boom, including length of 

leads, shall determine premium rate applicable); Trencher 

 

GROUP 2: 



 

Backhoe Loader Combo; Concrete Pumper; Grader/Blade (Finish); 

Hoist; Hydraulic Crane, 10 Tons and under; Front End 

Loader (2 cu. yd. but less than 5 cu. yd.); Scraper; Side 

Boom 

 

GROUP 3: 

Asphalt Spreader; Bulldozer;Compressor(2 or 3) (in Battery) 

(within 100 ft.); Forklift; Front End Loader (1 cu. yd. 

and over but less than 2 cu. yd.); Lull; Mechanic; Paver, 

Asphalt; Roller, Blacktop; Tractor; 

 

GROUP 4: 

Bobcat/Skid Loader; Compressor (Single); Farm Tractor; Front 

End Loader (under 1 cu. yd.); Hydroseeder; Roller, Grade; 

Pump, Hydraulic 

 

GROUP 5: 

Oiler 
 
 

 

IRON0011-012 07/01/2020 

 

 

Ironworkers: 

 

 

Rates Fringes 

Reinforcing.................$ 43.14 46.77 

Structural, Ornamental......$ 45.44 46.77 

LABO0008-001 05/01/2011 

 

Rates Fringes 

 

Asbestos Removal Laborer.........$ 28.37 21.62 

 

The removal, abatement, enclosure and decontamination of 

personal protective equipment, chemical protective clothing 

and machinery relating to asbestos and/or toxic and 

hazardous waste or materials which shall include but not 

necessarily be limited to: the erection, moving, servicing 

and dismantling of all enclosures, scaffolding and 

barricades; the operation of all tools and equipment 

normally used in the removal or abatement of asbestos and 

toxic or hazardous waste or materials; the labeling, 

bagging, cartoning, crating, or other packaging of 

materials for disposal; the clean-up of the worksite; and 

all other work incidental to the removal, abatement, 

encapsulation, enclosure, and decontamination of asbestos 

and toxic or hazardous waste or materials; and, in 

addition, all work tasks involved in the maintenance and 

operation of energy resource recovery plants (co-generation 

plants) 



 

LABO0222-006 07/01/2012 

 

 

LABORER 

MASON TENDER: 

 

 
Rates Fringes 

Brick/Cement/Concrete.......$ 29.85 23.07 

LABO0222-010 07/01/2012 

 

Rates Fringes 

 

Laborers: 

Asphalt Shoveler, Asphalt 

Spreader, Common or 

General Laborer, Landscape 

Laborer, Power Tool 

Operator and Screedman......$ 29.35 23.07 

PAIN0711-018 05/01/2020 

 

Rates Fringes 

DRYWALL FINISHER/TAPER...........$ 40.39 26.26 

PAIN0711-019 05/01/2017 

 

Rates Fringes 

PAINTER (Brush & Roller).........$ 39.25 22.66 

PAINTER (Spray)..................$ 40.28 19.98 

PAIN0711-021 05/01/2017 

Rates Fringes 

Glazier........................$ 44.81 23.16 

 

Work welding or using a cutting torch: 

$1.00 per hour additional. 

 

Work on a swing stage scaffold; on a pipe scaffold providing 

the working height of the platform is 30 ft. or above; and 

on motorized lifts provided that the height of the lift 

platform is above the second floor or above thirty feet: 

$1.00 per hour additional. 
 
 

PLAS0029-003 05/01/2020 



 

Rates Fringes 

PLASTERER........................$ 48.80 27.90 

PLUM0024-001 05/01/2021 

Rates Fringes 

PLUMBER (Excluding HVAC Pipe 

Installation)....................$ 57.18 38.50 

PLUM0274-008 05/01/2020 

 

Rates Fringes 

 

PIPEFITTER (Including HVAC 

Pipe Installation)...............$ 55.57 37.62 

ROOF0010-003 06/01/2020 
 

Rates Fringes 

 

ROOFER (Includes All Types of 

Roofs)...........................$ 41.00 25.98 

* SFNJ0696-006 07/01/2021 

Rates Fringes 

SPRINKLER FITTER (Fire 

Sprinklers)......................$ 63.92 32.75 

SHEE0025-005 10/01/2018 

Rates Fringes 

SHEET METAL WORKER (Including 

HVAC Duct Installation)..........$ 42.60 44.20 

TEAM0560-002 05/01/2020 

Rates Fringes 

TRUCK DRIVER 

Dump Truck..................$ 39.25 37.68 

Off the Road Truck..........$ 39.40 37.68 

 

Hazardous waste removal work: 

 

Work on a state or federally designated hazardous waste 



 

site, where the worker is in direct contact with hazardous 

material, and when personal protective equipment is 

required for respiratory, skin and eye protection: $3.00 

per hour additional. 

 

Work on a state or federally designated hazardous waste 

site, in a zone requiring Level A personal protection for 

any workers other than the truck driver: $3.00 per hour 

additional. 

 

Work on a state or federally designated hazardous waste 

site, in a zone requiring Level B, C or D personal 

protection for any workers other than the truck driver: 

$1.00 per hour additional. 

 
 

PAID HOLIDAYS: 

New Year's Day, President's Day, Decoration Day, 

Independence Day, Labor Day, Presidential Election Day, 

Veteran's Day, Thanksgiving Day and Christmas Day; provided 

that the employee has been assigned to work, or, ""shapes"", 

one day of the calendar week during which the holiday 

occurs. 

 
 

DEFINITION OF GROUPS: 

 

GROUP 1: 

Driver of the following types of vehicle: dump; flat; 

float; pick-up; container hauler; fuel; water sprinkler; 

road oil; stringer bead; hot pass; bus; dumpcrete; transit 

mixer; agitator mixer; half track; winch truck; 

side-o-matic; dynamite; powder; x-ray; welding; skid; jeep; 

station wagon; stringer; A-frame; dual-purpose truck; truck 

with mechanical tailgate; asphalt distributor; batch truck; 

seeding; mulching; fertilizing; air compressor truck (in 

transit); parts chaser; escort; scissor; hi-lift; 

telescope; concrete breaker; gin pole; stone, sand, asphalt 

distributor and spreader; nipper; fuel truck (driver of 

fuel truck including handling of hose and nozzle - entire 

unit); team driver; vacuum or vac-all trucks (entire unit); 

skid truck (debris container - entire unit); concrete 

mobile truck (entire unit); beltcrete truck; pumpcrete 

truck; line truck; reel truck; wrecker; tow truck; utility 

truck; tack truck; cardex person; driver on the following 

types of vehicle: Broyhill coal tar epoxy truck, Littleford 

bituminous distributor, slurry seal truck or vehicle, 

thiokol track master pick-up (swamp cat pick-up); bucket 

loader dump truck and any rubber-tired tractor used in 

pulling and towing farm wagons and trailers of any 

description; on-site repair shop 



 

GROUP 2: 

Driver of 3-axle materials truck and float 

 

GROUP 3: 

Driver of all Euclid-type vehicles: Euclid; International 

Harvester; Wabco; Caterpillar; Koehring, tractor and wagon; 

dumpster; dump; bottom, rear and side dump; carry-all and 

scraper (not self-loading, loading over the top); water 

sprinkler trailer; water pull and similar types of vehicle; 

driver of tractor and trailer-type vehicle: flat, float, 

I-beam, low bed, water sprinkler, bituminous, transit mix, 

road oil, fuel, bottom dump hopper, rear dump, office, 

shanty, epoxy, asphalt, agitator mixer, mulching, 

stringing, seeding, fertilizing, pole, spread bituminous 

distributor, water pull (entire unit), tractor trailer, 

reel trailer, and similar types of vehicle 

 

GROUP 4: 

Winch trailer driver 
 
 

SUNJ2004-016 01/02/2009 

 

Rates Fringes 
 

ELEVATOR MECHANIC................$ 40.21 11.22 

LABORER: Pipelayer..............$ 38.85 0.14 

 
WELDERS - Receive rate prescribed for craft performing 

operation to which welding is incidental. 

 

================================================================ 

 

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave 

for Federal Contractors applies to all contracts subject to the 

Davis-Bacon Act for which the contract is awarded (and any 

solicitation was issued) on or after January 1, 2017. If this 

contract is covered by the EO, the contractor must provide 

employees with 1 hour of paid sick leave for every 30 hours 

they work, up to 56 hours of paid sick leave each year. 

Employees must be permitted to use paid sick leave for their 

own illness, injury or other health-related needs, including 

preventive care; to assist a family member (or person who is 

like family to the employee) who is ill, injured, or has other 

health-related needs, including preventive care; or for reasons 

resulting from, or to assist a family member (or person who is 

like family to the employee) who is a victim of, domestic 

violence, sexual assault, or stalking. Additional information 



 

on contractor requirements and worker protections under the EO 

is available at www.dol.gov/whd/govcontracts. 

 

Unlisted classifications needed for work not included within 

the scope of the classifications listed may be added after 

award only as provided in the labor standards contract clauses 

(29CFR 5.5 (a) (1) (ii)). 
 

 
 

 

 

The body of each wage determination lists the classification 

and wage rates that have been found to be prevailing for the 

cited type(s) of construction in the area covered by the wage 

determination. The classifications are listed in alphabetical 

order of ""identifiers"" that indicate whether the particular 

rate is a union rate (current union negotiated rate for local), 

a survey rate (weighted average rate) or a union average rate 

(weighted union average rate). 

 

Union Rate Identifiers 

 

A four letter classification abbreviation identifier enclosed 

in dotted lines beginning with characters other than ""SU"" or 

""UAVG"" denotes that the union classification and rate were 

prevailing for that classification in the survey. Example: 

PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of 

the union which prevailed in the survey for this 

classification, which in this example would be Plumbers. 0198 

indicates the local union number or district council number 

where applicable, i.e., Plumbers Local 0198. The next number, 

005 in the example, is an internal number used in processing 

the wage determination. 07/01/2014 is the effective date of the 

most current negotiated rate, which in this example is July 1, 

2014. 

 

Union prevailing wage rates are updated to reflect all rate 

changes in the collective bargaining agreement (CBA) governing 

this classification and rate. 

 

Survey Rate Identifiers 

 

Classifications listed under the ""SU"" identifier indicate that 

no one rate prevailed for this classification in the survey and 

the published rate is derived by computing a weighted average 

rate based on all the rates reported in the survey for that 

classification. As this weighted average rate includes all 

rates reported in the survey, it may include both union and 

non-union rates. Example: SULA2012-007 5/13/2014. SU indicates 

the rates are survey rates based on a weighted average 

http://www.dol.gov/whd/govcontracts


 

calculation of rates and are not majority rates. LA indicates 

the State of Louisiana. 2012 is the year of survey on which 

these classifications and rates are based. The next number, 007 

in the example, is an internal number used in producing the 

wage determination. 5/13/2014 indicates the survey completion 

date for the classifications and rates under that identifier. 

 

Survey wage rates are not updated and remain in effect until a 

new survey is conducted. 

 

Union Average Rate Identifiers 

 

Classification(s) listed under the UAVG identifier indicate 

that no single majority rate prevailed for those 

classifications; however, 100% of the data reported for the 

classifications was union data. EXAMPLE: UAVG-OH-0010 

08/29/2014. UAVG indicates that the rate is a weighted union 

average rate. OH indicates the state. The next number, 0010 in 

the example, is an internal number used in producing the wage 

determination. 08/29/2014 indicates the survey completion date 

for the classifications and rates under that identifier. 

 

A UAVG rate will be updated once a year, usually in January of 

each year, to reflect a weighted average of the current 

negotiated/CBA rate of the union locals from which the rate is 

based. 
 

 

 

 

 

WAGE DETERMINATION APPEALS PROCESS 

 

1.) Has there been an initial decision in the matter? This can 

be: 

 

* an existing published wage determination 

* a survey underlying a wage determination 

* a Wage and Hour Division letter setting forth a position on 

a wage determination matter 

* a conformance (additional classification and rate) ruling 

 

On survey related matters, initial contact, including requests 

for summaries of surveys, should be with the Wage and Hour 

Regional Office for the area in which the survey was conducted 

because those Regional Offices have responsibility for the 

Davis-Bacon survey program. If the response from this initial 

contact is not satisfactory, then the process described in 2.) 

and 3.) should be followed. 

 

With regard to any other matter not yet ripe for the formal 



 

process described here, initial contact should be with the 

Branch of Construction Wage Determinations. Write to: 

 

Branch of Construction Wage Determinations 

Wage and Hour Division 

U.S. Department of Labor 

200 Constitution Avenue, N.W. 

Washington, DC 20210 

 

2.) If the answer to the question in 1.) is yes, then an 

interested party (those affected by the action) can request 

review and reconsideration from the Wage and Hour Administrator 

(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to: 

 

Wage and Hour Administrator 

U.S. Department of Labor 

200 Constitution Avenue, N.W. 

Washington, DC 20210 

 

The request should be accompanied by a full statement of the 

interested party's position and by any information (wage 

payment data, project description, area practice material, 

etc.) that the requestor considers relevant to the issue. 

 

3.) If the decision of the Administrator is not favorable, an 

interested party may appeal directly to the Administrative 

Review Board (formerly the Wage Appeals Board). Write to: 

 

Administrative Review Board 

U.S. Department of Labor 

200 Constitution Avenue, N.W. 

Washington, DC 20210 

 

4.) All decisions by the Administrative Review Board are final. 

 

================================================================ 

END OF GENERAL DECISION" 



 

DRAWINGS 
BOUND SEPARATELY 


